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S.No Subhect Subject Name Assignment Theory Practical Total
Code Marks Marks Marks Marks
Max | Min | Max | Min | Max | Min
1 | FC-101/1 English Language 10 4 40 14 50
2 | FC-101/2 Development of
Entrepreneurship 10 4 40 14 50
Sefdar e
3 BCM-102 FlnanC|aI_ Accounting 20 ; 30 - 100
4 BCM-103 Business Law 20 7 80 27 100
5 | BCM-104/2 | PC Package 20 7 80 27 50 17 150
80 29 320 109 450
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gl R.K.D.F. UNIVERSITY, BHOPAL

RKDF B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A.

UNIVERSITY

FIRST YEAR
Semester — |
Course Subject Subject Code
B.Com. English Language FC 101/1

COURSE OUTCOME

C 01: In this course students will read and understand about the rich classical texts from Indian
literatures written in Hindi as well as Indian literatures written in Urdu, in translated versions

C 02: Upon the completion of course the students will be able trace the nature of influence that the
classical texts have on modern English literatures

C 03: Know about various innovative ways of using English language in verbal and non-verbal
communications.

C 04: Write clearly, effectively, and creatively, and adjust writing style appropriately to the content, the
context, and nature of the subject.

C 05: Think about the relation between language and literature

Unit-1
1. Amalkanti : Nirendranath Chakrabarti
2. Sita : Toru Dutt
3. Tryst with Destiny : Jawaharlal Nehru
4, Delhi in 1857 : Mirza Ghalib
5. Preface to the Mahabharata : C. Rajagopalachari
6. Where the Mind is Without Fear : Rabindranath Tagore
7. A Song of Kabir : Translated by Tagore
8. Satyagraha : M.K. Gandhi
9. Toasted English : R. K. Narayan
10.  The Portrait of a Lady : Khushwant Singh
11. Discovering Babasaheb : Ashok Mahadevan
Unit-11
Comprehension
Unit-111

Composition and Paragraph Writing (Based on expansion of an idea).
Unit-1V
Basic Language Skills : Vocabulary — Synonyms, Antonyms, Word Formation, Prefixes and Suffixes,

Words likely to be confused and Misused, Words similar in Meaning or Form, Distinction between
Similar Expressions, Speech Skills



Unit-V

Basic Language Skills: Grammar and usage — The Tense Forms, Propositions, Determiners and
Countable/Uncountable Nouns, Verb, Articles, Adverbs.

Prescribed Books: English Langugae and Indian Culture, Publihsed by M.P. Hindi Grant Academy.

Note :- Eight questions to be set from unit-1 and four to be attempted.



ol R.K.D.F. UNIVERSITY, BHOPAL

)N B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A.

UNIVERSITY

FIRST YEAR
Semester — |
Course Subject Subject Code
Development of Entrepreneurship
B.Com. e TAT FC 101/2
COURSE OUTCOME

C 01: In this course students will learn and understand the meaning of entrepreneurship, types and
functions of an entrepreneur, sequenced planning and guiding capacity explanation.

C 02: Upon the completion of the course the students will be able to discern distinct entrepreneurial
traits

C 03: They will understand the systematic process to select and screen a business idea
C 04: Students will be able to design strategies for successful implementation of ideas
C 05: They will be able to prepare and analyse Project Report and interpret the same.

Unit |

Entrepreneurship- Definition, Characteristics and importance, Types and functions of an entrepreneur,

merits of a good entrepreneur motivational factors of entrepreneurship.
SAFAT-aRATT, FAYaW va Wew, v STt B bR vd 1, U IS It & Ior, IufHar sPnkom gew |

Unit |1

@) Motivation to achieve targets and establishment of ideas. Setting targets and facing challenges.
Resolving problems and creativity. Sequenced planning and guiding capacity, Development of
self confidence.

(b) Communication skills, Capacity to influence, leadership.
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Unit 111

@) Project Report - Evaluation of selected process. Detailed project report — Preparation of main
part of project report pointing out necessary and viability.

(b) Selecting the form of Organization — Meaning and characteristics of sole Proprietorship,
Partnership and cooperative committees, elements affecting selection of a form of an
organisation.

(c) Economic management — Role of banks and financial institutions banking, financial plans,
working capital-evaluation and management, keeping of accounts.
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Unit IV

Production management. Methods of purchase. Management of movable assets/goods. Quality
management. Employee management. Packaging.

Marketing management. Sales and the art of selling. Understanding the market and market
policy. Consumer management. Time management.

JAUTET BT Y&ETT
TRIGT B =D

Il T T /HTeT BT Jaa-T
T YeET

PIYURT y&eT

&

TAqorT wea

T8t va ¥ &t e
qIeTR P IHeT U4 TaqurT fifer
IUAIRIT YEET

AT W&

Unit V

Role of regulatory institutions — district industry centre, pollution control board, food and drug
administration, special study of electricity development and municipal corporation.

Role of development organizations, khadi & village Commission/ Board, MP Finance
Corporation, scheduled banks, MP Women’s Economics Development Corporation.
Self-employment-oriented schemes, Prime Minister’s Employment schemes, Golden Jubilee
Urban environment scheme, Rani Durgavati Self-Employment scheme, Pt. Deendayal Self-
employment scheme.

Various grant schemes — Cost-of-Capital grant, interest grant, exemption from entry tax, project
report, reimbursement grant, etc.

Special incentives for women entrepreneurs, prospects & possibilities.

Schemes of M.P. Tribal Finance Development Corporation, schemes of M.P. Antyavasai
Corporation, schemes of M.P. Backward Class and Minorities Finance Development
Corporation.
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ol R.K.D.F. UNIVERSITY, BHOPAL

RRDE BACHELOR OF COMMERCE
;.L FIRST YEAR
. Semester — |
Course Subject Subject Code
B.Com. Financial Accounting fafter s | BCM-102

COURSE OUTCOME

C 01: After completion of the programme, the students should be able to apply knowledge and skills in
the Accounting and Financial Service sector.learning basics of accounting

C 02: The subject will help students in preparing and presentation of the financial statements of
partnership firms.

C 03: The students will be able to calculate and have a practical approach regarding the valuation of the
goodwill, preparation of Journal, Prparation of Branch Accounts and Departmental Accounts.

C 04: They will have basic knowledge regarding the Royalty and Insolvency Accounts.

Unit |

Concept of Double Entry System, Preparation of Journal, Sub Division of Journal, Preparation of

Leadger, Preparation of Trial Balance.
fg—ufafte yomell & TR, S TRIR BRAT, S DT Ao, WaEsl IR R, doue 1 =i |

Unit 11
Final Accounts with Adjustment. Concept of Depreciation, Accounting for Depreciation (As per

Accounting Standard-6)
3t @) WA Afed | e 1 @1 SEURI, I g9 oW | (U@ A — 6 3 IJUR)

Unit 111
Branch Accounts, Departmental Account.
T o, fonria a |

Unit 1V
Royalty, Insolvency Accounts.
ARDHR Yoo, farferm @ |

Unit vV

Accounting for Admission of Partners, Accounting for Retirement of Partners and Death of Partners.

Dissoluation of Partnership Firm (With insolvency).
HEER & Y99 R A@i®d | 9Eert & fFafd w8 9 R d@ie, |Een e (Rarfern afza)



Recommended Books :-

Gupta R.L. and Radhaswamy, M. Financial Accounting Sultan Chand and New Delhi

Monga, L.R. Ahuja, Girish and Seghal Ashok Accounting, Sultan Chand and Sons, New Delhi
Shukla M.C. Grwwal T.S. and Gupta S.C. Advanced account Sultan Chand and Sons, New Delhi
Sukla, S.M. Financial Accounting

Dr.A.K.Jain Advanced Accounting

Dr. P.K. Jain Financial Accounting

IS



@ R.K.D.F. UNIVERSITY, BHOPAL

RKDF BACHELOR OF COMMERCE
FIRST YEAR
Semester — |
Course Subject Subject Code
B.Com. Business Law wa@sye af~a| BCM-103

COURSE OUTCOME

C 01: This course intends to provide a basic understanding of the mechanisms of business contract.With
reference to various provisions of the rlated acts.

C 02: The course gives the knowledge regarding the provisions contained in the Contract Act 1872,
Indian Partnership Act 1932, The Consumer Protection Act 1986 and Foreign Exchange Management
Act 2000.

C 03: Upon the completion of the subject the students will be able to develop the basic understanding of
the regulatory framework of various Business Laws.

Unit |

Contract Act 1872 — Definitions, Nature of Contract. Offer & Acceptance, Capacity of Parties to
Contract. Free Consent and Consideration. Expressly declared void agreement, Performance of
contracts.

3rgay s, 1872 — aRaITY Td Srgdy @1 uqfa, Twad Ud Wi, TeeRi § IgEy SR P &1, Wi geard
d Uwd | W ©9 ¥ o iftd 3gv[, el &1 e |

Unit 11

Breach of contract, Remedies for breach of contract, Indemnity contracts. Special Contracts — Bailment,
Pledge, Agency.
IS W, I HT B SUAR, TIRET ey | fy Sreu—fgy, frdl, woRh |

Unit 111

Indian Partnership Act, 1932 — Concept, Definitions, Features, Importance, Partnership Deed.
Negotiable Instrument Act, 1881 — Definitions, Features, Promissory Note, Bill of Exchange and
Cheque Holder and Holder in Due Course Under the Negotiable Instrument Act, 1881, - Crossing of

Cheque, Types of Crossing, Dishonor and Discharge of Negotiable Instruments.

ARTH, 1932 — 3rquRen, gRWTYT fARvan, Aew@, AREN Jow | i arn o sifdf e
1881 — TRy, faRwar, ufvst vz, RfFwg fAux dor oy | 9w arg faore T 1881 & iaid oR® &
Ay oR®, b B XFH, IH » PR, faf g fauz &1 fFeres vg FmeRor |

Unit IV

The Consumer Protection Act 1986 — Main Features, Definition of Consumer, Consumer Grievance,

Redressal Machinery.
JUHTGAT HeeToT SRR 1986 — YA faRiwaTd, SudiaeT 1 aRWTeT, SuHiaar gRagHr, aRaer qeh=d |



Unit V

Foreign Exchange Management Act 2000 (FEMA) — Objective and Main Provisions, Monopolistic and
Respective Treade Practices Act — Objectives and Main Provisions.

facely Rt wefer T 2000 (@) — ST Td W YIAUH, (HRSR T6 YRidHoTn U F@eR ARfEE
— W Td YHE UaH |

Recommended Books :-

S.A. Sarlekar Com. Law

Singh Avtar The Principles of Mercantile Law, Esterns Book Company Law
Kuchal M.C. Business Law, Vikash Publishing House New Delhi.

Kapoor N.D. Businesses Law

Chandha P.R. Business Law, Galgotia New Delhi

R.C. Agrawal Commercial Law

Rucjal M.C. Business Law Vikas Publications House New Delhi

NooakowhE



@ R.K.D.F. UNIVERSITY, BHOPAL

RKDF BACHELOR OF COMMERCE
LIE? FIRST YEAR
. Semester — |
Course Subject Subject Code
B.Com. PC Package BCM-104/2

COURSE OUTCOME

C 01: Upon successful completion of the program students will be able to demonstrate a basic
understanding of computer hardware and software.

C 02: The subject develops in its diverse student population the essential qualities necessary for success
in a rapidly changing technological environment.

C 03: Students learn critical and analytical thinking, problem solving skills, and to effectively
communicate ideas.

C 04: Apply the skills that are the focus of this program to business scenarios.

UNIT -1

Microsoft Disk Operating System: Introduction, History And Versions Of Dos Fundamentals Of Dos, Booting
Process, Internal Dos Commands TYPE, COPY DEL, CD, MD, RD, CLS, DIR, COPY CON, REN, TIME,
DATE, VER, VOL, PROMPT, PATH. Concept of files and Files and Directories. Elementary External Dos
Commands: SCANDISK, FORMAT, DISKCOPY, TREE, DELTREE, FDISK, MORE, move, DOSKEY,
DISKCOMP, EDIT, MEM, Creating Batch Files.

UNIT - 11

Introduction To Windows: History, starting windows, the Desktop, Maximizing, minimizing, restoring
and closing a window, Using the start menu, control panel, managing multiple windows, arranging icons
on the desktop, creating and managing folders, windows accessories, Windows explorer, network
neighborhood.

UNIT - 111

Introduction To Word Processing: features, Advantages and application areas of Word Processing,
Introduction to parts of a word window, creating opening, saving & closing a document, formatting text,
page setting, editing a document file, Spell Check & grammar, Using Paragraph Styles, Copying A
Block To Another File, Newspaper Style Columns, Using Macros, Headers And Footers, Finding Text,
Setting Up Printers, Mail Merge, Printing the document file, creating table using table , insert clip art,
and graph use of tabs creating table, adding, deleting rows & columns, changing column width & row
height



UNIT - IV

Introduction: Computer System Organization, Characteristics and uses. Generations of computers.
Types of computers : Analog, Digital (micro, mini, mainframe and super computers) and hybrid.

Input Devices: Keyboard, Mouse, Trackball, Joystick, Digitizing Tablet, Scanners, Digital Camera,
MICR, OCR, OHR, Bar-Code Reader, VVoice Recognition, Light Pen, Touch Screen.

Output Devices: Monitor characteristics and type of monitors: CRT, flat panel, LCD MONITOR, LCD
screen. Daisy Wheel, Dot Matrix, Inkjet, Laser, Line Printer, Plotters, Sound Card and Speaker. Storage
Devices: Storage Fundamentals: Primary Vs Secondary. Various Storage Devices: Magnetic Tape,
Cartridge Tape, Data drives, Hard disk drives, Floppy disks, CD, VCD, CD-RW, Zip Drive, DVD,
DVD-RW. Types of softwares: System software, Application Software.

UNIT -V

Types of O.S.: Single user, Multi-user, Real time, Time sharing and Batch processing, Multiprocessing,
Multiprogramming, Multitasking, Distributed processing. Programming Languages: - Low-level
Language, Assembly Language, Middle Level Language and High Level Language, Compiler,
Interpreter, Assembler, Difference between Compiler & Interpreter.

Text Books:

1. P C Software for Windows by R K Taxali
2. P C Software Bible by S.Jaiswal.

3. Fundamentals of Computers: P.K.Sinha.

References :

1. Understanding Computer Fundamentals & Dos By G.K. lyer

2. P C Software MS Office by Nitin K Nayak

3. MS-Office Interactive course by Greg Perry, Techmedia

4. MS Office Complete Reference TMH Publication.

5.Computers Today: Suresh K.Basandra 6. Operating System: Achyut S. Godbole 7. Computer
Fundamentals and Architecture by B.Ram.

Course Subject Subject Code

B.Com. PC Package BCM-104/2

Practical

Suggested L.ist of Practicals

. Execution of Internal and External commands.

. Design a Scenery using Paint Brush.

. Create Banner for your college using MS WORD.

. Design a Greeting Card using Word Art for different festivals in MS WORD.

. Create your Biodata and use page borders and shading using MS WORD.

. Create a document and insert header and footer using MS WORD.

. Mail Merge using MS WORD. 8. Use MS WORD to insert a table into the document

~NOoO ok~ WOWDN -



RKDF

UNIVERSITY

®

R.K.D.F. UNIVERSITY, BHOPAL
B.COM

Second Semester

SCHEME

Marks Distribution
S.No Subhect Subject Name Assignment Theory Practical Total
Code Marks Marks Marks Marks
Max Min Max | Min | Max Min
1 FC-201/1 HINDI SANRACHNA 10 4 40 14 50
FC-201/2 ENVIRONMENT 10 4 40 14 50
3 BCM-202 BUSINESS
MATHEMATICS 20 7 80 27 100
4 BCM-203 BUSINESS
ORGANIZATION & 20 7 80 27 100
COMMUNICATION
5 BCM-204/2 | PC SOFTWARE
AND DATA 20 7 80 27 50 17 150
PROCESSING
100 36 320 109 50 17 450
Signature:
Dean of Department Member Member Name:-




o R.K.D.F. UNIVERSITY, BHOPAL

:4)) B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A.

UNIVERSITY

FIRST YEAR
® Semester — 11
Course Subject Subject Code
B.Com. R T R FC 201/1

COURSE OUTCOME
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o R.K.D.F. UNIVERSITY, BHOPAL

I14€4)) B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A.

UNIVERSITY

FIRST YEAR
® Semester — 11

Course Subject Subject Code

B.Com. Environment / gafazor BCM-201/2

COURSE OUTCOME

C 01: The subject facilitate the students’ understanding of complex environmental issues from a
problem-oriented, interdisciplinary perspective

C 02: Understand environmental problems and ways of addressing them, including interactions across local
to global scales.

C 03: Upon the completion of the course the students will be able to appreciate the ethical, cross-
cultural, context of environmental issues and the links between human and natural systems.

C 04: They will reflect critically about their roles and identities as citizens, consumers and environmental
actors in a complex, interconnected world.

Study of Environmental and ecology:

@) Definition and Importance.

(b) Environmental Pollution and problems.

(©) Public participation and Public awareness.
vd aRRedary seaas

(@) TRYTYT Ud #Ee

(@) qTIROT UyYT Td HARITY

) SRR Td S SRR

Unit-11
Environmental Pollution :
@) Air, water, noise, heat and nuclear pollution.
(b) Causes, effect and prevention of pollution.
(©) Disaster management — Flood, Earthquake, cyclones and landslides.

He™ 0T
(@) 91y, S, &, a0 U 3MoTfded—agyor
() UGl & HIRVT, TMTG UG RIHATH
) JAMYST YeeH— 1, YU, Thdld Ud el

Unit-111
Environment and social problems :
@) Development — non-sustainable to Sustainable.
(b) Energy problems of cities.

(©) Water preservation — rain-water collection.
qgiaRor SR ARG Ty
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Unit-1V

Role of mankind in conserving natural resources :

@) Food resources — World food problem.

(b) Energy resources — increasing demand for energy.

(c) Land resources — Land as resources.

WGP GAEFT S G0 H A B AT

(@) WII—3MER FAEA — [I99 MER FHRT

@) ol HARH— $Hofl I ggdl /T

@) I HarE— g SEE & T 4, A faad, AIRIgd RIed

Unit-V

Environment conservation laws :

@) Conservation laws for air and water pollution.

(b) Wildlife conservation laws.

(©) Role of information technology in protecting environment & health.
YTIROT ERET B

(@)  aTg TAT T UGUU—ERET BT

@) T YT SEReTor

@) TITROT qAT TR R&TT AT Uit &1 fHar



ol R.K.D.F. UNIVERSITY, BHOPAL

RKDF BACHELOR OF COMMERCE
;‘lr FIRST YEAR
- Semester — 11
Course Subject Subject Code
B.Com. Business Mathematics / =me=mRres i BCM-202

COURSE OUTCOME

C 01: The subject facilitates the students to understand basics of integration and its uses in the areas of
mathematics, independently solving of business problems.

C 02: Upon the completion of the course the students will be able to use percentages, ratios and
proportions, Elementary Matrices, Logarithms and anti Logarithms for business applications.

C 03: They will be able to use simple and compound interest to do business calculations such as value of
money, maturity value, promissory notes, present value, and future value and be able to differentiate
which math method should be used for different problems.

Unit |

Ratio-Gaining, Sacriticing Ratio, Proportion, Percentage, Commission.
UG- g RT 3uTd, Fargurd, ufoerd, SdeE |

Unit Il

Simultaneous Equations — Meaning, Characteristic Types and calculations. Preparation of Invoice.
TG FHHRU—3ft fIRA] YR va T, 5 o1 Ao |

Unit 111

Elementary Matrices-Definition and Calculations, Types of Matrices.
RS IMIE—aRATIT T TR, SRE & TR |

Unit IV

Logarithms and anti Logarithms — Principles and calculations, Introduction of Calculus, Methods of
Differentiation, Partial Derivative.
YIS [§ i TS — Rigia T& TG | Hor BT aREd, sadbad o fafta ol srader |

Unit V

Simple and compound interest, Profit and Loss. Linear Programming — Introduction.
HYRY g =Gshgfeg TS, o™ TG 81 | Y& Uad — aRag |

Recommended Books :-

Allen R.G.D., Basic Mathematics : Macmillan, New Delhi

Dowling, E.T. Mathematics for Economics; Schaum Series, Mc. Graw Hill London.
Loomba, Paul, Linear Progralrunmg; Tata M.C. Graw Hill, New Delhi

Vohra, N.D. Quantitative Techniques in Management; Tata Mc Graw Hill

Soni, R.S. Business Mathematics; Pitamber Publishing House

agrwnE



Kapoor, V.K. Business Mathematics; Sultan Chand & Sons, Delhi

Holden Mathematics for Business and Economics Macmillan India New Delhi.
Dr. V.K. Shukla Business Math Madhya Pradesh Hindi Granth Academy Bhopal
Dr. C.K. Buttan Business Mathematics

0. Dr. Anil Rajput =re=mfRes for |

el R



@ R.K.D.F. UNIVERSITY, BHOPAL

BACHELOR OF COMMERCE

FIRST YEAR
Semester — 11

UNIVERSITY

“w y
@

Course Subject Subject Code

Business Organization and Communication /

B.Com. " . - BCM-203

COURSE OUTCOME

C 01: Upon the completion of the course the student will be able to understand the various forms of the
business organizations along with their important features and legal rules

C 02: The course aims at developing & improving various skills like communication, reading, listing,
note making, persuasive speaking, body language & gestures.

C 03: The students will be able to make effective and impressive communication in ethical manner.
C 04: They will be able to give better presentation and communication using proper body language.
C 05: The course aims at imparting knowledge about the various types of industries and the process

involvedfor the successful production process.

Unit |

Business Organization: Definition, Concept, Characteristics, Objectives, Significance, Components,
Functions, Social Responsibilities of Business. Promotion of Business : Meaning, Functions, Stages of

Promotion, Forms of Business Organization: Detailed Study of Sole Proprietorship and Partnership.
AR TS : TRHTST, ST, e, IR, AT, TSP U9 BN, TIHR P HMINTS SRl AqH 6
Haci : 37, B, Y Bl ATRIY | ITH FIST JBR : Yhlal T4 AISQN WA ST fawga g+ |

Unit Il

Company Organization : Meaning, Definition, Formation of Private and Public Company, Merits,
Demerits and Types of Companies Cooperative Organization- Need, Meaning, Significance and its
Merits — Demerits. Public Enterprises- Concepts. Meaning, Characteristic, Objectives and Significance.
Business-Size and Location, Plant layout and Business Combination.

U BT 1o : 3, gRWTT, ol U9 e U BT Wi, @™, QY U9 SO & UBR | GBI SIeT —
ALISHAT, 37k, A5 T4 TP T I | WHAGIE SUHH — AqERY, 3k, YA, IR¥T UG AEd | HFAE™ —
AMHR TG WIMIGHI GO AFAN (TS <3MMSe) Tl AaAed Fao |

Unit 111

Introduction — Definition, Nature, Objects, Importance of Communication to Managers, Elements of
Communication, Feedback. Dimension and Directions of Communications Means of Communication —

Verbal Communication, SWOT Analysis.
e — gRTT, Ui, Sqaw, YeEdl & oI IO 3T He@, YNl & O Ufagfe | WUWer & o SR e,
TOIYOT AT — wifegd WUYOT Wi favemor |



Unit IV

Non — Verbal Communication, Body Language, Paralanguage, Sign Language, Visual and Audio
Communication, Channel of Communication, Barriers in Communication. Written Business
Communication — Concept, Advantages, Disadvantages, Importance, Need of Business Latter and Kinds

of Business Later Essentials of an Effective Business Latter.
JeNfessm |UNOT, S AT, UrEd 19T, HHd W1, HINOT $fGAN, TAd HaR (qrm) fokaa amaafyes |@gyor —
S[GYRCT, Y, ST, Hecd | TGRS U3l B ATIHAT Ud YHR, YT AP U5 & fadedn |

UnitV

Modern Forms of Communication — Fax, E-mail, Video Conferencing, International Communication for

Global Business.
IYH IV & Y — Hhaw, 37, TN IRDAT | TSI FaE™ & oy SRSt |owor |

Recommended Books :-

1. Dr. Ramesh Mangal Business Communications Universal Pub. Agra
. Toriie AR o, =R Tuwor, IfEer ¥aT 3TRT |

. TR UG A, ATGHTRIb HIST |

. 3 UTeh, S, Wedl, SATT—Ih HIeT |
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4



@ R.K.D.F. UNIVERSITY, BHOPAL

RKDF BACHELOR OF COMMERCE
%L FIRST YEAR
: Semester — 11
Course Subject Subject Code
PC SOFTWARE AND DATA
B.Com. PROCESSING BCM-204/2

COURSE OUTCOME

C 01: Upon successful completion of the program students will be able to demonstrate a basic
understanding of computer hardware and software.

C 02: The subject develops in its diverse student population the essential qualities necessary for success
in a rapidly changing technological environment.

C 03: Students learn critical and analytical thinking, problem solving skills, and to effectively
communicate ideas.
C 04: Apply the skills that are the focus of this program to business scenarios.

Unit |

Introduction To Spreadsheet: Definition And Advantages of Electronic Worksheet, Working On
Spreadsheets, Range & Related Operations, Setting, Saving And Retrieving Worksheet File, Inserting,
Deleting, Copying And Moving of Data Cells, Inserting And Deleting Rows & Columns, Copying,
inserting, Renaming the sheet of workbook. Short-cut commands. Entering text and numeric data,
Entering date and time different functions, formatting text and numeric data. Functions and Other
Features: Classification and Usage of Various Built-In-Functions In Worksheet, Passwords, Protecting
A Worksheet Printing of the worksheet, page margin setting and adding header and footer, Transferring
Data to and From Non Worksheet Files, Database Handling, Creating, Naming & Executing Macros.
Creating graphs

Unit Il

Introduction to MS - power point, Auto-wizard, creating a presentation using Auto content wizard,
Blank presentation, creating, saving and printing a presentation, adding slide to a presentation, slide
view, outline view , slide sorter view , notes view and slide show view. Changing text font and size,
selecting text style and colour, to set header and footer. Using, bullets, clipart and word art gallery.
Applying design template creating graph. Adding transitions and Animation effects, setting timings for
slide show preparing note pages, preparing audience handouts.

Unit 111

Introduction to Business Organization. Business Organization units: Production, Stock Control, Cost,
Purchase Control, Sales Order Processing and Accounting. Characteristics of a good Business Unit. Data
and Information, Introduction to data Processing, fields, Records and Files. Types of files: Master files
and Transaction file.



Unit IV

Overview of System Analysis and Design, Business System Concepts, System Development Life Cycle,
Feasibility Analysis, Design, Testing & Evaluation. Overview of MIS : Introduction, Role of IT,
MiIScharacteristics and application areas, Business and Technology trends-specialization, management
by methodology, decentralization, internationalization etc.

Unit V

Introduction to Database Management System : basic concepts, Various facilities and advantages of
business computing. Application areas of DBMS, Parallel Processing and Distributed Processing.

Text Books:

1. Fundamentals of Computers: P.K.Sinha

2. System Analysis and Design by Elias M Awad.
3. PC Software for Windows by R K Taxali

4. PC Software Bible by S.Jaiswal

Reference Books:

. Computers Today: Suresh K.Basandra

. Operating System: Achyut S. Godbole

. Management Information systems by Gerald V. Post & David L. Anderson.
. Understanding Computer Fundamentals & Dos By G.K. lyer

. P C Software MS Office by Nitin K Nayak

. MS-Office Interactive course by Greg Perry, Techmedia

. MS Office Complete Reference TMH Publication.

~NOoO o1k~ WN -

Course Subject Subject Code

PC SOFTWARE AND DATA
B.Com. PROCESSING BCM-204/2

Practical
MS Excel
1. Design your class Time Table.
2. Prepare a Mark Sheet of your class subjects.
3. Prepare a Salary Slip of an employee.
4. Prepare a bar chart & pie chart for analysis of Election Results.
5. Prepare a generic Bill of a Super Market.
6. Work on the following exercise on a Workbook:
e Copy an existing Sheet

e Rename the old Sheet
e Insert a new Sheet into an existing Workbook
e Delete the renamed Sheet.

7. Prepare an Attendance sheet of 10 students for any 6 subjects of your syllabus. Calculate their total
attendance, total percentage of attendance of each student & average of attendance.
8. Create a worksheet on Students list of any 4 faculties and perform following database functions on it.
e Sort data by Name
e Filter data by Class

e Subtotal of no. of students by Class



MS POWERPOINT

1. Design a presentation of your institute using auto content wizard, design template and blank
presentation.

2. Design a presentation illustrating insertion of pictures, wordart and clipart.

3. Design a presentation learn how to save it in different format, copying and opening an existing
presentation.

4. Design a presentation illustrating insertion of movie, animation and sound.

5. lllustrate use of custom animation and slide transition (using different effects).

6. Design a presentation using charts and tables of the marks obtained in class.

7. lllustrate use of macro in text formatting in your presentation. 8. Design a presentation using action
buttons.



RKDF

UNIVERSITY

®

R.K.D.F. UNIVERSITY, BHOPAL
B.COM

Third Semester

Marks Distribution
S.No Sléb]de ct Subject Name Assignment Theory Practical Total
ode Marks Marks Marks Marks
Max | Min | Max | Min | Max | Min
1 | FC-301/1 VALUE & SPIRITUALITY 10 4 40 14 50
2 | FC-301/2 ENVIRONMENT SCIENCE 10 4 40 14 50
3 | BCM-302 CORPORATE
ACCOUNTING 20 7 80 27 100
4 | BCM-303 PRINCIPLES OF
STATISTICS 20 7 80 27 100
5 | BCM-304/2 | DESKTOP
PUBLISHING (DTP) 20 7 80 27 50 17 100
AND MULTIMEDIA
80 29 320 109 50 17 450
Signature:
Dean of Department Member Member Name:-




o R.K.D.F. UNIVERSITY, BHOPAL

RKDF B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A.

UNIVERSITY

SECOND YEAR
e Semester — 111
Course Subject Subject Code
B.A. Values & Spirituality FC 301/1

COURSE OUTCOME

C 01: The course aims to teach and inculcate the importance of value based living among students and
give them a deeper understanding about the purpose of life.

C 02: Upon the completion of the course the students will understand the importance of value based
living.

C 03: Students will understand and start applying the essential steps to become good leaders and emerge
as responsible citizens with clear conviction to practice values and ethics in life.

C 04: Students will become value based professionals and will contribute in building a healthy nation.

Chapter 1: VALUE EDUCATION
1.1 Objectives

1.2 Introduction
1.3 Concepts of Values
1.4 Definition and Types of values

1.5  The need for Education in values
1.6 Challenges for Value adoption
1.7 Character development

1.8  Vision of a better world

1.9 Summary

1.10 Glossary

1.11 Suggested reading

Chapter 2: INCULCATION OF VALUES
2.1  Objectives

2.2 Introduction

2.3  Classification of values
2.4 Personal Values

2.5  Family Values

2.6 Social Values

2.7  Spiritual values

2.8 Benefits of value adoption
2.9 Summary

2.10 Glossary

2.11 Suggested reading



Chapter 3: MAJOR RELIGIONS OF THE WORLD
3.1  Objectives
3.2 Introduction

3.3 Hinduism
3.4 Jainism
35 Buddhism
3.6  Christianity
3.7 Islam

3.8 Sikhism
3.9 Summary

3.10 Glossary
3.11 Suggested reading

Chapter 4: EXPLORING THE SELF
4.1  Objectives

4.2 Introduction

4.3  Anatomy of the self

4.4  The cyclic processes within the self
45  States of the awareness

4.6 Innate qualities

4.7  Acquired qualities

4.8 Empowering the self

49 Summary

410 Glossary

4.11 Suggested reading

Chapter 5: THOUGHT AND THE THINKER
51  Objectives

5.2 Introduction

53  Know the mind(TEAM)
5.4  Thought power

55  Types of thoughts

5.6  Thinking process

5.7  Positive thinking

58  Power and Acts

59  Summary

510 Glossary

5.11 Suggested reading



g R.K.D.F. UNIVERSITY, BHOPAL

Q)W B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A.

UNIVERSITY

SECOND YEAR
e Semester — 111
Course Subject Subject Code
B.Com. Environment w=fazor FC 301/2

COURSE OUTCOME

C 01: The course aims at providing students with a broad interdisciplinary liberal arts framework for
understanding the relationship between humans and their environment;

C 02: Students will contribute to and facilitate interdisciplinary research and problem solving, through
independent and collaborative work

C 03: Upon the completion of the course students will be able to demonstrate an integrative approach to
environmental issues with a focus on sustainability;

C 04: Communicate complex environmental information to both technical and non-technical audiences;
C 05: Reflect critically on their roles, responsibilities, and identities as citizens, consumers and

environmental actors in a complex, interconnected world.

Unit |

Problems of natural resources:
@) Problems of water resources- Utilization of surface and ground water overutilization, flood,
draught ,conflict over water,Dams and related problems.
(b) Problems of forest resources -uses and over utilization, deforestation,Dams and its effects on
forests and tribes .
(©) Problems of land resources -land as a source , erosion of land, man-induced, land slides and
desertification.
YTehfcieh AT Bl FHATY
(@) STel AATEE &) ART— Adg Ud ol & SUANT |, AT SeT a6 Y@, Sl R oy |, 4 —ol™ d FERY
@) I FERE B [N —SUAN U ART IEA |, TN, SARGAT Adbsl, AR |, a1 U BT 99 3R
JfEIRIRN WR w91
) A G B TN S B B H YA BT FEHAT , G URT ] — Wl 3R ARAHRoT

=

Unit Il

Bio-diversity and its protection -

@) Value of bio-diversity -consunable use: productive use, social, alternative, moral asthetic and
values

(b) Bio - diversity and multi -diversity at global and national levels.

(©) Threats to bio -diversity -loss of habitat , poaching of widlife, man wildlife conflicts.

S faafdar ik SHdT AReTT —

@) o9 fAfdgar &1 gea — STHRg |, [SUANT |, IUGH SUANT, FHISTD, Afdd AIQATd ql ddbiecdd o

@)  IRew , I TAT WHRE TR R 9 [Afydr gga fafdgden & e w0 § 9Rd |

@) S fAfgdr & @ay — SMariy 81 a=7 Siiad H ISR gais a1 A19d , 99 Siigd —qay




Unit 111

Human population and environment
@) Population growth , disparities between countries .
(b) Population explosion, family welfare programme
(©) Environment and human health

GUTAROT 3R TG TqT JATaRo]

@) S - g, I B A SR

() S —favmie |, aRIR wedror drishH

() qATIROT 3R AMG @Ry

Unit IV

Multidisciplinary nature of environmental studies :
@) Natural resources

(b) Social problems and the environment

(©) Environmentel awareness

TITERTT IR AT TEATATH T T
(@) Urepfcie GHTE
@)  aiie IR &R gafaRer
() qIiRReyfa =
Unit V

Multidisciplinary nature of environmental studies :
@) nature of environmental studies

(b) Social problems and the environment

(©) Environmentel awareness

TITEROT 3R IHDBT TgAATH T T

(@) Urepfcie GHTE

@ A g iR garaRoT

@) gTRReIf T




@ R.K.D.F. UNIVERSITY, BHOPAL

RKDF BACHELOR OF COMMERCE
%L SECOND YEAR
. Semester — 111
Course Subject Subject Code
B.Com. Corporate Accounting / Frnftr d=aieT BCM-302

COURSE OUTCOME

C 01: The main objectives of the course is to enable the students to acquire complete basic and
intermediary practical knowledge of corporate accounting with the purpose of giving them competitive
edge and making them self -dependant and easily employable.

C 02: Upon the completion of the course the students will be able to apply knowledge and skills in
accounting function respond to the global outlook on opportunities and challenges in Accounting and
Financial Service sector.

C 03: This subject will help the students in understanding the method of presentation of the financial
statement of a Joint Stock company as as per the Companies Act 2013 and help them to calculate the
value of goodwill and shares.

C 04: To assign the practical approach to the students regarding the valuation of the goodwill, valuation
of the shares, financial statements of a public utility concerns, holding company, subsidiary company
and accounting as per AS 14.

Unit |

Issue of Shares, Forfeiture, Reissue of Shares and buy back of shares. Redemption of Preference Shares.

Issue & Redemption of Debentures.
el &1 frfee, &1, gAfriaa od ofell & giadie | qeiffer ofel &1 wem, %1 i &1 ffaa gd e |

Unit 11

Final Accounts of Companies (Including calculation of managerial remuneration). Declaration of
dividend, Profit and loss Appropriation Account and disposal of Profits. Calculation of Pre and Post

incorporation Profit/Loss.
Ul & St o ey wRfe @ oA |fed) amwie @ Swom | ar—s ReE @r@r w§ il &
fUeRT | S9MeT @ g3 U9 v @ AMNM—gIN B 0T |

Unit 111

Valuation of Goodwill and Shares, Methods of Valuation. Accounts of Public Utility Companies

(Electricity Company).
@y 3R S BT qourdH, qeuid o A | adwfe Swfiar suftEl @ | (@[ $u)

Unit IV

Meaning of Holding and Subsidiary Company. Preparation of Consolidated Balance Sheet of a holding
company with one subsidiary company, Accounting for liquidation of companies.



T U4 HER—S Bl B el | GAA HUA BT GAfbd FcaT AR BT ([ HER—S U b H) Bl B
TReET & ford draie |

Unit V

Accounting for Merger as per AS 14. Internal Reconstruction of a company as per Indian Accounting

Standared 14 (Excluding intercompany holdings and reconstruction scheme)
IR W@ 9P 14 & AR DUl T GAeTT | U BT AMARS GAFHAT A (@FR—DU gROT 3R
YAfATOT AT BT BISIR )

Recommended Books :-

1. Mangal Ramesh, Company Accounts, Universal Publication, Agra

Gupta R.L. Radhaswamy M. Company Accounts, Sultan Chand and Sons, New Delhi
Maheshwari S.N., Corporate Accounting Vikas Publishing House, New Delhi.

Modi, Oswal and S.K. Khatik, Coroprate Accounting in Hindi and English (both) College Book
House, Jaipur.

5. Mehta, Brahmbhatt, Coporate Accounting, Devi Ahilya Prakashan, Indore

Hwn



@ R.K.D.F. UNIVERSITY, BHOPAL

RKDF BACHELOR OF COMMERCE
LIE? SECOND YEAR
. Semester — 111
Course Subject Subject Code
B.Com. Principles of Statistics / =iR=rst & fagia BCM-303

COURSE OUTCOME

C 01: Describe and discuss the key terminology, concepts tools and techniques used in business
statistical analysis

C 02: Understand and critically discuss the issues surrounding sampling and significance

C 03: Students will be able to develop the students ability to deal with numerical and quantitative issues
in business

C 04: Discuss critically the uses and limitations of statistical analysis
C 05: To have a proper understanding of Statistical applications in Economics and Management.

Unit |

Meaning, Definations, Significance, Scope and Limitations of Statistics. Statistical investigation.
Process of Data Collection, Primary and Secondary Data, Methods of Sampling, Preparation of
Questionaire, Classification and Tabulation of Data, Preparation of Statistical Series and its types.
|k | 3™, URWIYT T9 A5, &5 T4 4R, |iRE® see™ | |He a3 Uishar, weifie @ fadae
T, e o1 Afawi, yeTEe o @A, GHal &1 iexr § aRvigE, |ikeen SR 3 w9 w6 geR |

Unit 11

Measurement of Central Tendency — Mean, Median, Quartile, Mode, Geometric Mean and Harmonic
Mean.

g Ygfed B AG—ATR, HeG BT, TPhD, ATH, Uk A T4 gD AR |

Unit 111

Dispersion and Skewness. Analysis of Time Series — Meaning, Importance, Components,
Decomposition of Tiem Series, Measurement of Long Term Trends, Measurement of Cyclical and

Irregular Fluctuations.
IufeRor vd fAyar | e oo &1 fvewer — 1), Agw, Hued, & Aol @1 fAueq, dHaeiy SwHfa & ",
TP 9 IFART S=EEET B A |

Unit IV

Correlation-Meaning, Definitions, Types and Degree of Correlation, Methods of Correlation.

Regression Analysis-Meaning, Uses, Difference between Correlation and Regression, Linear
Regression, Regression Equations, Calculation of Coefficient of Regression.

HeHeas — 1Y, URHINT, UDHR, FeHey BT GRATT, Gedey o faftmi |

TR favaer — 3R, SUINT, Gy U9 AT # 3R, Y& WAg—ITHT R0, T One Bl
IR&Ge



Unit V

Index Number — Meaning, Characteristics, Importance and Uses. Construction of Index Numbers-Cost
of Living Index Fisher’s Ideal Index Number.

Diagrammatic and Graphic presentation of Data.
fderie — o, faRIvad, we vd SwAnT | Fderial @ =T — oitew fafe frderie, fher &1 seet YEaie |
FHe BT R vd Y geEe |

Recommended Books :-

Oswal, Sahu, Business Statistics, Ramesh Book Depot, Jaipur
Gupta B.N. Statistics, Sahitya Bhawan, Agra (Hindi & English)
Gupta B.N. & Silawat Statistics, S.B.P.D. Agra

Nagar K.N. Statistics, Meenakshi Prakashan (Hindi & English)
Elahance D.N. Statistics

Shukla S.M. Statistics

Gupta S.P. Statistics, S. Chand Delhi (Hindi & English)

R.P. Varshaneya Statistics, Jawahar Prakashan Agra

NGO~ LNE



o R.K.D.F. UNIVERSITY, BHOPAL

RKDF BACHELOR OF COMMERCE
%Ir SECOND YEAR
. Semester — 111
Course Subject Subject Code
B.Com. II\D/IIEJSLISI'IMTEODPIA PUBLISHING (DTP) AND BCM - 304/2
COURSE OUTCOME

C 01: Upon successful completion of the program students will be able to demonstrate a basic
understanding of computer software.

C 02: The subject develops in its diverse student population the essential qualities necessary for success
in a rapidly changing technological environment.

C 03: Students learn critical and analytical thinking, problem solving skills, and to effectively
communicate ideas.
C 04: Apply the skills that are the focus of this program to business scenarios.

Unit |

Introduction to DTP, Importance and Advantages of DTP, DTP Software and Hardware, Commercial
DTP Packages, Page Layout programs, Introduction to Word Processing. Commercial DTP Packages,
Difference between DTP Software and Word Processing Software.

Unitll
Computer Graphics : Types of Graphics, Uses of Computer Graphics Introduction to Graphics

Programs, Font and Typefaces : Types of Fonts, Creating of Fonts (Photographer), Anatomy of
Typefaces, Printers : Types of Printers used in DTP, Plotter, Scanner

Unit 111

Introduction to PageMaker : History and Versions of PageMaker, Creating a New Page, Document
Setup Dialog Box,Paper Size, Page Orientation, Margins, Different Methods of placing text and
graphics in a document. Master Page, Story Editor, Formatting of Text, Indent, Leading, Hyphenation,
Spell Checking, Creating Index, Text Wrap, Position (Superscript/Subscript), Control Palette.

Unit IV

Introduction to Multimedia; History, Multimedia Elements; Text, Images, Sound, Animation and Video.
Text — Concept of Plain Text and Formatted Text, RTF & HTML Text, Image — Importance of Graphics
in Multimedia, Image Capturing Methods — Scanner, Digital Camera, Sound — Sound and its effect in
Multimedia, Analog and Digital Sound, Animation — Basics, Principles and use of Animation. Video —
Basics of Video, Analog and Digital Video.



Unit V

Multimedia and Hypermedia, Features of Multimedia, Overview of Multimedia, Multimedia Software
Tools, Multimedia Authoring — Production and Presentation, Graphics File Formats, MIDI — Overview,
Concepts, Structure of MIDI, MIDI Devices, MIDI Messages

Recommended Books :-

1. Desktop Publishing on PC, MC Sharma

2. Desktop Publishing, Dinesh Maidasani, FireWall Media

3. DTP Courses 2/e, Singh & Singh

4. Multimedia, Computing, Communication & Applications, Ralf Steinmetz, Klara Nahrstedt
5. Fundamental of Multimedia, Ze-Nian Li, Mark S.Drew



RKDF

UNIVERSITY

M|t
®

Fourth Semester

B.COM

R.K.D.F. UNIVERSITY, BHOPAL

Marks Distribution
S.No Slébgect Subject Name Assignment Theory Practical Total
ode Marks Marks Marks Marks
Max | Min | Max | Min | Max | Min
1 FC-401/1 ENGLISH LANGUAGE
AND SCIENTIFIC 10 4 40 14 50
TEMPER-I
2 FC-401/2 DEVELOPMENT OF
ENTREPRENEURSHIPS 10 4 40 4 >0
3 BCM-402 COST ACCOUNTING 20 7 80 27 100
4 | BCM-403 PRINCIPLE OF
MANAGEMENT 20 7 80 27 100
5 BCM-404/2 | INTERNET AND
ECOMMERCE 20 7 80 27 50 17 150
80 29 320 109 50 17 450
Signature:
Dean of Department Member Member Name: -




o R.K.D.F. UNIVERSITY, BHOPAL

RKDF B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A.

UNIVERSITY

Fle SECOND YEAR
® Semester — 1V

Course Subject Subject Code
B.Com. English Language FC 401/1
COURSE OUTCOME

C 01: The course aims at exposing students to the examples of prose and poetry in English so that they
realize the beauty and communicative power of English

C 02: Upon the completion of the course thr students will develop the ability to appreciate ideas and
think critically

C 03: On successful completion of the Programme, the students will be accurate both in oral and written
communication as they will be strong in Writing skills and its usage.

C 04: They can express a thorough command of English and its linguistic Structures.

Unit |
1. William Wordsworth : “The World is Too Much With Us”
2. K. Aludiapillai : “Communication Education and Information Technology”
“Democratic Decentralisation”

3. S. C. Dubey ; “Basic Quality of Life”
4. Sister Nivedita ; “The Judgment Seat of Vikramaditya”
5. Juliun Huxley : “War as a Biological Phenomenon”
6. Robert Frost : “Stopping by Woods on a Snowy Evening”
7. Ruskin Bond : “The Cherry Tree”

UNIT-11
Short Essay of about 250-300 words.

UNIT-111

Translation of a short passage from Hindi to English.
UNIT-1V

Drafting CV, writing e-mail message for official purpose.
UNIT-V

Language Skills, One-word substitution, homonyms, homophones, words that confuse, Punctuation,
Idioms



ol R.K.D.F. UNIVERSITY, BHOPAL

RKDF B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A.

UNIVERSITY

Fles SECOND YEAR
® Semester — IV

Course Subject Subject Code
Development of Entrepreneurship
B.Com. SerfaT e FC 401/2
COURSE OUTCOME

C 01: The students develop and can systematically apply an entrepreneurial way of thinking that will
allow them to identify and create business opportunities that may be commercialized successfully.

C 02: After the completion of the course, the students will be able to have the ability to discern distinct
entrepreneurial traits

C 03: Know the parameters to assess opportunities and constraints for new business ideas

C 04: Understand the systematic process to select and screen a business idea and design strategies for
successful implementation of ideas

C 05: The students will be able to write a business plan

Unit |

Entrepreneurship - Meaning, Concept, Characteristics of entrepreneur.
ST — &7 MR, A, AT & o7 |

Unit Il

Types of entrepreneurship, importance and views of various thinkers (Scholars).
- Formation of goals, How to achieve goals.

- Problems in achieving targets and solution.

- Self motivation, elements of self motivation and development.

- Views of various scholars, evaluation, solutions.

Leadership capacity : Its development and results.
ST & UBHR, Ag@ iR = fagmi & #a, deg i, deg &9 o o | deg Wit H 99w, SdT FHR,
TRV, TR & dcd AR [, /= fRgHl & #@, ander, Fpy | A9 991, S9@T Ferd iR gfiawerd

Unit 111

Projects and various organisations (Govt., non-Govt.), Govt. Projects, Non-Govt. projects. Contribution
of Books, their limitations, scope.

gRATSAY den =T e (IMa—IRIRI®R), e GRAGHN— RS RIS~ d@l &1 IrTaH,
ITDT G, &

Unit IV

Functions, qualities, management of a good entrepreneur. Qualities of the entrepreneur (Modern and
traditional). Management skills of the entrepreneur. Motive factors of the entrepreneur.

I Al B DDA B, 0T, YU AT, M ITHl B T ANYH AR qaad], IeHl H Y§ed dell, el
& RS ad




UnitV

Problems and Scope of the Entrepreneur :
- Problem of Capital

- Problem of Power

- Problem of registration

- Administrative problems

- Problems of Ownership.
STl B FARIY, &, Yol & FARI, ATRIDIOT B FARI, YSiiae o FHET, YR T, WA & JARI,

B I




@ R.K.D.F. UNIVERSITY, BHOPAL

BACHELOR OF COMMERCE

SECOND YEAR
Semester — IV

UNIVERSITY

| y
@

Course Subject Subject Code
B.Com. Cost Accounting / aRerRr a=ieT BCM-402
COURSE OUTCOMES

C 01: This course enables the student to thoroughly understand the theory and practice of cost
accounting for decision making.

C 02: Upon the completion of the course the students will be able to define the costs and their impact on
value creation in the companies

C 03: The students will gain a working knowledge of the principles and process of cost accounting and
express the place and role of cost sheet in the modern economic environment

C 04: Interpret the use of the process and operating cost
C 05: Develop the skills in the cost accounting applications.
Unit |

Cost : Meaning, Concept and Classification. Elements of Cost, Nature & Importance, Material Costing.
Methods of Valuation of Material issue. Concept and material control and its techniques. Labour

Costing, Methods of Wages Payments.
SR : 37, AR & TGO | AN & e, Ul Td Heed, Al oI odied, 9l fefae & gedied &1
faftr, ARl FARi=oT JrauRen Ud SHS a@H®, S e, AW A B TGt |

Unit 11

Unit Costing, Preparation of Cost Sheet and statement of Cost (Including calculation of tender price)

Overhead costing, (Including calculation of machine hour rate.)
THE AN OGP, AR 99 Y9 anTd faaRer &1 fmior (Rfaer e 3 1o afta) suRe agies (Wi ger
T & o afEd)

Unit 111

Contract and Job costing, Operating costing.
3P T4 SUBNR AR oidi®d, URATAN AR oD

Unit IV

Process Costing ( Including Inter process profit and Reserve). Reconciliation of Cost and Financial

Accounts
gishar e @ic, (SaR ufhar o, Hog afgq) | ara ol @ s o | e |



UnitV

Marginal Costing — Profit — Volume Ratio, Break-Even Point, Margin of Safety, Application of Break-
even Analysis.

Cost Audit — Meaning, Importance and Technlques of Cost Audit, Cost Audit Programme.

T AT W@ — AT —HET U, GHdess ﬁgw@mwﬁiﬁ?ﬁ?ﬁwa‘:ml

AT SAHEVT — I, e Yd ANTd ADHerT o1 YA, T sfmeror Sriwpd |

Recommended Books :-

1.
2.
3.
4.
5.

Arora M.N., Cost Accounting. Principles and Practice. Vikas New Delhi.

Maheshwari S.N., Advance Problems and Solutions in Cost accounting : Sultan Chand New
Delhi.

Agrawal M.L. S.B. Agra Cost Accounting (In Hindi)

Jain B.K. Prof. Jain N.C. Cost Accounting and in English Ramesh Book Depot, Jaipur.

Mehta Brahmbhatt Cost Accounting Devi Ahilya Prakashan, Indore.



@ R.K.D.F. UNIVERSITY, BHOPAL

RKDF BACHELOR OF COMMERCE
ST SECOND YEAR
: Semester — IV
Course Subject Subject Code
B.Com. | Principles of Management / wea & freia BCM-403
COURSE OUTCOME

C 01: The course aims at helping the students gain understanding of the functions and responsibilities of
managers and provide them tools and techniques to be used in the performance of the managerial job.

C 02: To help the students to develop cognizance of the importance of management principles.

C 03: On completion of this course, the students will be able to demonstrate the roles, skills and
functions of management.

C 04: Analyze effective application of PPM knowledge to diagnose and solve organizational problems
and develop optimal managerial decisions.

C 05: Understand the complexities associated with management of human resources in the organizations
and integrate the learning in handling these complexities.

Unit |

Management-Meaning, Nature and Importance, Functions and Principles of Management, Management
V/s Administration.

Development of Managerial Thought, Contribution by Taylor and Fayol Management by Exceptions
and Management by objectives social responsibility of management.

yeg—ared, P T4 Hew@, UeY & SN Td gid, UeY M Tened |

TSP fIaRyURT &1 6, <ok U9 BAle &1 ARG, aIs §RT U6y, Sgavdl §RT U§Y | YSH &1 \arFifoe
JREIRE |

Unit 11

Planning: Concept, Process and Techniques, Decision Making, Concept and Process.

Organization-Concept, Nature, Principles and Significance.
RS — SrauRYm, ufhar 9 dae, FvR—IaERe, R Td Ufthan, e — S/auRY, YR, figia e W@ |

Unit 1

Motivation: Concept-Theory, Monetary and Non Monetary Motivation.
Leadership — Concept and Leadership styles, Leadership Theories.
Direction and control — Process and Methods.

AR — 3rqeron, Rigia, Aifse 19 swiifee srfAmRomy |

AYT — RN T A deh, g & Rigia |

fadem ¢d fag=aor — ufsar od fafai |



Unit IV

Human Resource Management : Meaning, Objectives, Scope and Importance, Functions and
Responsibilities of HR Manager. Principles of H.R.M.

AMT GERE Y6y — 3ef, SEed, &9 U9 Wew, AMd §ERM YEYd PN U9 SaiRed | A9 HERM Y6y ©
fgid |

UnitV

Man Power Planning — Recruitment, Selection and Promotion.

Training and Development-Methods of Training Program, Job Evalution concept and Techniques.
A9 9d fEeE — 9@, 999 (9 usfa, URew wd fQe—uReor eded @ O, ol frere,
AT~ T—STaEROT T Thild |

Suggested Books :-

1. Durker Peter F. Management challenges for the 21% century, Bullerworth Heinemann, Oxford.
2. YaT TA.GH. ey & fgid

3. AR 3aTA Y&y @& fugia



@ R.K.D.F. UNIVERSITY, BHOPAL

BACHELOR OF COMMERCE

SECOND YEAR
Semester — IV

UNIVERSITY

“w y
@

Course Subject Subject Code
B.Com. Internet and E-Commerce B BCM-404/2
COURSES OUTCOME

C 01: Upon successful completion the student will be able to demonstrate an understanding of the foundations
and importance of E-commerce

C 02: Describe the key features of Internet, Intranets and Extranets and explain how they relate to each other.
C 03: Students will be able to describe Internet trading relationships including Business to Consumer,
Business-to-Business, Intra-organizational.

C 04: A study about the infrastructure for E-commerce

Unit |

Internet : Evolution, Concepts, Internet Vs Internet, Growth of Internet, ISP, ISP in India, Types of
connectivity — Dial-up, Leased line, DSL, Broadband, RF, VSAT etc., Methods of sharing of Internet
connection, Use of Proxy server. Internet Services — USENET, GOPHER, WAIS, ARCHIE and
VERONICA, IRC Concept of Search Engines, Search engines types, searching the Web, Web Servers,
TCP/IP and others main protocols used on the Web. E-Mail:Concepts POP and WEB Based E-mail,
merits, address, Basics of Sending & Receiving, E-mail Protocols, Mailing List, Free E-mail services, e-
mail servers and e-mail clients programs.

Unit 11

E-Commerce — An introductions, Concepts, Advantages and disadvantages, Technology in E-
Commerce, Internet & E-business, Aplications, Feasibility & various constraints. E-transition challenges
for Indian corporate, the Information Technology Act 2000 ant its highlights related to ecommerce,
Impact of E-commerce on industry, consumer and Society. Electronic Commerce-Frame work M-
commerce-Origin, components, development, applications.

Unit 111

E-Business Models based on relationship of transaction parties Business to Business, Consumer to
Consumer, Consumer to Business, E-Business Models based on transaction types-Brokerage Model,
Aggregator Model, Info-mediary model, Community Model, Value chain model, Manufacturer model,
Advertising Model, Subscription mode. Electronic Data Interchange (EDI) — Evolution, uses, Benefits,
Working of EDI

Unit IV

Marketing concepts in e-commerce:- Marketing concepts for internet marketing, e-commerce marketing
and branding strategies, Online Marketing. Electronics Payment Systems:- Overview of Electronic
Payment Systems, Pre paid Electronic Payment Systems, Post paid Electronic Payment Systems.
Internet Advertising:- Importance and competitiveness, weakness, Models of advertising on internet
Ecommerce influence on Marketing:- Product, Physical distribution, price, promotion, E-marketing
tools.



Unit V

Security Tecnologies in E-commerce Security problems in E-commerce, Reliability of E-commerce
system, Data encryption technology, Digital signature, Authentication technology, Firewall, protecting
the network and services, Site Security

Reference :-

1. Leon Alexin, Mathews Leon : Internet For Everyone, Leon Techworld

2. Doing Business on the internet E-commrece : S.Jaiswal Galgotia publication

3. E-Business and E-commerce Management I11 Edition — Pearson Education .

4. E-Commerce An Indian perspective (Second Edition) — by P.T. Joseph, S.J. Prentice — Hall of India
5. Introduction to E-commerce-Zheng Qin

Practical List:-

(] Steps to set and change computer name.

"1 Steps to set and change work group name.
"1 Steps to include web-site in your favorite.
(] Steps to un-hide pop-up block.

(] Steps to show default workgroup name.

"1 Steps to set default workgroup name.

"1 Steps to set default gateways.

] Steps to identify IP address.

[ Steps to set URL as home page.

1 Steps to set IP address and subnet mask.
"1 Steps to view network connection.

] Steps to change font size of web content.
] Steps to view the coding of web page.

"1 Steps to enable/disable firewall.

"1 Steps to turn on and turn off automatic updates.
] Steps to create e-mail account.

[ Steps to send e-mail.

1 Steps to add name in address book.



RKDF R.K.D.F. UNIVERSITY, BHOPAL
O B.COM
Fifth Semester
Marks Distribution
S.No Sléb]de ct Subject Name Assignment Theory Practical Total
ode Marks Marks Marks Marks
Max Min Max | Min | Max Min
FC-501/1 VALUE & SPIRITUALITY 10 4 40 14 50
FC-501/2 BASI C COMPUTER
INFORMATION 10 4 40 14 50
TECHNOLOGY-I
3 BCM-502 INCOME TAX LAW &
PRACTICE 20 7 80 27 100
4 BCM-503 MANAGEMENT
ACCOUNTING 20 7 80 27 100
5 BCM-504/2 | RDBMS & VB 20 7 80 27 50 17 150
80 29 320 109 50 17 450
Signature:
Dean of Department Member Member Name.-




o R.K.D.F. UNIVERSITY, BHOPAL

RKDF B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A.

UNIVERSITY

THIRD YEAR
e Semester — V
Course Subject Subject Code
B.A. Values & Spirituality FC 501/1

COURSE OUTCOME

C 01: The course aims to teach and inculcate the importance of value based living among students and
give them a deeper understanding about the purpose of life.

C 02: Upon the completion of the course the students will understand the importance of value based
living.

C 03: Students will understand and start applying the essential steps to become good leaders and emerge
as responsible citizens with clear conviction to practice values and ethics in life.

C 04: Students will become value based professionals and will contribute in building a healthy nation.

Chapter 6: THE SUPREME- SOURCE OF VALUES
6.1  Objectives

6.2  Introduction

6.3  All about the Supreme

6.4  Name &Form of the Supreme

6.5  Abode of the Supreme

6.6  Attributes of the Supreme

6.7  Action of benediction

6.8  Auspicious confluence (Now or never)
6.9 Summary

6.10 Glossary

6.11 Suggested reading

Chapter 7 : HEALING RELATIONSHIPS WITH THE SUPREME
7.1  Objectives

7.2 Introduction

7.3 Significance of the relationships
7.4  All relations with ONE

7.5  major relations

7.6 True and eternal relations

7.7  Benefits of various relationships
7.8 The timeless dimensions

7.9  Summary

7.10 Glossary

7.11  Suggested reading

Chapter 8 : RAJYOGA MEDITATION
8.1  Objectives
8.2 Introduction



8.3 Methods of Meditation

8.4  Rajyoga meditation with a difference
8.5  Five fold impact of Rajyoga meditation
8.6  Stages of Rajyoga meditation

8.7  Attainments of Meditation

8.8 Research studies on meditation

8.9 Summary

8.10 Glossary

8.11 Suggested reading

Chapter 9 : SPIRITUAL LIFE STYLE
9.1  Objectives

9.2 Introduction

9.3  Early morning meditation

94 Regular spiritual study

9.5  Authentic life style

9.6 Satwic Diet

9.7  Selfless service

9.8 Review of Personal Progress
9.9 Summary

9.10 Glossary

9.11 Suggested reading

Chapter 10 : EXERCISES FOR PRACTICE

Quiet reflection- Practice introversion-Being an observer-Stand back and observe -Self
awareness (Soul consciousness)-Experiencing Body free stage-Reflect on original qualities-Visualize
the Divine-Think attributes of the Supreme-Developing a living relationship-Surrender to God-Create
Good wishes for all-Visualization in Meditation: Orbs of Light- The forest-The Balloon



@ R.K.D.F. UNIVERSITY, BHOPAL

B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A.

UNIVERSITY

ST THIRD YEAR
e Semester — V
Course Subject Subject Code
B.Com. Basic  Computer  Information EC 501/2
Technology-I
COURSE OUTCOME

C 01: After studying this course the students will understand the fundamental hardware components that
make up a computer’s hardware and the role of each of these components.

C 02: Have an understanding about an operating system and an application program, and what each is
used for in a computer

C 03: Demonstrate a basic understanding of computer hardware and software.

C 04: Students will apply the computer concepts and skills learned to solve business problems

C 05: Students will understand the basic concepts and terminology related to computer technology
UNIT 1|

INTRODUCTION TO COMPUTER ORGANIZATION -I :- History of development of Computer
system concepts. Characteristics, Capability and limitations. Generation of computer. Types of PC’s
Desktop. Laptop, Notebook. Workstation & their Characteristics.

Hee Aiotengorerel &1 uRad - |

HFRET BT e, HFger Rred Raremrn, fIdvdd, Jouar vd Hmw, weeqer ot difewi, i @& uar,
BT P UBR, oy P UPR, dlcgd, ddeeld 3iie P faedru |

UNIT -1

INTRODUCTION TO COMPUTER ORGANIZATION -II :-Basic components of a computer
system Control Unit, ALU. Input/ Output function and Characteristics, memory RAM, ROM, EPROM,
PROM.

FHIeR SiTotengorerer & R - |l

TR RReA & 3MUR IUFBW, Bgid Jiole, T.UAY, ToYe/ 3MM3cye Haere 3R fIdwdmd, dArd &, A,
S e, N AA, T T YBR B AA |

UNIT 11

INPUT & OUTPUT DEVICES :- Input Devices : Keyboard, Mouse, Trackball. Joystick, Digitizing
tablet, Scanners, Digital Camera, MICR, OCR, OMR, Bar-code Reader, Voice Recognition, Light pen,
Touch Screen. Output Devices: Monitors Characteristics and types of monitor, Video Standard VGA,
SVGA, XGA, LCD Screen etc. Printer, Daisy wheel, Dot Matrix, Inkjet, Laser, Line Printer. Plotter,
Sound Card and Speakers.
e aa 3n3eye fEasdd

g fBargd : FEE, A3, HAid, SaRed, [ cace, Xbed, fBfoed P, THASTSAIEMR,
3MAN3MR, 3NTHINR, AR PIs AT, ATl Bl Ugdleld dicll, cllsc Uel, oI Xbid |
33eye fEargd : Ay @t RIQwad vd FAefier & uyar, difedi *ves VGA, SVGA, XGA, LCD =ste




UNIT -1V

STORAGE DEVICES :- Storage fundamental primary Vs Secondary. Various Storage Devices
magnetic Tape. Cartridge Tape, Data Drives, Hard Drives, Floppy Disks, CD, VCD, CD-R, CD-RW,
Zip Drive, DVD, DVD-RW.

TRo fRarge

WS BedHecd T fang firesr ¥eRor fEargorar Avefesds eu, HIcvor eu, =13 gracd, &8 &3 grecd, Uefid)
feepa, A& AR Hd-amMé- a3m sy, oiiv gga, &g, A, - 3w ==

UNIT -V
INTRODUCTION TO OPERATING SYSTEM :- Introduction to operating systems, its functioning

and types. basic commands of dos & Windows operating System.
Disk Operating System (DOS)

. Introduction, History and Versions of DOS.

DOS Basics

. Physical Structure of disk, Drive name, FAT, file & directory structure and naming rules,
booting process, DOS system files.

DOS Commands

. Internal DIR, MD, CD, RD, Copy, DEL, REN, VOL, DATE, TIME, CLS, PATH, TYPE etc.

. External CHKDSK, SCOPE, PRINT DISKCOPY, DOSKEY, TREE, MOVE, LABEL,
APPEND, FORMAT, SORT, FDISK, BACKUP, MODE, ATTRIB HELP, SYS etc.

3iTfar Rear &1 uRax

Tfear Riewr &1 uRgy, 39 davr Ud UBR, 9 U4 IS & Aa FHaAs| Tmica Rred :

3TRiEar Rrear (DOS), uR@=w sfaea vd asied 36 & |

2T AT -

B |

BT BHAVSH-

° siiaie wavsA DIR, MD, CD, RD, Copy, DEL, REN, VOL, DATE, TIME, CLS, PATH, TYPE

3Me |

° srgg swavsd CHKDSK, SCOPE, PRINT DISKCOPY, DOSKEY, TREE, MOVE, LABEL,

APPEND, FORMAT, SORT, FDISK, BACKUP, MODE, ATTRIB HELP, SYS anfe|

Books Recommended-
1. ST, v, &. o, Sf. et e : ey s vd ST wieniet, ey =< uwer srpreHt, Hiarer

Course Subiject Subject Code
B.Com. Basic  Computer Information EC 501/2
Technology-I

PRACTICALS

DOS:

. DOS commands : Internal & External Commands.

. Special batch file : Autoexec, Bar Hard disk setup.

Windows 98:

. Desktop setting : New folder, rename bin operation, briefcase, function. Control panel utility.

. Display properties: Screen saver, background settings.

Ms-Word:

. Creating file: save, save as HTML, Save as Text, template, RTF Format.

. Page setup utility: Margin settings, paper size setting, paper source, layout.



Editing: Cut, paste special, undo, redo, find, replace, goto etc.

View file: page layout, Normal Outline, master document, ruler header, footer, footnote, full
screen.

Insert: break, page number, symbol, date & time, auto text, caption file, object, hyperlink, picture
etc.

Format: font, paragraph, bullets & numbering, border & shading, change case, columns.

Table : Draw label, insert table, cell handling, table auto format, sort formula.



@ R.K.D.F. UNIVERSITY, BHOPAL

w BACHELOR OF COMMERCE
-° THIRD YEAR
. Semester -V
Course Subject Subject Code
Income Tax Law & Practice / = &l va
B.Com. BCM-502
COURSE OUTCOME

C 01: The course aims at making the students aware about provisions of direct tax with regard to IT Act,
1961 and IT Rules, 1962

C 02: To understand the provisions and procedure to compute total income under five heads of income
i.e. salaries, house property, profits & gains from business & profession, capital gains and other sources.

C 03: To understand the provision and procedure for clubbing & aggregation of incomes and set-off &
carry forward of losses.

C 04: Upon the completion of the course the students will be able to define the procedure of direct tax
assessment.

C 05: They will be able to compute total income and define tax complicacies and structure

Unit |

General Introduction of Indian Income Tax Act. 1961. Basic Concepts: Income, Agriculture Incme,
Casual Income Previous Year, Assessment Year, Gross Total Income, Total Income, Person Assessee,

Residential Status and Tax Liability, Exemptd Income.
ARAR IR ARTIH 1961 FT AR IRTY, o TR : N, FY I, FMHRAS 3119, T 9, FX AR av,
THA Fo A, [ 314, Ifda PR | A w19 w6 a1, HR qad o |

Unit 11

Income from Salary, Income from house property.
09 ¥ 3™, FHM Hufed ¥ A |

Unit 111

Income from Business and Profession. Capital Gains. Income from other sources.
AR TG U 4 A, ol o™, 3= T 6 1 |

Unit IV

Set off and arry forward of Losses, Deductions from Gross Total Income, Clubbing of income.
Computation of Total Income and Tax Liagility of an Individual.

IR &Y gt U6 SN I of ST, Hhel Gl 3T H § B S dlell Helfadi, (1 b e, e & g o e
PR AT @ TOMT |



Unit V

Assessment Procedure, Tax deducted at Source, Advance Payment of Tax, Income Tax Authorities.
Appeal Revision and Penalties.

o} FeiRer & 1 Y, ST M W® &R @ HER, IR BT ARE PFIAH, AFaR ISEN, Afd, gAfdar g
TS |

Suggested Books :-

IR fAuH 19 oY, Sf. TaEAsRIE, At Wad MR |
Student Guide to Income Tax, Sighania V.K. Taxman Delhi
Income Tax, Dr. R.N. Lokhotia

IR, M dreETe, SR 9+

SouhrwnE



@ R.K.D.F. UNIVERSITY, BHOPAL

RKDF BACHELOR OF COMMERCE
LIEs THIRD YEAR
. Semester -V
Course Subject Subject Code
B.Com. | Management Accounting / weaestr a=aieT BCM-503

COURSE OUTCOME

C 01: This course provides students with an understanding of management accounting concepts related
to the management functions of planning, control, and decision making.

C 02: Upon successful completion, students will have the knowledge and skills to critically analyse and
provide recommendations to improve the operations of organisations through the application of
management accounting techniques;

C 03: Demonstrate mastery of costing systems, cost management systems, budgeting systems and
performance measurement systems

C 04: Evaluate the costs and benefits of different conventional and contemporary costing systems;
C 05: Evaluate complex ideas and tolerate ambiguity in managerial and organisational problem-solving

Unit |

Management Accounting : Meaning, Nature, Scope and functions of management accounting. Role of
management accounting in decision making. Management accounting vs. financial accounting and cost
accounting.

Tools and techniques of management accounting.

TP d@ie: 3, UG, &7 9 a, o # gdua oEea a1 fie), THdua daied 99M Rl daied
T4 AN oRFid |

TIAHT @B B adb-ia g9 AR |

Unit Il

Financial statement : Meaning, Limitations of financial statements, Objectives and methods of financial
statements analysis, Ratio analysis, Classification of ratios — Profitability rations. Turnover ratios and

Financial ratios, Advantages of ratio analysis, Limitations of accounting ratios.
ﬁaﬁnﬁawuaaeimﬁﬁﬁﬂﬁawﬁ?ﬁwa}maﬁﬁmwﬁ?ﬁw,ﬁwﬁm
TIPS U, 3fged rguTd, fawi arqura, srgura fAveyor & o, er@ie srgurdl o | |

Unit 111

Fund Flow Statement, Cash Flow Statement (As per Indian Accounting Standard-3)
¥ ot faaxor, e yarE faaRer (RAY <@ AME THIU-3 & STIER)

Unit IV

Absorption and Marginal Costing: Marginal and differential costing as a tool for decision making-make
or buy, Change of product mix, Pricing, Break even analysis, Exploring new markets, Shoutdown
decisions.



AN Ug AHid aTd Avfed SusRer & Iidia Wi 9 fAve dra awied — fEior ar s Sare fagor §
Rac, qea ey, T—ess fgemor, 9d9 aoRl @1 @ Aok 96 |

Unit V

Budgetary Control: Meaning of budget and budgetary control: Objectives, Merits and limitations, Types
of budget: Cash budget and Flexible budget. Concept of Management Audit, Responsibility Accounting.

Management Reports, Types of reports and quality of good report.
ol FEAT g9 &1 3 9 qeic fREv, Sqevd, U 9 EMIN, i @ UPR : APHS Fuic Y§ WURR FuiC |
YD BT B FTIRYN, ITRIMAT oD+, FaaDHa giirded, Uiidesl & JHR U9 376 uiaded & AR |

Suggested Books :-

Jain S.P. Naraga K.L. Management Accounting

Shashi Gupta Management Accounting

S.P. Gupta Management Accounting

Mahesh Agrawal Mukes Jain Management Accounting

Agrawal and Gupta Management Accounting R.B.D. Jaipur

Trivedi, Sharma and Mehta, Management Accounting Devi Ahilya V.V. Publication.

Sk wdE



ol R.K.D.F. UNIVERSITY, BHOPAL

RKDF BACHELOR OF COMMERCE
;‘Ir THIRD YEAR
. Semester -V
Course Subject Subject Code
B.Com. | RDBMS & VB BCM-504/2

COURSE OUTCOME

C 01: This course offers lecture, laboratory, and online interaction to provide a foundation in data
management concepts and database systems

C 02: They will be able describe, define and apply the major components of the relational database
model to database design;
CO03: Learn and apply the Structured Query Language (SQL) for database definition and manipulation;;

C 04: Students will learn program design, the fundamentals of event driven objectoriented
programming, arrays, validation of user input, and how to create menu driven programs and multiple
form applications.

C 05: The student will demonstrate knowledge of program design by describing the difference between
a console program and a Graphical User Interface (GUI)
Unit |

Basic concepts of Data File system, its advantages and disadvantages. Concepts of DBMS: Data,
Information, Database, Components of DBMS, Architecture of a database systemphysical, conceptual
and user level, Data Independence-Logical and Physical, DBMS terminology, Data Dictionary,
Database Models: Network, Hierarchical and Relational Models, Features and Comparison of the three
models, Concepts of Multitier Architecture in databases. RDBMS: Definition, Components,
Terminology, Difference with DBMS,ER-Model, ER-Diagram, ER-concepts, types of relationships.
Codd’s 12 rules, Normalization: Introduction, concepts associated with normalization, key terminology:
primary, candidate, foreign, alternate keys, Steps involved in normalization 1st, 2nd , 3rd, BCNF
Relational Algebra: Formal Definition, Fundamental Operations select, project, union, set, difference,
Cartesian product & rername

Unit 11

Introduction to SQL: Components of SQL, DDL, DML, Query Language, DCL, TCL, SCL etc.
Invoking sgl*plus. The oracle data types two dimensional matrix creation. Insertion, updation, deletion
operations, the many faces of select command, creating tables using query, inserting data using query,
modifying the structure of tables, renaming tables, dropping tables, dropping columns, logical operators,
range searching, pattern matching, use of Alias, Oracle Functions. Accessing data from multiple tables.
Set operations: Union, Intersect, Minus.Data Constraints: I/O constraints, Business rule constraints.
Grouping data from tables. Joins: Equi-join Self-join, Sub-Queries. Views, Sequences, Synonyms, use
of savepoint, rollback & commit commands, creating user accounts, granting permissions, revoking
permission.



Unit 111

Introduction to Visual BASIC, VB Environment- User Interface screen, Forms, Project Explorer,
Properties, Code Window, VB Menu options, Tool Bar, adding components to tool bar. VB Controls:
Text Box, Label, Frames, Option Buttons, Check Box, Line, Command Button, Image, Picture Box,
Data Types, Variable declarations, Constants, Scope of Variables, VB files, Naming Conventions,
Default property for each VB control. Operators — logical, relational, mathematical operators.
Statements- simple, using while & until in Do-Loop structure

Unit IV

Using MsgBox and Input Box statement and functions, Input Validation, Writing Events-adding &
calling forms in a project, calling Event Procedures, Debugging VB Projects, using Common Dialog
Box, Writing Procedures — subroutines & functions and its calling methods, using multiple forms, using
standard code modules.Using An About Box and Splash Screen, using Sub Main for Startup, using List
Boxes and Combo Boxes, creating and using Menus, using String Function, Control Arrays, Case
Structure.Arrays — Single and Multi dimensional arrays, User Defined Data Types.

Unit V

Handling Data Files- Sequential file Organization, Trapping Program Errors, Sequential Data Files.
Accessing Database files — Data Bound Control (DAO & ADO) objects, Navigating Database in Code,
Updating database file, Preventing Errors. Advanced Data Handling — using Grids, Validation, setting a
recordset, repositioning the records, finding & filtering recordset, using SQL in recordset. Various
methods of using SQL as Record source and changing at runtime. Date Report Designer — creating Data
Environment and linking to Data Report.

Reference:-

e Introduction to Databse system-C.J.Date

e Introduction to Databse Management system- by Bipin Desali

e Introduction to Dtabase Mgt. System by ISRD group(TMH)

e SQL,PL/SQL The Programming Language of Oracle-by lvan Bayross (BPB)
e Carnell - VB6 - From the Ground up - TMH

e Deitel - VB 2005 - Hw to program - Reason

e Stephons - VB 2008 Programmer's Reference - Wiley

e Zok - VB 8 - Cengage



RKDF

UNIVERSITY

®

R.K.D.F. UNIVERSITY, BHOPAL
B.COM

Sixth Semester

SCHEME
Marks Distribution
S.No Subject Subject Name Assignment Theory Practical
Code Marks Marks Marks ;ot?{l
Max | Min | Max | Min | Max | Min | o
FC-601/1 HINDI 10 4 40 14 50
FC-601/2 BASIC COMPUTER OF
INFORMATION 10 4 40 14 50
TECHNOLOGY-II
3 BCM-602 INDIRECT TAX 20 7 80 27 100
4 BCM-603 AUDITING 20 7 80 27 100
5 BCM-604/2 | WEB DESIGN 20 7 80 27 50 17 150
80 29 320 109 50 17 450
Signature:
Dean of Department Member Member Name.-




g R.K.D.F. UNIVERSITY, BHOPAL

Q)W B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A.

UNIVERSITY

THIRD YEAR
e Semester — VI
Course Subject Subject Code
B.Com. YT BN T Afdered fasrd FC 601/1

COURSE OUTCOME

COl: UTSTHHA Y A & a1a, Teh RIS &7 T o1 & aR H Teh Sooid HAST gl
C02: URThA [ A & &G, o el & ATY-HIY TGN Fel & v Teh Rl gerjea #
3R & amer A sremger A Agurar geh
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ol R.K.D.F. UNIVERSITY, BHOPAL

RKDF B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A.

UNIVERSITY

BT THIRD YEAR
® Semester — VI

Course Subject Subject Code
B.Com. Basic  Computer Information EC 601/2
Technology-I11
COURSE OUTCOME

C 01: After studying this course the students will understand the fundamental hardware components that
make up a computer’s hardware and the role of each of these components.

C 02: Have an understanding about the various programmes in Ms Office like Ms Word, Ms Powerpoint
and Ms Excel.

C 03: Demonstrate a basic understanding of computer hardware and software.

C 04: Students will apply the computer concepts and skills learned to solve business problems

C 05: Students will understand the basic concepts and terminology related to computer technology

Unit-1
Word Processing : Word

. Introduction to word Processing.

. MS Word: features, Creating, Saving and Operating Multi document windows, Editing
Text selecting, Inserting, deleting moving text.

. Previewing documents, Printing document to file page. Reduce the number of pages by
one.

. Formatting Documents: paragraph formats, aligning Text and Paragraph, Borders and

shading, Headers and Footers, Multiple Columns.

Unit-11

Introduction to Excel

Excel & Worksheet:

. Worksheet basic.

. Creating worksheet, entering data into worksheet, heading information, data text, dates,
alphanumeric, values, saving & quitting worksheet.

. Opening and moving around in an existing worksheet.

. Toolbars and Menus, keyboard shortcuts.

. Working with single and multiple workbook coping, renaming, moving, adding and deleting.
coping entries and moving between workbooks.

. Working with formulas & cell referencing.

. Autosum.

. Coping formulas

. Absolute & Relative addressing.



Unit-111

Introduction to Power Point

. Features and various versions.

. Creating presentation using Slide master and template in various colour scheme.

. Working with slides make new slide move, copy, delete, duplicate, lay outing of slide, zoom in
or out of a slide.

. Editing and formatting text: Alignment, editing, inserting, deleting, selecting, formatting of text,

find and replace text.

Unit-1V
Power Point- 11
. Bullets , footer, paragraph formatting, spell checking.
. Printing presentation Print slides, notes, handouts and outlines.
. Inserting objects Drawing and Inserting objects using Clip Arts picture and charts.
. Slide sorter, slide transition effect and animation effects. Presenting the show making stand alone
presentation, Pack and go wizards.
Unit -V

Evolution, Protocol, concept, Internet, Dial-up connectivity, leased line, VSAT, Broad band, URLs,
Domain names, Portals. E-mail, Pop & web based Email. Basic of sending and receiving Emails, Email
& Internet Ethics, Computer virus, Antivirus software wage, Web Browsers.

Books Recommended-

Course Subject Subject Code

Basic  Computer  Information

Technology-I FC 60172

B.Com.

Practical

Ms-Power Point:

Creating new slide, formatting slide layout, slide show & sorter, Inserting new slide, slide no., date,
time, chart, formatting slide, tool operation.

List of suggested practical work:

. Under standing of a dial up connection through modern.

. Configuring a computer for an e-mail and using outlook Express or Netscape Messenger.
. Registration an e-mail address.

. Understanding of e-mail drafting.

. Understanding of address book maintenance for e-mail.

. Understanding of different mail program tools.

. Send and receive functions of e-mail.



@ R.K.D.F. UNIVERSITY, BHOPAL

w BACHELOR OF COMMERCE
;“L THIRD YEAR
. Semester — VI
Course Subject Subject Code
B.Com. Indirect Tax / s &2 BCM-602
COURSE OUTCOME

C 01: The course aims to help students to comprehend the basic principles of the laws governing
Indirect taxes

C 02: It Prepares students for technical training in taxation and offers a strong base in the field of Goods
and Service Tax, Custom and Excise.

C 03: The syllabus aims to make the student understand the basic principles underlying the Indirect
Taxation Statutes (with reference to Central Excise Act, Customs Act, Service Tax, Value Added Tax,
Central Sales Tax)

C 04: ldentify and analyze the procedural aspects under different applicable statutes related to indirect
taxation

C 05: To provide an in depth study of the various provisions of indirect taxation laws and their impact
on business decision-making

Unit- |

Central Excise Duty : Concept, Important definitions : Goods, Excisable Goods. Manufacturer,
Classification of Goods and Principles of Classification, Valuation under Central Excise, Ad Valorem
Duty and Valuation Rules.

DG IR Yob : JTURYN, TIE URATNY : AT, Yo AT A, SUTGH, Al BT GHaY ¢4 Tl & Rigia
DU IR Yo Bl Jedid JeauTRd Yo Td Jedlea & o |

Unit Il

Custom Duty : Introduction and nature, Types of custom duty, Prohibation of Import and Export,

Valuation rules, Computation of assessable value and calculation of custom duty.
Hrges : IRF T4 vbfa, WHYed & THR, G U9 fFafad R ey qedisd Fram, $Ra0 4o vd Gagesd &
AT |

Unit 1

Central Sales Tax — Introduction and Important definitions, Provisions Relating to Inter State Sale.

Determination of Gross sales and Taxable Turnover.
Fard fama s) — IR=g 7@ wEayet aRuTY sieidia fast & Hafa e, waa fassa 1@ o) arg fama @
fAgfzor |

Unit IV

M.P. VAT : Introduction, Important definations, Tax free Goods, Registration and Licensing of Dealers,
Assessment Procedure, Computation of Taxable Turnover and VAT.



HATY 3T Ud I Heferd B D T |

UnitV

M.P. VAT — Tax Payment and recovery of Tax, Input Tax Rebate, Authorities : Powers and Dulties.
Appeal and Revision. Deficulties in implementation of VAT.
Service Tax : Introduction, Objectives, Main Provisions, Assessment Procedure and Computation of

Service Tax.
HIYQY o HefeId IR — PR BT YA U9 el $7Yc < Rae, TQIfeR — I9a AfeR Td e, odie gq
g#ﬁﬁn'\f |ﬂ§qmﬁﬁaﬂa‘>ﬁa—mwﬁriﬁﬁﬂ1§ml

URRe, ST, G Uraw, &R fiRor ufhar gd a1 &% Y |

Suggested Books :-

1. ycgel HR AT Heporan, | fied 8RR |

2. IV PR Sf. T FERN, e A+, ERT |
3. e o) fae &, RierfAar Taxman. Delhi



@ R.K.D.F. UNIVERSITY, BHOPAL

RKDF BACHELOR OF COMMERCE
;.L THIRD YEAR
. Semester — VI
Course Subject Subject Code
B.Com. | Auditing / sicheor BCM-603
COURSE OUTCOME

C 01: Student will understand the audit process from the engagement planning stage through completion
of the audit, as well as the rendering of an audit opinion via the various report options.

C 02: Student will understand auditors* legal liabilities, and be able to apply case law in making a
judgment whether auditors might be liable to certain parties;

C 03: Student will understand to discuss the need for an independent or external audit and describe
briefly the development of the role of the assurance provider in modern business society;

C 04: Students will Learn to Determine the appropriate audit report for a given audit situation.
C 05: Students will Learn to explain methods used to obtain an understanding of internal control

Unit |

Introduction : Meaning and objectives of Auditing. Types of Audit, Internal Audit.
Audit Process : Audit Programme, Audit and books, Working papers and evidences. Preparation before

commencing of Audit.
IR= — Siderr BT 3ief 9 SFAW, DAV B UPR, INARD JBeqvr |
SieeToT AT — SIDHeETYT BRI, SBET0T T4 T&ID, JHE0T Hadl PITS U T 6IEd, JBET YR &1 & 4 IRy |

Unit 11

Internal Check System : Routine Checking, Internal Check and Test Checking.
Internal Control and Audit Procedure.

salRae Freror goelt — A& g, sriaRe wie d A|s oig |

iaRe =T Td siserer sri fafyr |

Unit 111

Vouching, Verification of Assets and Liabilities.
YHIVE, Tfeadl 9 1@l &1 S |

Unit IV

Company Audit : Appointment of auditor, Powers, Duties and Liabilities, Divisible Profits and

Dividend. Auditor’s report : Cleaned and Qualified report.
FUAl SDevT : siderd B FYfad, IRHER, Fdew 7 IcRaR¥@ | favrsy a™ 9wl | sfvee gfddeT - W T
#aifed gfoaeT |



UnitV

Investigation : Objectives, Difference between audit and investigations, Process of Investigation. Special
Audit of Banking Companies, Educational, Non Profit Institutions and Insurance Companies.

T : I DLV G JFAY H R, FFAA DI Ufshar |

e Hrfl, Regor, somier Heensii vd §i9r wufdl &1 39y sideor |

Suggested Books :-

AT v Pt sideor — 7y, R v srweH, A

R.C. Saxena, Auditing, Himalaya, Publishing, Bombay
Tendon B.N. Principles of Auditing S. Chandel & Co. Delhi.
Sharma T.R. Auditing Principles and Problems, S/B Agra
Jain Khandelwal Auditing, R.B.D. Jaipur

Uk whN P



@ R.K.D.F. UNIVERSITY, BHOPAL

RKDF BACHELOR OF COMMERCE
LIEs THIRD YEAR
. Semester — VI
Course Subject Subject Code
B.Com. Web Design BCM-604/2

COURSE OUTCOME

C 01: The course aims at developing the understanding of the principles of creating an effective
web page, including an in-depth consideration of information architecture.

C 02: After Completion of this course the students will develop skills in analyzing the usability of a
web site.

C 03: Students will learn and use the language of the web: HTML
C 04: Learn techniques of responsive web design, including media queries.

C 05: Understand how to plan and conduct user research related to web usability.

Unit |

Introduction to Internet & World Wide Web , Internet Addressing , Browsers, URL, Web Server, Web
Site, Homepage, Domain Names — Basic concepts. Introduction to HTML — HTML Overview, Structure
of HTML documents, Types of Documents, HTML Elements and Attributes. Basic Formatting of
HTML documents layout — Font, Lists, Paragraph, Break Rule, Horizontal Rule, Colors, Backgrounds,
text elements,
, etc.,

Unit 11

Links in html — anchor element and its attributes, images and anchors, using META information. HTML
Media Types — media like element <MARQUE>, Audio & Video support in Web Browsers, Table
layout, elements and attributes, ROWSPAN,COLSPAN, Frame - using frames, loayout of
frames,ploblems using frames.

Unit I

Layers — Concept of layers, Positioned and Inflow Layers. Style Sheets — Basic Concept of Style sheet,
using style sheet, Cascading Style sheets(css), using style sheets - basics and properties , positioning
with style sheets.

Unit IV

Basic Interactivity in html: Forms — Concept of Forms, <FORMS>
element, attributes, Controls used for forms, examples of form design. Web Publishing — Concepts.
Scripting — purpose of scripting, specifying scripts & designing events



UnitV

DHTML: Overview of DHTML and Document Object Model, html & scripting access, rollover buttons.
XML: Basic XML structure, ways to use XML, rewriting html as xml. PHP (Hypertext Preprocessor):
Introduction, syntax, variables, strings, operators, if-else, loop, form, mail, file upload. Introduction to
ASP.NET

TEXT BOOKS:

e The Complete Reference to HTML — by Thomas A Powell, TMH, Il Edition.
e Using HTML — by Lee Anne Phillips, PHI

e “Web Technology and Design” , Xavier, New Age International

e Ullman, “PHP for the Web: Visual QuickStart Guide”, Pearson Education

e PHP: a beginner's guide Vikram Vaswani McGraw Hill,
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COURSE OUTCOMES
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