
 

  

 

 R.K.D.F. UNIVERSITY, BHOPAL 

B.COM  

First Semester 
SCHEME 

 

S.No 
Subject 

Code 
Subject Name 

Marks Distribution 

Assignment 
Marks 

Theory 
Marks 

Practical 
Marks 

Total 
Marks 

Max Min Max Min Max Min 
1 FC-101/1 English Language 10 4 40 14   50 

2 FC-101/2 Development of 

Entrepreneurship 

m|ferk fodkl 

10 4 40 14   50 

3 BCM-102 Financial Accounting 
foRrh; ys[kkadu 

20 7 80 27   100 

4 BCM-103 Business Law 
O;kolkf;d lfUu;e 

20 7 80 27   100 

5 BCM-104/2  PC Package 20 7 80 27 50 17 150 

 80 29 320 109   450 
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R.K.D.F. UNIVERSITY, BHOPAL 
B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A. 

FIRST YEAR 
Semester – I 

  

Course Subject Subject Code 

B.Com. English Language   FC 101/1 

 

COURSE OUTCOME 

 

C 01: In this course students will read and understand about the rich classical texts from Indian 

literatures written in Hindi as well as Indian literatures written in Urdu, in translated versions 

 

C 02: Upon the completion of course the students will be able trace the nature of influence that the 

classical texts have on modern English literatures 

 

C 03: Know about various innovative ways of using English language in verbal and non-verbal 

communications. 

 

C 04: Write clearly, effectively, and creatively, and adjust writing style appropriately to the content, the 

context, and nature of the subject.  

 

C 05: Think about the relation between language and literature  

 

Unit-I 

 

1.  Amalkanti : Nirendranath Chakrabarti       

2.  Sita : Toru Dutt 

3.  Tryst with Destiny : Jawaharlal Nehru 

4.  Delhi in 1857 : Mirza Ghalib 

5.  Preface to the Mahabharata : C. Rajagopalachari 

6.  Where the Mind is Without Fear : Rabindranath Tagore 

7.  A Song of Kabir : Translated by Tagore 

8.  Satyagraha : M.K. Gandhi 

9.  Toasted English : R. K. Narayan 

10.  The Portrait of a Lady : Khushwant Singh 

11.  Discovering Babasaheb : Ashok Mahadevan 

 

Unit-II 

 

Comprehension 

 

Unit-III 

 

Composition and Paragraph Writing (Based on expansion of an idea). 

 

Unit-IV 

 

Basic Language Skills : Vocabulary – Synonyms, Antonyms, Word Formation, Prefixes and Suffixes, 

Words likely to be confused and Misused, Words similar in Meaning or Form, Distinction between 

Similar Expressions, Speech Skills 

 



 

 

 

 

Unit-V 

 

Basic Language Skills: Grammar and usage – The Tense Forms, Propositions, Determiners and 

Countable/Uncountable Nouns, Verb, Articles, Adverbs. 

 

Prescribed Books: English Langugae and Indian Culture, Publihsed by M.P. Hindi Grant Academy.  

 

Note :- Eight questions to be set from unit-1 and four to be attempted.  



 

R.K.D.F. UNIVERSITY, BHOPAL 
B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A. 

FIRST YEAR 
Semester – I 

  

Course Subject Subject Code 

B.Com. 
Development of Entrepreneurship 

m|ferk fodkl 
 FC 101/2 

 

COURSE OUTCOME 

 

C 01: In this course students will learn and understand the meaning of entrepreneurship, types and   

functions of an entrepreneur, sequenced planning and guiding capacity explanation. 

 

C 02:  Upon the completion of the course the students will be able to discern distinct entrepreneurial 

traits 

  

C 03: They will understand the systematic process to select and screen a business idea 

  

C 04: Students will be able to design strategies for successful implementation of ideas 

 

C 05: They will be able to prepare and analyse Project Report and interpret the same. 

 

Unit I 

 

Entrepreneurship- Definition, Characteristics and importance, Types and functions of an entrepreneur, 

merits of a good entrepreneur motivational factors of entrepreneurship. 
m|ferk&ifjHkk"kk] fo’ks"krk,sa ,oa egRo] ,d m|eh ds izdkj ,oa dk;Z] ,d vPNs m|eh ds xq.k] m|ferk vfHkizsj.kk ?kVdA 

 

Unit II 

  

(a)   Motivation to achieve targets and establishment of ideas. Setting targets and facing challenges. 

Resolving problems and creativity. Sequenced planning and guiding capacity, Development of 

self confidence.  

(b)  Communication skills, Capacity to influence, leadership. 
v-  y{; izkfIr dh izsj.kk ,oa fopkjksa dh LFkkiukA 

y{; fu/kkZj.k ,oa pqukSrh dk lkeukA 

leL;k lek/kku ,oa l`tukRedrkA 

Øec) ;kstuk ,oa {kerk dh fn’kkc)rkA 

vkRefo’okl dk fodklA 

c-  lEizs"k.k dykA 

  izHkkfor djus dh {kerkA 

  usrR̀o 

 

Unit III 

 

(a)   Project Report - Evaluation of selected process. Detailed project report – Preparation of main 

part of project report pointing out necessary and viability.  

(b)  Selecting the form of Organization – Meaning and characteristics of sole Proprietorship, 

Partnership and cooperative committees, elements affecting selection of a form of an 

organisation.  

(c)  Economic management – Role of banks and financial institutions banking, financial plans, 

working capital-evaluation and management, keeping of accounts. 



 

 
v-  ifj;kstuk izfrosnu 

pquh gqbZ izfØ;k dk ewY;kadu 

foLr`r ifj;kstuk izfrosnu& vko’;drk ,oa izklafxdrk ifj;kstuk izi= ds izeq[k Hkkx ifj;kstuk izfrosnu rS;kj djukA 

c-  laxBu ds izdkj dk p;u&,dkdh O;olk;] lk>snkjh ,oa lgdkjh lfefr dk vFkZ ,oa fo’ks"krk,a laxBu ds p;u dks 

izHkkfor djus okys ?kVdA 

l-  vkfFkZd izca/ku  

fofRr; laLFkku ,oa cSadks dh Hkwfedk] cSafdx] fofRr; ;kstuk] dk;Zdkjh iwWath&ewY;kadu rFkk izca/ku] ykxr o ewY; fu/kkZj.k 

rFkk ykHk dk ewY;kadu] vkfFkZd ys[kk&tks[kk j[kukA 

 

Unit IV 

 

(a)  Production management. Methods of purchase. Management of movable assets/goods. Quality 

management. Employee management. Packaging.  

(b)  Marketing management. Sales and the art of selling. Understanding the market and market 

policy. Consumer management. Time management. 
 

v-  mRiknu dk izca/ku  

[kjhnus ds rjhds  

py lEifRr@eky dk izca/ku  

xq.koRrk izca/ku 

deZpkjh izca/ku 

iSfdax 

c- foi.ku izca/ku  

fcØh ,oa cspus dh dyk  

cktkj dh le> ,oa foi.ku uhfr  

miHkksDrk izca/ku  

le; izca/ku 

 

Unit V 

 

(a)   Role of regulatory institutions – district industry centre, pollution control board, food and drug 

administration, special study of electricity development and municipal corporation.  

(b) Role of development organizations, khadi & village Commission/ Board, MP Finance 

Corporation, scheduled banks, MP Women’s Economics Development Corporation.  

(c)  Self-employment-oriented schemes, Prime Minister’s Employment schemes, Golden Jubilee 

Urban environment scheme, Rani Durgavati Self-Employment scheme, Pt. Deendayal Self-

employment scheme.  

(d)  Various grant schemes – Cost-of-Capital grant, interest grant, exemption from entry tax, project 

report, reimbursement grant, etc.  

(e)  Special incentives for women entrepreneurs, prospects & possibilities.  

(f)  Schemes of M.P. Tribal Finance Development Corporation, schemes of M.P. Antyavasai 

Corporation, schemes of M.P. Backward  Class and Minorities Finance Development 

Corporation. 
1-  fu;ked laLFkkvksa dh Hkwfedk&ftyk m|ksx dsUnz] iznw"k.k fuokj.k eaMy] [kk| ,oa vkS"kf/k iz’kklu] fo|qr foHkkx rFkk uxj 

fuxe dk fo’ks"k v/;;uA 

2-  fodklkRed laLFkkvksa dh Hkwfedk] [kknh ,oa xzkeh.k vk;ksx@cksMZ] e/; izns’k foRr fuxe] vuqlwfpr cSad] e/; izns’k dk 

efgyk vkfFkZd fodkl fuxeA 

3-  Lojkstxkj ewyd ;kstuk,Wa & iz/kkuea=h jkstxkj ;kstuk] Lo.kZ t;arh 'kgjh jkstxkj ;kstuk] jkuh nwxkZorh Lojkstxkj 

;kstuk] fnun;ky Lojkstxkj ;kstukA 

4-  fofHkUu vuqnku ;kstuk,Wa& ykxr iwWath vuqnku] C;kt vuqnku] izos’k dj ls NwV] ifj;kstuk izfrosnu] izfriwfrZ vuqnku vkfnA 

5-  efgyk m|fe;ksa gsrq fo’ks"k izsj.kk,]Wa laHkkouk,Wa ,o a leL;k,WaA 

6-  e/; izns’k vkfnoklh foRr fodkl fuxe dh ;kstuk,Wa ] e-iz- vUR;kolk;h fuxe dh ;kstuk] e-iz- fiNM+k oxZ ,oa 

vYila[;d foRr fodkl fuxe dh ;kstuk,WaA 

 



 

 

R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

FIRST YEAR 
Semester – I 

  

Course Subject Subject Code 

B.Com. Financial Accounting foRrh; ys[kkadu  BCM-102 

 

COURSE OUTCOME 

 

C 01: After completion of the programme, the students should be able to apply knowledge and skills in 

the Accounting and Financial Service sector.learning basics of accounting 

 

C 02: The subject will help students in preparing and presentation of the financial statements of 

partnership firms. 

 

C 03: The students will be able to calculate and have a practical approach regarding the valuation of the 

goodwill, preparation of Journal, Prparation of Branch Accounts and Departmental Accounts. 

 

C 04: They will have basic knowledge regarding the Royalty and Insolvency Accounts. 

 

Unit I 

 

Concept of Double Entry System, Preparation of Journal, Sub Division of Journal, Preparation of 

Leadger, Preparation of Trial Balance. 
f}&izfof"V iz.kkyh dh vo/kkj.kk] tuZy rS;kj djuk] tuZy dk foHkktu] [kkrkcgh rS;kj djuk] ryiV dk fuekZ.k A  

 

Unit II 

 

Final Accounts with Adjustment. Concept of Depreciation, Accounting for Depreciation (As per 

Accounting Standard-6) 
vafre [kkrs lek;kstu lfgr A ewY;k g~kl dh vo/kkj.kk] ewY; g~kl ys[ks A ¼ys[kk ekud & 6 ds vuqlkj½ 

 

Unit III 

 

Branch Accounts, Departmental Account. 
'kk[kk ys[ks] foHkkxh; ys[ks A 
 

Unit IV 

 

Royalty, Insolvency Accounts. 
vf/kdkj 'kqYd] fnokfy;k [kkrs A 

 

Unit V 

 

Accounting for Admission of Partners, Accounting for Retirement of Partners and Death of Partners. 

Dissoluation of Partnership Firm (With insolvency). 
lk>snkj ds izos'k ij ys[kkadu A lk>snkjh dh fuòfRr ,oa eR̀;q ij ys[kkadu] lk>snkjh fo?kVu ¼fnokfy;k lfgr½ 

 

 

 

 



 

 

 

Recommended Books :- 

1. Gupta R.L. and Radhaswamy, M. Financial Accounting Sultan Chand and New Delhi 

2. Monga, L.R. Ahuja, Girish and Seghal Ashok Accounting, Sultan Chand and Sons, New Delhi 

3. Shukla M.C. Grwwal T.S. and Gupta S.C. Advanced account Sultan Chand and Sons, New Delhi 

4. Sukla, S.M. Financial Accounting  

5. Dr.A.K.Jain Advanced Accounting 

6. Dr. P.K. Jain Financial Accounting 

 



 

R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

FIRST YEAR 
Semester – I 

  

Course Subject Subject Code 

B.Com. Business Law O;kolkf;d lfUu;e  BCM-103 

 

COURSE OUTCOME 

 

C 01: This course intends to provide a basic understanding of the mechanisms of business contract.With 

reference to various provisions of the rlated acts. 

 

C 02: The course gives the knowledge regarding the provisions contained in the Contract Act 1872, 

Indian Partnership Act 1932, The Consumer Protection Act 1986 and Foreign Exchange Management 

Act 2000. 

 

C 03: Upon the completion of the subject the students will be able to develop the basic understanding of 

the regulatory framework of various Business Laws. 

 

Unit I 

 

Contract Act 1872 – Definitions, Nature of Contract. Offer & Acceptance, Capacity of Parties to 

Contract. Free Consent and Consideration. Expressly declared void agreement, Performance of 

contracts. 
vuqca/k vf/kfu;e] 1872 & ifjHkk"kk,as ,oa vuqca/k dh izdf̀r] izLrko ,oa Lohdf̀r] i{kdkjksa esa vuqca/k djus dh {kerk] Lora= lgefr 

,oa izfrQy A Li"V :i ls O;FkZ ?kksf"kr Bgjko] vuqca/kksa dk fu"iknu A 

 

Unit II 

 

Breach of contract, Remedies for breach of contract, Indemnity contracts. Special Contracts – Bailment, 

Pledge, Agency. 
vuqca/k Hkax] vuqca/k Hkax ds mipkj] gkfuj{kk vuqca/k A fo'ks"k vuqca/k&fu{ksi] fxjoh] ,tsUlh A 

 

Unit III 

 

Indian Partnership Act, 1932 – Concept, Definitions, Features, Importance, Partnership Deed. 

Negotiable Instrument Act, 1881 – Definitions, Features, Promissory Note, Bill of Exchange and 
Cheque Holder and Holder in Due Course Under the Negotiable Instrument Act, 1881, - Crossing of 

Cheque, Types of Crossing, Dishonor and Discharge of Negotiable Instruments. 
Hkkjrh; lk>snkjh vf/kfu;e] 1932 & vo/kkj.kk] ifjHkk"kk fo'ks"krk,sa] egRo] lk>snkjh lays[k A fofue; lk/; foys[k vf/kfu;e 

1881 & ifjHkk"kk] fo’ks"krk,a] izfrKk i=] fofue; foi= rFkk /kukns'k A fofue; lk/; foys[k vf/kfu;e 1881 ds varxZr /kkjd ,oa 

;Fkkfof/k /kkjd] psd dk js[kkadu] js[kkadu ds izdkj] fofue; foi= dk fu"iknu ,oa vuknj.k A 

 

Unit IV 

 

The Consumer Protection Act 1986 – Main Features, Definition of Consumer, Consumer Grievance, 

Redressal Machinery. 
miHkksDrk laj{k.k vf/kfu;e 1986 & eq[; fo’ks"krk,sa] miHkksDrk dh ifjHkk"kk] miHkksDrk ifjosnuk] ifjrks"k.k e’khujh A 

 

 

 

 



 

 

 

 

Unit V 

 

Foreign Exchange Management Act 2000 (FEMA) – Objective and Main Provisions, Monopolistic and 

Respective Treade Practices Act – Objectives and Main Provisions. 
fons'kh fofue; izca/k vf/kfu;e 2000 ¼Qsek½ & mn~ns’; ,oa izeq[k izko/kku] ,dkf/kdkj ,oa izfrca/kkRed O;kikj O;ogkj vf/kfu;e 

& mn~ns’; ,oa izeq[k izko/kku A 

 

Recommended Books :- 

1. S.A. Sarlekar Com. Law 

2. Singh Avtar The Principles of Mercantile Law, Esterns Book Company Law  

3. Kuchal M.C. Business Law, Vikash Publishing House New Delhi. 

4. Kapoor N.D. Businesses Law 

5. Chandha P.R. Business Law, Galgotia New Delhi 

6. R.C. Agrawal Commercial Law 

7. Rucjal M.C. Business Law Vikas Publications House New Delhi 



 

 

R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

FIRST YEAR 
Semester – I 

  

Course Subject Subject Code 

B.Com. PC Package  BCM-104/2 

 

COURSE OUTCOME 

 

C 01: Upon successful completion of the program students will be able to demonstrate a basic 

understanding of computer hardware and software. 

C 02: The subject develops in its diverse student population the essential qualities necessary for success 

in a rapidly changing technological environment. 

 

C 03: Students learn critical and analytical thinking, problem solving skills, and to effectively 

communicate ideas. 

C 04: Apply the skills that are the focus of this program to business scenarios. 

 

 

UNIT - I 

 
Microsoft Disk Operating System: Introduction, History And Versions Of Dos Fundamentals Of Dos, Booting 

Process, Internal Dos Commands TYPE, COPY DEL, CD, MD, RD, CLS, DIR, COPY CON, REN, TIME, 

DATE, VER, VOL, PROMPT, PATH. Concept of files and Files and Directories. Elementary External Dos 

Commands: SCANDISK, FORMAT, DISKCOPY, TREE, DELTREE, FDISK, MORE, move, DOSKEY, 

DISKCOMP, EDIT, MEM, Creating Batch Files. 

 

UNIT - II 

 

Introduction To Windows: History, starting windows, the Desktop, Maximizing, minimizing, restoring 

and closing a window, Using the start menu, control panel, managing multiple windows, arranging icons 

on the desktop, creating and managing folders, windows accessories, Windows explorer, network 

neighborhood. 

 

 

UNIT - III 

 

Introduction To Word Processing: features, Advantages and application areas of Word Processing, 

Introduction to parts of a word window, creating opening, saving & closing a document, formatting text, 

page setting, editing a document file, Spell Check & grammar, Using Paragraph Styles, Copying A 

Block To Another File, Newspaper Style Columns, Using Macros, Headers And Footers, Finding Text, 

Setting Up Printers, Mail Merge, Printing the document file, creating table using table , insert clip art, 

and graph use of tabs creating table, adding, deleting rows & columns, changing column width & row 

height 



UNIT - IV 

 

Introduction: Computer System Organization, Characteristics and uses. Generations of computers. 

Types of computers : Analog, Digital (micro, mini, mainframe and super computers) and hybrid.  

Input Devices: Keyboard, Mouse, Trackball, Joystick, Digitizing Tablet, Scanners, Digital Camera, 

MICR, OCR, OHR, Bar-Code Reader, Voice Recognition, Light Pen, Touch Screen.  

Output Devices: Monitor characteristics and type of monitors: CRT, flat panel, LCD MONITOR, LCD 

screen. Daisy Wheel, Dot Matrix, Inkjet, Laser, Line Printer, Plotters, Sound Card and Speaker. Storage  

Devices: Storage Fundamentals: Primary Vs Secondary. Various Storage Devices: Magnetic Tape, 

Cartridge Tape, Data drives, Hard disk drives, Floppy disks, CD, VCD, CD-RW, Zip Drive, DVD, 

DVD-RW. Types of softwares: System software, Application Software. 

 

UNIT - V 

 

Types of O.S.: Single user, Multi-user, Real time, Time sharing and Batch processing, Multiprocessing, 

Multiprogramming, Multitasking, Distributed processing. Programming Languages: - Low-level 

Language, Assembly Language, Middle Level Language and High Level Language, Compiler, 

Interpreter, Assembler, Difference between Compiler & Interpreter. 

 

 

 

 

Text Books:  

1. P C Software for Windows by R K Taxali  

2. P C Software Bible by S.Jaiswal.  

3. Fundamentals of Computers: P.K.Sinha.  

 

References :  

1. Understanding Computer Fundamentals & Dos By G.K. Iyer  

2. P C Software MS Office by Nitin K Nayak  

3. MS-Office Interactive course by Greg Perry, Techmedia  

4. MS Office Complete Reference TMH Publication.  

5.Computers Today: Suresh K.Basandra 6. Operating System: Achyut S. Godbole 7. Computer 

Fundamentals and Architecture by B.Ram. 
 

Course Subject Subject Code 

B.Com. PC Package  BCM-104/2 

 

Practical 

  

Suggested List of Practicals 

1. Execution of Internal and External commands.  

2. Design a Scenery using Paint Brush.  

3. Create Banner for your college using MS WORD.  

4. Design a Greeting Card using Word Art for different festivals in MS WORD.  

5. Create your Biodata and use page borders and shading using MS WORD.  

6. Create a document and insert header and footer using MS WORD.  

7. Mail Merge using MS WORD. 8. Use MS WORD to insert a table into the document



 

 

 

 R.K.D.F. UNIVERSITY, BHOPAL 

B.COM  

Second Semester 
SCHEME 

 

S.No 
Subject 

Code 
Subject Name 

Marks Distribution 

Assignment 
Marks 

Theory 
Marks 

Practical 
Marks 

Total 
Marks 

Max Min Max Min Max Min 
1 FC-201/1 HINDI SANRACHNA 10 4 40 14   50 

2 FC-201/2 ENVIRONMENT 10 4 40 14   50 

3 BCM-202 BUSINESS 
MATHEMATICS 

20 7 80 27   100 

4 BCM-203 BUSINESS 
ORGANIZATION & 
COMMUNICATION 

20 7 80 27   100 

5 BCM-204/2 PC SOFTWARE 

AND DATA 

PROCESSING 

20 7 80 27 50 17 150 

 100 36 320 109 50 17 450 

 

 

 

 
Signature:  

 

 

 

 

Dean of Department  Member    Member Name:- 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

 

 

 

R.K.D.F. UNIVERSITY, BHOPAL 
B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A. 

FIRST YEAR 
Semester – II 

  

Course Subject Subject Code 

B.Com. fgUnh Hkk"kk lajpuk  FC 201/1 

 

COURSE OUTCOME 

C 01: पाठ्यक्रम पूरा करने के बाद, एक शिक्षार्थी को ह िंदी भाषा के बारे में एक उन्नत समझ  ोगी 

C 02: पाठ्यक्रम पूरा करने के बाद, लेख शलखने के सार्थ-सार्थ अधिग्र ण करने के शलए एक शिक्षार्थी, 
वक्ततृ्व में और ह िंदी भाषा में अध्ययन में ननपुणता  ोग 

C 03: ह िंदी ववद्वानों को बढावा देने के शलए और उन् ें प्रासिंधगक शलखने और अनुवाद करने के शलए प्रोत्साह त करने के शलए 

C 04: छात्रों को उनकी समदृ्ि सािंस्कृनतक, नैनतक, साह त्त्यक और वैज्ञाननक ववरासत और के शलए जागतृ करना 
 

bdkbZ &1 

 
Hkkjr oanuk ¼dkO;½     %  lw;Zdkar f=ikBh ^fujkyk* 

tkx rq>dksa nwj tkuk     %  lqJh egknsoh oekZ  

Lora=rk iqdkjrh ¼dkO;½     %  t;’kadj ^izlkn* 

ge vfudsru ¼dkO;½     %  ckyd"̀.k 'kekZ ^uohu* 

Hkk"kk dh egRrk vkSj mlds fofo/k :Ik  

Hkk"kk&dkS’ky 

 

 

bdkbZ &2 

 

d:.kk ¼fuca/k½      %  vkpk;Z jkepUnz 'kqDy  

leUo; dh izfdz;k ¼fuca/k½     %  jke/kkjh flag ^fnudj* 

fcPNh cqvk ¼dgkuh½     %  MkW- y{e.k fo"V ^cVjksgh* 

vuqokn       %  ifjHkk"kk izdkj] egRo] fo’ks"krk,a 

fgUnh dh 'kCn&laink  

ifjHkkf"kd 'kCnkoyh 

 

 

 

bdkbZ&3 

 

foyk;r igq¡p gh x;k ¼vkRedFkka’k½    % egkRek xka/kh  

vQlj ¼O;aX;½      %  'kjn tks’kh  

rhFkZ;k=k ¼dgkuh½     %  MkW- fefFkys’k dqekjh feJ 

edM+h dk tkyk ¼O;aX;½     %  MkW- jkeizdk’k lDlsuk  

        okD;&lajpuk% rRle] rn~Hko ns’kt fons’kh 



 
 

 

 

bdkbZ&4 

 

vIi nhiks Hko ¼oDr̀Ro dyk½    %  Lokeh J)kuUn 

Hkkjr dk lkekfld O;fDrRo ¼izLrkouk½  %  tokgjyky usg: 

Ik= eSlwj ds egkjktk dks ¼i=&ys[ku½   %  Lokeh foosdkuUn  

cuh jgsxh fdrkcsa ¼vkys[k½     %  MkW- lquhrk jkuh ?kks"k  

i=&ys[ku % egRo vkSj mlds fofo/k :Ik  

lM+d ij nkSM+rs bZgk ex̀ ¼fuca/k½ MkW- ';kelqUnj nqcs 

 
 

 

bdkbZ&5 

 
;ksx dh 'kfDr ¼Mk;jh½     %  MkW- gfjoa’kjk; cPpu  

dks'k ds v[kkMs+ esa dksbZ igyoku ugh mrjrk %   Hkk"kkfon~ MkW- gjnso ckgjh ls izks- f=HkqouukFk 'kqDy  

¼lk{kkRdkj½ 

uhxzks lSfud ls HksaV ¼;k=k&laLej.k½    %  MkW- nsosUnz lR;kFkhZ  

;fn ck u gksrh rks 'kk;n xka/kh dks ;g Å¡pkbZ u feyrh ¼lk{kkRdkj½ 5 dFkkdkj fxfjjkt fd’kksj ls lR;sUnz 'kekZ  

Lkj&ys[ku] Hkko&iYyou Lkk{kkRdkj iz;kstu vkSj dkS’ky   

fu/kkZfjr ikB~; iqLrd     %  ^^fgUnh Hkk"kk lajpuk** e/;izns’k fgUnh xzUFk vdkneh }kjk  

izdkf’kr  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

R.K.D.F. UNIVERSITY, BHOPAL 
B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A. 

FIRST YEAR 
Semester – II 

  

Course Subject Subject Code 

B.Com. Environment @ i;kZoj.k  BCM-201/2 

 

COURSE OUTCOME 

 

C 01: The subject facilitate the students’ understanding of complex environmental issues from a 

problem-oriented, interdisciplinary perspective 

 

C 02: Understand environmental problems and ways of addressing them, including interactions across local 

to global scales. 

 

C 03: Upon the completion of the course the students will be able to appreciate the ethical, cross-

cultural, context of environmental issues and the links between human and natural systems. 

 

C 04: They will reflect critically about their roles and identities as citizens, consumers and environmental 

actors in a complex, interconnected world. 
 

 

Unit-I 

Study of Environmental and ecology: 

(a)  Definition and Importance. 

(b)  Environmental Pollution and problems. 

(c)  Public participation and Public awareness. 
i;kZoj.k ,oa ikfjfLFkrdh; v/;;u 

¼d½  ifjHkk"kk ,oa egRo 

¼[k½  i;kZoj.k iznw"k.k ,oa leL;k,Wa 

¼x½  tuHkkxhnkjh ,oa tu tkxj.k 

 

 

Unit-II 

Environmental Pollution : 

(a)  Air, water, noise, heat and nuclear pollution. 

(b)  Causes, effect and prevention of pollution. 

(c)  Disaster management – Flood, Earthquake, cyclones and landslides. 
i;kZoj.kh; iznw"k.k 

¼d½  ok;q] ty] /ofu] rki ,oa vk.kfod&iznw"k.k 

¼[k½  iznw"k.k ds dkj.k] izHkko ,oa jksdFkke 

¼x½  vkink izca/ku& ck<+] Hkwdai] pØokr ,oa HkwL[kyu 

 

 

Unit-III 

Environment and social problems : 

(a)  Development – non-sustainable to Sustainable. 

(b)  Energy problems of cities. 

(c)  Water preservation – rain-water collection. 
i;kZoj.k vkSj lkekftd leL;k,W 



¼d½  v/kkj.kh; ls /kkj.kh; fodkl 

¼[k½  uxjksa dh ÅtkZ leL;k 

¼x½  ty laj{k.k& o"kkZ] ty&laxzg.k 

 

 

Unit-IV 

 

Role of mankind in conserving natural resources : 

(a)  Food resources – World food problem. 

(b)  Energy resources – increasing demand for energy. 

(c)  Land resources – Land as resources. 
izkdf̀rd lalk/kuksa ds laj{k.k esa euq"; dh Hkwfedk 

¼d½  [kk|&vkgkj lalk/ku & fo’o vkgkj leL;k 

¼[k½  ÅtkZ lalk/ku& ÅtkZ dh c<+rh ekax 

¼x½  Hkwfe lalk/ku& Hkwfe lalk/ku ds x̀Ik esa] Hkwfe vou;u] euq";dr̀ HkwL[kyu 

 

 

 

Unit-V 

 

Environment conservation laws : 

(a)  Conservation laws for air and water pollution. 

(b)  Wildlife conservation laws. 

(c)  Role of information technology in protecting environment & health. 
i;kZoj.k laj{k.k dkuwu 

¼d½  ok;q rFkk ty iznw"k.k&laj{k.k dkuwu 

¼[k½  oU; izkf.k laj{k.k dkuwu 

¼x½  i;kZoj.k rFkk LokLF; j{kk esa lwpuk izkS|ksfxdh dh Hkwfedk 

  

  



 

 R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

FIRST YEAR 
Semester – II 

  

Course Subject Subject Code 

B.Com. Business Mathematics @ O;kolkf;d xf.kr  BCM-202 

 

COURSE OUTCOME 

 

C 01: The subject facilitates the students to understand basics of integration and its uses in the areas of 

mathematics, independently solving of business problems. 

 

C 02: Upon the completion of the course the students will be able to use percentages, ratios and 

proportions, Elementary Matrices, Logarithms and anti Logarithms for business applications. 

 

C 03: They will be able to use simple and compound interest to do business calculations such as value of 

money, maturity value, promissory notes, present value, and future value and be able to differentiate 

which math method should be used for different problems. 

 

Unit I 

 

Ratio-Gaining, Sacriticing Ratio, Proportion, Percentage, Commission. 
vuqikr&izkfIr o R;kx vuqikr] lekuqikr] izfr’kr] deh’ku A 

 

Unit II 

 

Simultaneous Equations – Meaning, Characteristic Types and calculations. Preparation of Invoice. 
;qxin lehdj.k&vFkZ fo’ks"krk,a izdkj ,oa x.kuk;sa] chtd dk fuekZ.k A 

 

Unit III 

 

Elementary Matrices-Definition and Calculations, Types of Matrices. 
izkjafHkd vkO;wg&ifjHkk"kk ,oa x.kuk;sa] vkO;wg ds izdkj A  
 

Unit IV 

 

Logarithms and anti Logarithms – Principles and calculations, Introduction of Calculus, Methods of 

Differentiation, Partial Derivative. 
y?kqx.kd ,oa i zfr y?kqxq.kd & fl)kar ,oa x.kuk,a A dyu dk ifjp;] vodyu dh fof/k;ka vkaf’kd vodyu A  

 

Unit V 

 

Simple and compound interest, Profit and Loss. Linear Programming – Introduction. 
lk/kkj.k o pØof̀) O;kt] ykHk ,oa gkfu A js[kh; izdeu & ifjp; A 

 

Recommended Books :- 

1. Allen R.G.D., Basic Mathematics : Macmillan, New Delhi 

2. Dowling, E.T. Mathematics for Economics; Schaum Series, Mc. Graw Hill London. 

3. Loomba, Paul, Linear Progralrunmg; Tata M.C. Graw Hill, New Delhi 

4. Vohra, N.D. Quantitative Techniques in Management; Tata Mc Graw Hill 

5. Soni, R.S. Business Mathematics; Pitamber Publishing House 



6. Kapoor, V.K. Business Mathematics; Sultan Chand & Sons, Delhi 

7. Holden Mathematics for Business and Economics Macmillan India New Delhi. 

8. Dr. V.K. Shukla Business Math Madhya Pradesh Hindi Granth Academy Bhopal 

9. Dr. C.K. Buttan Business Mathematics 

10. Dr. Anil Rajput O;olkf;d xf.kr A 



R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

FIRST YEAR 
Semester – II 

  

Course Subject Subject Code 

B.Com. 
Business Organization and Communication  @ 

O;kolkf;d laxBu ,oa lEizs"k.k 
 BCM-203 

 

COURSE OUTCOME 

 

C 01: Upon the completion of the course the student will be able to understand the various forms of the 

business organizations along with their important features and legal rules 

 

C 02: The course aims at developing & improving various skills like communication, reading, listing,    

note making, persuasive speaking, body language & gestures. 

 

C 03: The students will be able to make effective and impressive communication in ethical manner. 

 

C 04: They will be able to give better presentation and communication using proper body language. 

 

C 05: The course aims at imparting knowledge about the various types of industries and the process 

involvedfor the successful production process. 

 

 

Unit I 

 

Business Organization: Definition, Concept, Characteristics, Objectives, Significance, Components, 

Functions, Social Responsibilities of Business. Promotion of Business : Meaning, Functions, Stages of 

Promotion, Forms of Business Organization: Detailed Study of Sole Proprietorship and Partnership. 
O;kolkf;d laxBu % ifjHkk"kk] vo/kkj.kk] y{k.k] mn~ns’;] egRo] ?kVd ,oa dk;Z] O;olk; dk lkekftd mRrjnkf;Ro O;olk; dk 

izorZu % vFkZ] dk;Z] izorZu dh voLFkk,a A O;olk; laxBu izdkj % ,dkdh ,oa lk>snkjh LokfeRo dk foLrr̀ v/;;u A 

 

Unit II 

 

Company Organization : Meaning, Definition, Formation of Private and Public Company, Merits, 

Demerits and Types of Companies Cooperative Organization- Need, Meaning, Significance and its 

Merits – Demerits. Public Enterprises- Concepts. Meaning, Characteristic, Objectives and Significance. 

Business-Size and Location, Plant layout and Business Combination. 
Daiuh dk laxBu % vFkZ] ifjHkk"kk] futh ,oa lkoZtfud daiuh dk fuekZ.k] ykHk] nks"k ,oa daiuh ds izdkj A lgdkjh laxBu & 

vko’;drk] vFkZ] egRo ,oa blds xq.k nks"k A lkoZtfud miØe & vo/kkj.k] vFkZ] fo’ks"krk,a] mn~ns’; ,oa egRo A O;olk; & 

vkdkj ,oa LFkkuh;dj.k la;= vfHkU;kl ¼IykV ysvkmV½ rFkk O;kolkf;d la;kstu A 

 

Unit III 

 

Introduction – Definition, Nature, Objects, Importance of Communication to Managers, Elements of 

Communication, Feedback. Dimension and Directions of Communications Means of Communication – 

Verbal Communication, SWOT Analysis. 
ifjp; & ifjHkk"kk] izdf̀r] mn~ns';] izca/kdksa ds fy, laizs"k.k dk egRo] laizs"k.k ds rRo izfriqf"V A laizs"k.k ds vk;ke vkSj fn’kk,sa] 

laizs"k.k ek/;e & 'kkfCnd laizs"k.k LokWV fo’ys"k.k A    
 

 

 

 



 

 

 

Unit IV 

 

 

Non – Verbal Communication, Body Language, Paralanguage, Sign Language, Visual and Audio 

Communication, Channel of Communication, Barriers in Communication. Written Business 

Communication – Concept, Advantages, Disadvantages, Importance, Need of Business Latter and Kinds 

of Business Later Essentials of an Effective Business Latter. 
v'kkfCnd laizs"k.k] nSfgd Hkk"kk] ik’oZ Hkk"kk] ladsr Hkk"kk] laizs"k.k Jà[kyk,sa] xyr lapkj ¼ck/kk,sa½ fyf[kr O;kolkf;d lai zs"k.k & 

vo/kkj.kk] ykHk] gkfu;ka] egRo A O;kolkf;d i=ksa dh vko’;drk ,oa izdkj] izHkkoh O;kolkf;d i= dh fo’ks"krk,aas A  

 

 

 

Unit V 

 

Modern Forms of Communication – Fax, E-mail, Video Conferencing, International Communication for 

Global Business. 
vk/kqfud laizs"k.k ds :i & QSDl] bZ&esy] ǹ’; ifjppkZ A Hkwe.Myh; O;olk; ds fy, varjkZ"Vªh; laizs"k.k A  

 

Recommended Books :- 

1. Dr. Ramesh Mangal Business Communications Universal Pub. Agra 
2- MkW- fouksn dqekj feJk] O;kolkf;d laizs"k.k] lkfgR; Hkou vkxjk A 

3- MkW- lqjs'k panz tSu] O;kolkf;d laxBu A 

4- MkW- vHk; ikBd] MkW- esgrk] O;kolkf;d laxBu A 



 

 

R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

FIRST YEAR 
Semester – II 

  

Course Subject Subject Code 

B.Com. 
PC SOFTWARE AND DATA 

PROCESSING 
 BCM-204/2 

 

COURSE OUTCOME 

 

C 01: Upon successful completion of the program students will be able to demonstrate a basic 

understanding of computer hardware and software. 

C 02: The subject develops in its diverse student population the essential qualities necessary for success 

in a rapidly changing technological environment. 

 

C 03: Students learn critical and analytical thinking, problem solving skills, and to effectively 

communicate ideas. 

C 04: Apply the skills that are the focus of this program to business scenarios. 

 

 

Unit I 

 

Introduction To Spreadsheet: Definition And Advantages of Electronic Worksheet, Working On 

Spreadsheets, Range & Related Operations, Setting, Saving And Retrieving Worksheet File, Inserting, 

Deleting, Copying And Moving of Data Cells, Inserting And Deleting Rows & Columns, Copying, 

inserting, Renaming the sheet of workbook. Short-cut commands. Entering text and numeric data, 

Entering date and time different functions, formatting text and numeric data. Functions and Other 

Features: Classification and Usage of Various Built-In-Functions In Worksheet, Passwords, Protecting 

A Worksheet Printing of the worksheet, page margin setting and adding header and footer, Transferring 

Data to and From Non Worksheet Files, Database Handling, Creating, Naming & Executing Macros. 

Creating graphs 

 

 

Unit II 

 

Introduction to MS - power point, Auto-wizard, creating a presentation using Auto content wizard, 

Blank presentation, creating, saving and printing a presentation, adding slide to a presentation, slide 

view, outline view , slide sorter view , notes view and slide show view. Changing text font and size, 

selecting text style and colour, to set header and footer. Using, bullets, clipart and word art gallery. 

Applying design template creating graph. Adding transitions and Animation effects, setting timings for 

slide show preparing note pages, preparing audience handouts.  

 

 

 

Unit III 

 

Introduction to Business Organization. Business Organization units: Production, Stock Control, Cost, 

Purchase Control, Sales Order Processing and Accounting. Characteristics of a good Business Unit. Data 

and Information, Introduction to data Processing, fields, Records and Files. Types of files: Master files 

and Transaction file. 



 

 

Unit IV 

 

Overview of System Analysis and Design, Business System Concepts, System Development Life Cycle, 

Feasibility Analysis, Design, Testing & Evaluation. Overview of MIS : Introduction, Role of IT, 

MIScharacteristics and application areas, Business and Technology trends-specialization, management 

by methodology, decentralization, internationalization etc. 

 

 

Unit V 

 

Introduction to Database Management System : basic concepts, Various facilities and advantages of 

business computing. Application areas of DBMS, Parallel Processing and Distributed Processing. 

 

Text Books:  

1. Fundamentals of Computers: P.K.Sinha  

2. System Analysis and Design by Elias M Awad.  

3. PC Software for Windows by R K Taxali  

4. PC Software Bible by S.Jaiswal  

 

Reference Books:   

1. Computers Today: Suresh K.Basandra  

2. Operating System: Achyut S. Godbole  

3. Management Information systems by Gerald V. Post & David L. Anderson.  

4. Understanding Computer Fundamentals & Dos By G.K. Iyer  

5. P C Software MS Office by Nitin K Nayak  

6. MS-Office Interactive course by Greg Perry, Techmedia  

7. MS Office Complete Reference TMH Publication.  

 

 

 

Course Subject Subject Code 

B.Com. 
PC SOFTWARE AND DATA 

PROCESSING 
 BCM-204/2 

 

Practical  

MS Excel  

1. Design your class Time Table.  

2. Prepare a Mark Sheet of your class subjects.  

3. Prepare a Salary Slip of an employee.  

4. Prepare a bar chart & pie chart for analysis of Election Results.  

5. Prepare a generic Bill of a Super Market.  
6. Work on the following exercise on a Workbook:  

• Copy an existing Sheet  

• Rename the old Sheet  

• Insert a new Sheet into an existing Workbook  

• Delete the renamed Sheet.  

7. Prepare an Attendance sheet of 10 students for any 6 subjects of your syllabus. Calculate their total 

attendance, total percentage of attendance of each student & average of attendance.  

8. Create a worksheet on Students list of any 4 faculties and perform following database functions on it.  
• Sort data by Name  

• Filter data by Class  

• Subtotal of no. of students by Class 



MS POWERPOINT 

1. Design a presentation of your institute using auto content wizard, design template and blank 

presentation.  

2. Design a presentation illustrating insertion of pictures, wordart and clipart.  

3. Design a presentation learn how to save it in different format, copying and opening an existing 

presentation.  

4. Design a presentation illustrating insertion of movie, animation and sound.  

5. Illustrate use of custom animation and slide transition (using different effects).  

6. Design a presentation using charts and tables of the marks obtained in class.  

7. Illustrate use of macro in text formatting in your presentation. 8. Design a presentation using action 

buttons.



 

 

 R.K.D.F. UNIVERSITY, BHOPAL 

B.COM  

Third Semester 
SCHEME 

 

S.No 
Subject 

Code 
Subject Name 

Marks Distribution 

Assignment 
Marks 

Theory 
Marks 

Practical 
Marks 

Total 
Marks 

Max Min Max Min Max Min 
1 FC-301/1 VALUE & SPIRITUALITY 10 4 40 14   50 

2 FC-301/2 ENVIRONMENT SCIENCE 10 4 40 14   50 

3 BCM-302 CORPORATE 
ACCOUNTING 

20 7 80 27   100 

4 BCM-303 PRINCIPLES OF 
STATISTICS 

20 7 80 27   100 

5 BCM-304/2 DESK TOP 

PUBLISHING (DTP) 

AND MULTIMEDIA 
20 7 80 27 50 17 100 

 80 29 320 109 50 17 450 

 

 

 

 
Signature:  

 

 

 

 

Dean of Department  Member    Member Name:- 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 



  

 

R.K.D.F. UNIVERSITY, BHOPAL 
B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A. 

SECOND YEAR 
Semester – III 

  

Course Subject Subject Code 

B.A. Values & Spirituality  FC 301/1 

 

COURSE OUTCOME 

 

C 01: The course aims to teach and inculcate the importance of value based living among students and 

give them a deeper understanding about the purpose of life. 

 

C 02: Upon the completion of the course the students will understand the importance of value based 

living. 

 

C 03: Students will understand and start applying the essential steps to become good leaders and  emerge 

as responsible citizens with clear conviction to practice values and ethics in life. 

 

C 04: Students will become value based professionals and will contribute in building a healthy nation. 

 

Chapter 1: VALUE EDUCATION 

1.1 Objectives  

1.2   Introduction  

1.3  Concepts of Values 

1.4  Definition and Types of values 

1.5  The need for Education in values 

1.6  Challenges for Value adoption 

1.7  Character development 

1.8  Vision of a better world 

1.9  Summary  

1.10  Glossary  

1. 11  Suggested reading 

 

Chapter 2: INCULCATION OF VALUES 

2.1  Objectives 

2.2  Introduction 

2.3  Classification of values 

2.4 Personal Values 

2.5  Family Values 

2.6  Social Values 

2.7  Spiritual values 

2.8  Benefits of value adoption 

2.9  Summary 

2.10  Glossary 

2.11  Suggested reading 

 

 



 

Chapter 3: MAJOR RELIGIONS OF THE WORLD 

3.1  Objectives 

3.2  Introduction 

3.3  Hinduism 

3.4  Jainism 

3.5  Buddhism 

3.6  Christianity 

3.7  Islam 

3.8  Sikhism 

3.9  Summary 

3.10  Glossary 

3.11  Suggested reading 

 

Chapter 4: EXPLORING THE SELF 

4.1  Objectives 

4.2  Introduction 

4.3  Anatomy of the self 

4.4  The cyclic processes within the self 

4.5  States of the awareness  

4.6  Innate qualities 

4.7  Acquired qualities 

4.8  Empowering the self 

4.9  Summary 

4.10  Glossary 

4.11  Suggested reading 

 

Chapter 5: THOUGHT AND THE THINKER 

5.1  Objectives 

5.2  Introduction 

5.3  Know the mind(TEAM) 

5.4  Thought power 

5.5  Types of thoughts 

5.6  Thinking process 

5.7  Positive thinking 

5.8  Power and Acts  

5.9  Summary 

5.10  Glossary 

5.11  Suggested reading 



 

 

 

R.K.D.F. UNIVERSITY, BHOPAL 
B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A. 

SECOND YEAR 
Semester – III 

 

Course Subject Subject Code 

B.Com. Environment i;kZoj.k  FC 301/2 

 

COURSE OUTCOME 

C 01: The course aims at providing students with a broad interdisciplinary liberal arts framework for 

understanding the relationship between humans and their environment; 

C 02: Students will contribute to and facilitate interdisciplinary research and problem solving, through 

independent and collaborative work 

C 03: Upon the completion of the course students will be able to demonstrate an integrative approach to 

environmental issues with a focus on sustainability; 

C 04: Communicate complex environmental information to both technical and non-technical audiences; 

C 05: Reflect critically on their roles, responsibilities, and identities as citizens, consumers and 

environmental actors in a complex, interconnected world. 

 

Unit I 

 

Problems of natural resources: 

(a)  Problems of water resources- Utilization of surface and ground water overutilization, flood, 

draught ,conflict over water,Dams and related problems. 

(b) Problems of forest resources -uses and over utilization, deforestation,Dams and its effects on 

forests  and tribes .  

(c) Problems of land resources -land as a source , erosion of land, man-induced, land slides and 

desertification.  
izkdf̀rd lalk/ku dh leL;k,W 

¼d½  ty lalk/ku dh leL;k& lrg ,oa Hkwty dk mi;ksx ] vfr nksgu ck<+ lw[kk ] ty ij la?k"kZ ] ckW/k &ykHk ,oa leL;k, 

¼[k½ ou lalk/ku dh laL;k,W &mi;ksx ,oa vfr nksgu ] ouksUewyu ] bekjrh ydM+h] fuLlkj.k ] ck/kW ,oa mudk cu vkSj 

vkfnoklh;ks ij izHkko 

¼x½  Hkwfe lalk/ku dh leL;k,W& L=ksr ds Ø; esa Hkwfe dk voHkze.k ] ekuo izsfjr Hkw & L[kyu vkSj e:LFkhdj.k 

 

Unit II 

 

Bio-diversity and its protection - 

(a) Value of bio-diversity -consunable use: productive use, social, alternative, moral asthetic and 

values 

(b) Bio - diversity and multi -diversity at global and national levels. 

(c) Threats to bio -diversity -loss of habitat , poaching of widlife, man wildlife conflicts. 
tSo foof/krk vkSj mldk laj{k.k & 

¼d½ tSo fofo/krk dk ewY; & miHkksX; ] mi;ksx ] mRiknd mi;ksx] lkekftd] uSfrd lkSnZ;axr rFkk oSdfYid ewY; 

¼[k½  oSf'od ] jk"Vªh; rFkk LFkkuh; Lrjks ij tSo fofo/krk og̀r fofo/krkvks ds jk"Vª :i esa Hkkjr A 

¼x½ tSo fofo/krk ds [krjs & vkoklh; gkfu ]oU; thou esa vukf/kdkj ?kqliSB rFkk ekuo ] oU; thou &la?k"kZ 



 

Unit III 
 

Human population and environment 

(a) Population growth , disparities between countries .  

(b)  Population explosion, family welfare programme  

(c) Environment and human health  
i;kZoj.k vkSj tula[;k rFkk i;kZoj.k 

¼d½  tula[;k & of̀) ] jk"Vªks ds chp varj 

¼[k½   tula[;k &foLQksV ] ifjokj dY;k.k dk;ZØe 

¼x½  i;kZoj.k vkSj ekuo LokLF; 

 

Unit IV 
 

Multidisciplinary nature of environmental studies :  

(a)  Natural resources 

(b)  Social problems and the environment  

(c)  Environmentel awareness 
 

 

 

i;kZoj.k vkSj mldk cgqvuq'kklfud Lo:i 

¼d½  izkdf̀rd lalk/ku 

¼[k½   lkekftd leL;k,W vkSj i;kZoj.k  

¼x½ ikfjfLFkfr rU= 

Unit V 

 

Multidisciplinary nature of environmental studies :  

(a)  nature of environmental studies 

(b)  Social problems and the environment  

(c)  Environmentel awareness 
i;kZoj.k vkSj mldk cgqvuq'kklfud Lo:i 

¼d½  izkdf̀rd lalk/ku 

¼[k½   lkekftd leL;k,W vkSj i;kZoj.k  

¼x½ ikfjfLFkfr rU= 



 

 

R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

SECOND YEAR 
Semester – III 

  

Course Subject Subject Code 

B.Com. Corporate Accounting @ fuxeh; ys[kkadu  BCM-302 

 

COURSE OUTCOME 

 

C 01: The main objectives of the course is to enable the students to acquire complete basic and 

intermediary practical knowledge of corporate accounting with the purpose of giving them competitive 

edge and making them self -dependant and easily employable. 

 

C 02: Upon the completion of the course the students will be able to apply knowledge and skills in 

accounting function respond to the global outlook on opportunities and challenges in Accounting and 

Financial Service sector. 

 

C 03: This subject will help the students in understanding the method of presentation of the financial 

statement of a Joint Stock company as as per the Companies Act 2013 and help them to  calculate the 

value of goodwill and shares. 

 

C 04: To assign the practical approach to the students regarding the valuation of the goodwill, valuation 

of the shares, financial statements of a public utility concerns, holding company, subsidiary company 

and accounting as per AS 14. 

 

Unit I 

 

Issue of Shares, Forfeiture, Reissue of Shares and buy back of shares. Redemption of Preference Shares. 

Issue & Redemption of Debentures. 
va'kks dk fuxZeu] gj.k] iqufuxZeu ,oa va’kksa dh iquZ[kjhn A iwokZf/kdkj va’kksa dk 'kks/ku] _.k i=ksa dk fuxZeu ,oa 'kks/ku A 

 

Unit II 

 

Final Accounts of Companies (Including calculation of managerial remuneration). Declaration of 

dividend, Profit and loss Appropriation Account and disposal of Profits. Calculation of Pre and Post 

incorporation Profit/Loss.  
daifu;ksa ds vafre ys[ks ¼izca/kdh; ikfjJfed dh x.kuk lfgr½ ykHkka’k dh ?kks"k.kk A ykHk&gkfu fu;kstu [kkrk ,oa ykHkksa dk 

fuiVkjk A lekesyu ds iwoZ ,oa i'pkr~ ds ykHk&gkfu dh x.kuk A  

 

Unit III 

 

Valuation of Goodwill and Shares, Methods of Valuation. Accounts of Public Utility Companies 

(Electricity Company).     
[;kfr vkSj va’kksa dk ewY;kadu] ewY;kadu dh fof/k;ka A lkoZtfud mi;ksfxrk daifu;ksa ds [kkrs ¼fo|qr daiuh½  
 

Unit IV 

 

Meaning of Holding and Subsidiary Company. Preparation of Consolidated Balance Sheet of a holding 

company with one subsidiary company, Accounting for liquidation of companies.  

 



 

 

    
lw=/kkjh ,oa lgk;d daiuh dk vFkZ A lw=/kkjh daiuh dk lesfdr fpV~Bk rS;kj djuk ¼,d lgk;d daiuh ds lkFk½ daifu;ksa ds 

ifjlekiu ds fy;s ys[kkadu A 

 

 

 

Unit V 

 

Accounting for Merger as per AS 14. Internal Reconstruction of a company as per Indian Accounting 

Standared 14 (Excluding intercompany holdings and reconstruction scheme)   
Hkkjrh; ys[kkadu ekud 14 ds vuqlkj daifu;ksa dk lafoy;u A daiuh dk vkarfjd iqufuZek Z.k ys[ks ¼varj&daiuh /kkj.k vkSj 

iqufuZekZ.k ;kstuk dks NksM+dj ½  

 

Recommended Books :- 

1. Mangal Ramesh, Company Accounts, Universal Publication, Agra 

2. Gupta R.L. Radhaswamy M. Company Accounts, Sultan Chand and Sons, New Delhi 

3. Maheshwari S.N., Corporate Accounting Vikas Publishing House, New Delhi. 

4. Modi, Oswal and S.K. Khatik, Coroprate Accounting in Hindi and English (both) College Book 

House, Jaipur. 

5. Mehta, Brahmbhatt, Coporate Accounting, Devi Ahilya Prakashan, Indore 



R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

SECOND YEAR 
Semester – III 

  

Course Subject Subject Code 

B.Com. Principles of Statistics @ lkaf[;dh ds fl)kar  BCM-303 

 

COURSE OUTCOME 

 

C 01: Describe and discuss the key terminology, concepts tools and techniques used in business   

statistical analysis 

 

C 02: Understand and critically discuss the issues surrounding sampling and significance 

 

C 03: Students will be able to develop the students ability to deal with numerical and quantitative issues 

in business  

 

C 04: Discuss critically the uses and limitations of statistical analysis 

 

C 05: To have a proper understanding of Statistical applications in Economics and Management. 

 

Unit I 
 

Meaning, Definations, Significance, Scope and Limitations of Statistics. Statistical investigation. 

Process of Data Collection, Primary and Secondary Data, Methods of Sampling, Preparation of 

Questionaire, Classification and Tabulation of Data, Preparation of Statistical Series and its types.    
lkaf[;dh ls vk’k;] ifjHkk"kk ,oa egRo] {ks= ,oa lhek;sa] lkaf[;dh; vuqla/kku A lead ladyu dh izfØ;k] izkFkfed ,oa f}rh;d 

lead] fun’kZu dh jhfr;ka] iz’ukoyh dh jpuk] leadksa dk oxhZdj.k ,a lj.kh;u] lkaf[;dh; Jsf.k;ksa dh jpuk ,oa izdkj A   

 

 

Unit II 
 

Measurement of Central Tendency – Mean, Median, Quartile, Mode, Geometric Mean and Harmonic 

Mean.  
dsUnzh; izof̀Rr dh eki&ek/;] e/;dk] prqFkZd] Hkwf;"Bd] xq.kksRrj ek/; ,oa gjkRed ek/; A   

 

 

Unit III 
 

Dispersion and Skewness. Analysis of Time Series – Meaning, Importance, Components, 

Decomposition of Tiem Series, Measurement of Long Term Trends, Measurement of Cyclical and 

Irregular Fluctuations.    
vifdj.k ,oa fo"kerk A dky Js.kh dk fo’ys"k.k & vFkZ] egRo] la?kVd] dky Js.kh dk fo?kVu] nh?kZdkyhu miufr ds eki] 

pØh; o vfu;fer mPpkopuksa ds eki A  
 

 

Unit IV 
 

Correlation-Meaning, Definitions, Types and Degree of Correlation, Methods of Correlation. 

Regression Analysis-Meaning, Uses, Difference between Correlation and Regression, Linear 

Regression, Regression Equations, Calculation of Coefficient of Regression.   
lglaca/k & vk’k;] ifjHkk"kk] izdkj] lglaca/k dk ifjek.k] lglaca/k dh fof/k;ka A 

izrhixeu fo’ys"k.k & vk’k;] mi;ksx] lglEc/k ,oa izrhixeu esa varj] js[kh; izrhi&xeu lehdj.k] izrhixeu xq.kkad dk 

ifjdyu  



 

 

 

 

Unit V 
 

Index Number – Meaning, Characteristics, Importance and Uses. Construction of Index Numbers-Cost 

of Living Index Fisher’s Ideal Index Number. 

Diagrammatic and Graphic presentation of Data.  
funsZ’kkad & vFkZ] fo’ks"krk,a] egRo ,oa mi;ksx A funsZ’kkadksa dh jpuk & thou fuokZg funsZ’kkad] fQ’kj dk vkn’kZ lwpdkad A 

leadks dk fp=e; ,oa js[kh; izn’kZu A 

 

 

Recommended Books :- 

1. Oswal, Sahu, Business Statistics, Ramesh Book Depot, Jaipur 

2. Gupta B.N. Statistics, Sahitya Bhawan, Agra (Hindi & English) 

3. Gupta B.N. & Silawat Statistics, S.B.P.D. Agra 

4. Nagar K.N. Statistics, Meenakshi Prakashan (Hindi & English) 

5. Elahance D.N. Statistics 

6. Shukla S.M. Statistics 

7. Gupta S.P. Statistics, S. Chand Delhi (Hindi & English) 

8. R.P. Varshaneya Statistics, Jawahar Prakashan Agra 



 

 

R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

SECOND YEAR 
Semester – III 

  

Course Subject Subject Code 

B.Com. 
DESK TOP PUBLISHING (DTP) AND 

MULTIMEDIA 
 BCM - 304/2 

COURSE OUTCOME 

 

C 01: Upon successful completion of the program students will be able to demonstrate a basic 

understanding of computer software. 

C 02: The subject develops in its diverse student population the essential qualities necessary for success 

in a rapidly changing technological environment. 

 

C 03: Students learn critical and analytical thinking, problem solving skills, and to effectively 

communicate ideas. 

C 04: Apply the skills that are the focus of this program to business scenarios. 

 

 

Unit I 

 

Introduction to DTP, Importance and Advantages of DTP, DTP Software and Hardware, Commercial 

DTP Packages, Page Layout programs, Introduction to Word Processing. Commercial DTP Packages, 

Difference between DTP Software and Word Processing Software. 

 

 

Unit II 

 

Computer Graphics : Types of Graphics, Uses of Computer Graphics Introduction to Graphics 

Programs, Font and Typefaces : Types of Fonts, Creating of Fonts (Photographer), Anatomy of 

Typefaces, Printers : Types of Printers used in DTP, Plotter, Scanner 

 

 

Unit III 

 

Introduction to PageMaker : History and Versions of PageMaker, Creating a New Page, Document 

Setup Dialog Box,Paper Size, Page Orientation, Margins, Different Methods of placing text and 

graphics in a document. Master Page, Story Editor, Formatting of Text, Indent, Leading, Hyphenation, 

Spell Checking, Creating Index, Text Wrap, Position (Superscript/Subscript), Control Palette. 

 

 

Unit IV 

 

Introduction to Multimedia; History, Multimedia Elements; Text, Images, Sound, Animation and Video. 

Text – Concept of Plain Text and Formatted Text, RTF & HTML Text, Image – Importance of Graphics 

in Multimedia, Image Capturing Methods – Scanner, Digital Camera, Sound – Sound and its effect in 

Multimedia, Analog and Digital Sound, Animation – Basics, Principles and use of Animation. Video – 

Basics of Video, Analog and Digital Video. 

 

 



 

 

 

 

Unit V 

 

Multimedia and Hypermedia, Features of Multimedia, Overview of Multimedia, Multimedia Software 

Tools, Multimedia Authoring – Production and Presentation, Graphics File Formats, MIDI – Overview, 

Concepts, Structure of MIDI, MIDI Devices, MIDI Messages 

 

 

Recommended Books :- 

1. Desktop Publishing on PC, MC Sharma  

2. Desktop Publishing, Dinesh Maidasani, FireWall Media  

3. DTP Courses 2/e, Singh & Singh  

4. Multimedia, Computing, Communication & Applications, Ralf Steinmetz, Klara Nahrstedt  

5. Fundamental of Multimedia, Ze-Nian Li, Mark S.Drew



 

 

 

 R.K.D.F. UNIVERSITY, BHOPAL 

B.COM  

Fourth Semester 
SCHEME 

 

S.No 
Subject 

Code 
Subject Name 

Marks Distribution 

Assignment 
Marks 

Theory 
Marks 

Practical 
Marks 

Total 
Marks 

Max Min Max Min Max Min 
1 FC-401/1 ENGLISH LANGUAGE 

AND SCIENTIFIC 
TEMPER-I 

10 4 40 14   50 

2 FC-401/2 DEVELOPMENT OF 
ENTREPRENEURSHIPS 

10 4 40 14   50 

3 BCM-402 COST ACCOUNTING 20 7 80 27   100 

4 BCM-403 PRINCIPLE OF 
MANAGEMENT 

20 7 80 27   100 

5 BCM-404/2 INTERNET AND 

ECOMMERCE 
20 7 80 27 50 17 150 

 80 29 320 109 50 17 450 

 

 

 

 
Signature:  

 

 

 

 

Dean of Department  Member    Member Name:- 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

 

  

R.K.D.F. UNIVERSITY, BHOPAL 
B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A. 

SECOND YEAR 
Semester – IV 

  

Course Subject Subject Code 

B.Com. English Language  FC 401/1 

 

COURSE OUTCOME 

 

C 01: The course aims at exposing students to the examples of prose and poetry in English so that they 

realize the beauty and communicative power of English 

 

C 02: Upon the completion of the course thr students will develop the ability to appreciate ideas and 

think critically 

 

C 03: On successful completion of the Programme, the students will be accurate both in oral and written 

communication as they will be strong in Writing skills and its usage.  

 

C 04: They can express a thorough command of English and its linguistic Structures. 

 

Unit I 

 

1.  William Wordsworth   : “The World is Too Much With Us”  

2.  K. Aludiapillai   : “Communication Education and Information Technology”  

“Democratic Decentralisation”   

3.   S. C. Dubey    :  “Basic Quality of Life”  

4.  Sister Nivedita   :    “The Judgment Seat of Vikramaditya”  

5.  Juliun Huxley    :    “War as a Biological Phenomenon”  

6. Robert Frost    :    “Stopping by Woods on a Snowy Evening”  

7.  Ruskin Bond    :    “The Cherry Tree”  

 

 

UNIT-II 

 

Short Essay of about 250-300 words.  

 

UNIT-III 

 

Translation of a short passage from Hindi to English. 

 

UNIT-IV 

 

Drafting CV, writing e-mail message for official purpose. 

 

UNIT-V 

 

Language Skills, One-word substitution, homonyms, homophones, words that confuse, Punctuation, 

Idioms  



 

 

R.K.D.F. UNIVERSITY, BHOPAL 
B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A. 

SECOND YEAR 
Semester – IV 

  

Course Subject Subject Code 

B.Com. 
Development of Entrepreneurship 

m|ferk fodkl 
 FC 401/2 

 

COURSE OUTCOME 

 

C 01: The students develop and can systematically apply an entrepreneurial way of thinking that will 

allow them to identify and create business opportunities that may be commercialized successfully. 

 

C 02: After the completion of the course, the students will be able to have the ability to discern distinct 

entrepreneurial traits 

 

C 03: Know the parameters to assess opportunities and constraints for new business ideas 

 

C 04: Understand the systematic process to select and screen a business idea and design strategies for 

successful implementation of ideas 

 

C 05: The students  will be able to write a business plan 

 

Unit I 

 

Entrepreneurship - Meaning, Concept, Characteristics of entrepreneur.  
m|ferk & dk vk’k;] er] m|ferk ds xq.kA 

 

Unit II 

 

Types of entrepreneurship, importance and views of various thinkers (Scholars). 

-   Formation of goals, How to achieve  goals. 

-   Problems in achieving targets and solution. 

-   Self motivation, elements of self motivation and development. 

-   Views of various scholars, evaluation, solutions. 

Leadership capacity : Its development and results. 
m|ferk ds izdkj] egRo vkSj fofHkUu fo}kuksa ds er] y{; fuekZ.k] y{; dSls izkIr djsaA y{; izkfIr esa leL;k,Wa] mudk lek/kku] 

Loizsj.kk] Loiszsj.kk ds rRo vkSj fodkl] fofHkUu fo}kuksa ds er] vkdyu] fu"d"kZ ] usr̀Ro lerk] mldk fudkl vkSj izfrQyu 

 

Unit III 

 

Projects and various organisations (Govt., non-Govt.), Govt. Projects, Non-Govt. projects. Contribution 

of Books, their limitations, scope. 
ifj;kstuk,Wa rFkk fofHkUu laxBu ¼’kkldh;&v’kkldh;½] 'kkldh; ifj;kstuk,Wa%& v’kkldh; ifj;kstuk,Wa%& cSadks dk ;ksxnku] 

mudh lhek,Wa] {ks= 

 

Unit IV 

 

Functions, qualities, management of a good entrepreneur. Qualities of the entrepreneur (Modern and 

traditional). Management skills of the entrepreneur. Motive factors of the entrepreneur. 
vPNs m|eh ds dkSu&dkSuls dk;Z] xq.k] izca/ku bR;kfn] vPNs m|eh ds xq.k vk/kqfud vkSj iwoZorhZ] m|eh dh izca/ku dyk] m|eh 

ds izsjd rRo 



 

 

 

Unit V 

 

Problems and Scope of the Entrepreneur : 

-  Problem of Capital  

-  Problem of Power 

-  Problem of registration 

-  Administrative problems 

-  Problems of Ownership. 
m|eh dh leL;k,Wa] {ks=] iwWath dh leL;k] 'kfDrdj.k dh leL;k] iwWathou dh leL;k] iz’kklfud leL;k,Wa] LokfeRo dh leL;k,Wa] 

bR;kfn  



 

 

R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

SECOND YEAR 
Semester – IV 

  

Course Subject Subject Code 

B.Com. Cost Accounting @ ifjO;; ys[kkadu  BCM-402 

 

COURSE OUTCOMES 

 

C 01: This course enables the student to thoroughly understand the theory and practice of cost 

accounting for decision making. 

 

C 02: Upon the completion of the course the students will be able to define the costs and their impact on 

value creation in the companies 

 

C 03: The students will gain a working knowledge of the principles and process of cost accounting and 

express the place and role of cost sheet in the modern economic environment 

 

C 04: Interpret the use of the process and operating cost 

 

C 05: Develop the skills in the cost accounting applications. 

 

Unit I 

 

Cost : Meaning, Concept and Classification. Elements of Cost, Nature & Importance, Material Costing. 

Methods of Valuation of Material issue. Concept and material control and its techniques. Labour 

Costing, Methods of Wages Payments. 
ykxr % vFkZ] vo/kkj.kk ,oa oxhZdj.k A ykxr ds rRo] izdf̀r ,oa egRo] lkexzh ykxr ys[kkadu] lkexzh fuxZeu ds ewY;kadu dh 

fof/k;ka] lkexzh fu;a=.k vo/kkj.kk ,oa bldh rduhds] Je ys[kkadu] etnwjh Hkqxrku dh i)fr;ka A 

 

Unit II 

 

Unit Costing, Preparation of Cost Sheet and statement of Cost (Including calculation of tender price) 

Overhead costing, (Including calculation of machine hour rate.) 
bdkbZ ykxr ys[kkadu] ykxr i= ,oa ykxr fooj.k dk fuekZ.k ¼fufonk ewY; dh x.kuk lfgr½ mifjO;; ys[kkadu ¼e'khu ?kaVk 

nj dh x.kuk lfgr½ 

 

Unit III 

 

Contract and Job costing, Operating costing.   
Bsdk ,oa midk;Z ykxr ys[kkadu] ifjpkyku ykxr ys[kkadu   
 

Unit IV 

 

Process Costing ( Including Inter process profit and Reserve). Reconciliation of Cost and Financial 

Accounts   
izfØ;k ys[kkadu] ¼varj izfØ;k ykHk] lap; lfgr½ A ykxr ys[kksa dk foRrh; ys[kks ls feyku A   

 

 

 



 

 

 

Unit V 

 

Marginal Costing – Profit – Volume Ratio, Break-Even Point, Margin of Safety, Application of Break-

even Analysis. 

Cost Audit – Meaning, Importance and Techniques of Cost Audit, Cost Audit Programme.   
Lkhekar ykxr ys[kkadu & ykHk&ek=k vuqikr] lefoPNsn fcUnq] lqj{kk lhek] lefoPNsn fo’ys"k.k ds iz;ksx A 

Ykkxr vads{k.k & vk’k;] egRo ,oa ykxr vads{k.k dh izfof/k;ka] ykxr vads{k.k dk;ZØe A 

 

 

Recommended Books :- 

1. Arora M.N., Cost Accounting. Principles and Practice. Vikas New Delhi.   

2. Maheshwari S.N., Advance Problems and Solutions in Cost accounting : Sultan Chand New 
Delhi. 

3. Agrawal M.L. S.B. Agra Cost Accounting (In Hindi) 

4. Jain B.K. Prof. Jain N.C. Cost Accounting and in English Ramesh Book Depot, Jaipur. 

5. Mehta Brahmbhatt Cost Accounting Devi Ahilya Prakashan, Indore. 



 

 

R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

SECOND YEAR 
Semester – IV 

  

Course Subject Subject Code 

B.Com. Principles of Management  @ izca/k ds fl)kar  BCM-403 

 

COURSE OUTCOME 

 

C 01: The course aims at helping the students gain understanding of the functions and responsibilities of 

managers and provide them tools and techniques to be used in the performance of the managerial job. 

 

C 02: To help the students to develop cognizance of the importance of management principles. 

  

C 03: On completion of this course, the students will be able to demonstrate the roles, skills and 

functions of management. 

 

C 04: Analyze effective application of PPM knowledge to diagnose and solve organizational problems 

and develop optimal managerial decisions. 

 

C 05: Understand the complexities associated with management of human resources in the organizations 

and integrate the learning in handling these complexities. 

 

Unit I 

 

Management-Meaning, Nature and Importance, Functions and Principles of Management, Management 

V/s Administration. 

Development of Managerial Thought, Contribution by Taylor and Fayol Management by Exceptions 

and Management by objectives social responsibility of management.   
izca/k&vFkZ] izdf̀r ,oa egRo] izca/k ds dk;Z ,oa fl)kar] izca/k cuke iz’kklu A 

izca/kdh; fopkj/kkjk dk fodkl] Vsyj ,oa Qs;ksy dk ;ksxnku] viokn }kjk izca/k] mn~ns’;ksa }kjk izca/k A izca/k dk lkekftd 

mRrjnkf;Ro A   

 

Unit II 

 

Planning: Concept, Process and Techniques, Decision Making, Concept and Process. 

Organization-Concept, Nature, Principles and Significance.   
fu;kstu & vo/kkj.kk] izfØ;k o rduhd] fu.kZ;u&vo/kkj.k] vk’k; ,oa izfØ;k] laxBu & vo/kkj.kk] izdf̀r] fl)kar ,oa egRoA   

 

Unit III  

 

Motivation: Concept-Theory, Monetary and Non Monetary Motivation. 

Leadership – Concept and Leadership styles, Leadership Theories. 

Direction and control – Process and Methods.   
vfHkizsj.kk & vo/kkj.kk] fl)kar] ekSfnzd ,oa vekSfnzd vfHkizsj.kk,sa A 

uSrR̀o & vo/kkj.kk ,oa uSrR̀o 'kSyh] uSrR̀o ds fl)kar A 

funsZ’ku ,oa fu;a=.k & izfØ;k ,oa fof/k;ka A  
 

 

 

 



 

 

Unit IV 

 

Human Resource Management : Meaning, Objectives, Scope and Importance, Functions and 

Responsibilities of HR Manager. Principles of H.R.M.   
ekuo lalk/ku izca/k & vFkZ] mn~ns’;] {ks= ,oa egRo] ekuo lalk/ku izca/kd ds dk;Z ,oa mRrjnkf;Ro A ekuo lalk/ku izca/k ds 

fl)kar A 

 

Unit V 

 

Man Power Planning – Recruitment, Selection and Promotion. 

Training and Development-Methods of Training Program, Job Evalution concept and Techniques.   
ekuo cy fu;kstu & HkrhZ] p;u ,oa inksUufr] izf’k{k.k ,oa fodkl&izf’k{k.k dk;ZØe dh fof/k;ka] dk;Z fu"iknu] 

ewY;kadu&vo/kkj.kk ,oa rduhd A 

 

Suggested Books :- 

1. Durker Peter F. Management challenges for the 21st century, Bullerworth Heinemann, Oxford. 

2. 'kqDyk ,l-,e- izca/k ds fl)kar 

3. vkj-lh-vxzoky izca/k ds fl)kar 

 



R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

SECOND YEAR 
Semester – IV 

  

Course Subject Subject Code 

B.Com. Internet and E-Commerce B  BCM-404/2 

 

COURSES OUTCOME 

 

C 01: Upon successful completion the student will be able to demonstrate an understanding of the foundations 

and importance of E-commerce 

C 02: Describe the key features of Internet, Intranets and Extranets and explain how they relate to each other. 

C 03: Students will be able to describe Internet trading relationships including Business to Consumer, 

Business-to-Business, Intra-organizational. 

C 04: A  study about the infrastructure for E-commerce 

 

Unit I 
 

Internet : Evolution, Concepts, Internet Vs Internet, Growth of Internet, ISP, ISP in India, Types of 

connectivity – Dial-up, Leased line, DSL, Broadband, RF, VSAT etc., Methods of sharing of Internet 

connection, Use of Proxy server. Internet Services – USENET, GOPHER, WAIS, ARCHIE and 

VERONICA, IRC Concept of Search Engines, Search engines types, searching the Web, Web Servers, 

TCP/IP and others main protocols used on the Web. E-Mail:Concepts POP and WEB Based E-mail, 

merits, address, Basics of Sending & Receiving, E-mail Protocols, Mailing List, Free E-mail services, e-

mail servers and e-mail clients programs. 

 

Unit II 
 

E-Commerce – An introductions, Concepts, Advantages and disadvantages, Technology in E-

Commerce, Internet & E-business, Aplications, Feasibility & various constraints. E-transition challenges 

for Indian corporate, the Information Technology Act 2000 ant its highlights related to ecommerce, 

Impact of E-commerce on industry, consumer and Society. Electronic Commerce-Frame work M-

commerce-Origin, components, development, applications. 

Unit III  
 

E-Business Models based on relationship of transaction parties Business to Business, Consumer to 

Consumer, Consumer to Business, E-Business Models based on transaction types-Brokerage Model, 

Aggregator Model, Info-mediary model, Community Model, Value chain model, Manufacturer model, 

Advertising Model, Subscription mode. Electronic Data Interchange (EDI) – Evolution, uses, Benefits, 

Working of EDI  

Unit IV 
 

Marketing concepts in e-commerce:- Marketing concepts for internet marketing, e-commerce marketing 

and branding strategies, Online Marketing. Electronics Payment Systems:- Overview of Electronic 

Payment Systems, Pre paid Electronic Payment Systems, Post paid Electronic Payment Systems. 

Internet Advertising:- Importance and competitiveness, weakness, Models of advertising on internet 

Ecommerce influence on Marketing:- Product, Physical distribution, price, promotion, E-marketing 

tools. 

 

 

 

 

 

 



Unit V 
 

Security Tecnologies in E-commerce Security problems in E-commerce, Reliability of E-commerce 

system, Data encryption technology, Digital signature, Authentication technology, Firewall, protecting 

the network and services, Site Security 

 

Reference :- 

1. Leon Alexin, Mathews Leon : Internet For Everyone, Leon Techworld  

2. Doing Business on the internet E-commrece : S.Jaiswal Galgotia publication  

3. E-Business and E-commerce Management III Edition – Pearson Education . 

4. E-Commerce An Indian perspective (Second Edition) – by P.T. Joseph, S.J. Prentice – Hall of India  

5. Introduction to E-commerce-Zheng Qin 

 

Practical List:- 

 

 Steps to set and change computer name.  

 Steps to set and change work group name.  

 Steps to include web-site in your favorite.  

 Steps to un-hide pop-up block.  

 Steps to show default workgroup name.  

 Steps to set default workgroup name.  

 Steps to set default gateways.  

 Steps to identify IP address.  

 Steps to set URL as home page.  

 Steps to set IP address and subnet mask.  

 Steps to view network connection.  

 Steps to change font size of web content.  

 Steps to view the coding of web page.  

 Steps to enable/disable firewall.  

 Steps to turn on and turn off automatic updates.  

 Steps to create e-mail account.  

 Steps to send e-mail.  

 Steps to add name in address book.



 

 

 R.K.D.F. UNIVERSITY, BHOPAL 

B.COM  

Fifth Semester 
SCHEME 

 

S.No 
Subject 

Code 
Subject Name 

Marks Distribution 

Assignment 
Marks 

Theory 
Marks 

Practical 
Marks 

Total 
Marks 

Max Min Max Min Max Min 
1 FC-501/1 VALUE & SPIRITUALITY 10 4 40 14   50 

2 FC-501/2 BASI C COMPUTER 
INFORMATION 
TECHNOLOGY-I 

10 4 40 14   50 

3 BCM-502 INCOME TAX LAW & 
PRACTICE 

20 7 80 27   100 

4 BCM-503 MANAGEMENT 
ACCOUNTING 

20 7 80 27   100 

5 BCM-504/2 RDBMS & VB 20 7 80 27 50 17 150 

 80 29 320 109 50 17 450 

 

 

 

 
Signature:  
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R.K.D.F. UNIVERSITY, BHOPAL 
B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A. 

THIRD YEAR 
Semester – V 

  

Course Subject Subject Code 

B.A. Values & Spirituality  FC 501/1 

 

COURSE OUTCOME 

 

C 01: The course aims to teach and inculcate the importance of value based living among students and 

give them a deeper understanding about the purpose of life. 

 

C 02: Upon the completion of the course the students will understand the importance of value based 

living. 

 

C 03: Students will understand and start applying the essential steps to become good leaders and  emerge 

as responsible citizens with clear conviction to practice values and ethics in life. 

 

C 04: Students will become value based professionals and will contribute in building a healthy nation. 

 

 

Chapter 6: THE SUPREME- SOURCE OF VALUES 

6.1  Objectives 

6.2  Introduction 

6.3  All about the Supreme 

6.4  Name &Form of the Supreme 

6.5  Abode of the Supreme 

6.6  Attributes of the Supreme 

6.7  Action of benediction 

6.8  Auspicious confluence (Now or never) 

6.9  Summary 

6.10  Glossary 

6.11  Suggested reading 

 

Chapter 7 : HEALING RELATIONSHIPS WITH THE SUPREME 

7.1  Objectives 

7.2  Introduction 

7.3  Significance of the relationships 

7.4  All relations with ONE 

7.5  major relations 

7.6  True and eternal relations 

7.7  Benefits of various relationships 

7.8  The timeless dimensions 

7.9  Summary 

7.10  Glossary 

7.11  Suggested reading 

 

Chapter 8 : RAJYOGA MEDITATION 

8.1  Objectives 

8.2  Introduction 



8.3  Methods of Meditation 

8.4  Rajyoga meditation with a difference 

8.5  Five fold impact of Rajyoga meditation 

8.6  Stages of Rajyoga meditation 

8.7  Attainments of Meditation 

8.8  Research studies on meditation 

8.9  Summary 

8.10  Glossary 

8.11  Suggested reading 

 

Chapter 9 : SPIRITUAL LIFE STYLE 

9.1  Objectives 

9.2  Introduction 

9.3  Early morning meditation 

 

 

9.4  Regular spiritual study 

9.5  Authentic life style 

9.6  Satwic Diet 

9.7  Selfless service  

9.8  Review of Personal Progress 

9.9  Summary 

9.10  Glossary 

9.11  Suggested reading 

 

Chapter 10 : EXERCISES FOR PRACTICE 

                   Quiet reflection- Practice introversion-Being an observer-Stand back and observe -Self 

awareness (Soul consciousness)-Experiencing Body free stage-Reflect on original qualities-Visualize 

the Divine-Think attributes of the Supreme-Developing a living relationship-Surrender to God-Create 

Good wishes for all-Visualization in Meditation:  Orbs of Light- The forest-The Balloon 



R.K.D.F. UNIVERSITY, BHOPAL 
B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A. 

THIRD YEAR 
Semester – V 

  

Course Subject Subject Code 

B.Com. 
Basic Computer Information 

Technology-I 
 FC 501/2 

 

COURSE OUTCOME 

 

C 01: After studying this course the students will understand the fundamental hardware components that 

make up a computer’s hardware and the role of each of these components. 

 

C 02: Have an understanding about  an operating system and an application program, and what each is 

used for in a computer  

 

C 03: Demonstrate a basic understanding of computer hardware and software. 

C 04: Students will apply the computer concepts and skills learned to solve business problems 

 

C 05: Students will understand the basic concepts and terminology related to computer technology 

 

UNIT – I 

 

INTRODUCTION TO COMPUTER ORGANIZATION –I :- History of development of Computer 

system concepts. Characteristics, Capability and limitations. Generation of computer. Types of PC’s 

Desktop. Laptop, Notebook. Workstation & their Characteristics. 

dEI;wVj vkWxZukbZts’ku dk ifjp; & I 
dEI;wVj dk bfrgkl] dEI;wVj flLVe fopkj/kkjk] fo’ks"krk,a] ;ksX;rk ,oa lhek,a] dEI;wVj dh ihf<+;ka] ih-lh- ds izdkj] 

MsLdVkWi ds izdkj] ysiVkWi ds izdkj] uksVcqd] odZLVs’ku vkfn dh fo’ks"krk,aA 

 

UNIT – II 

 

INTRODUCTION TO COMPUTER ORGANIZATION –II :-Basic components of a computer 

system Control Unit, ALU. Input/ Output function and Characteristics, memory RAM, ROM, EPROM, 

PROM. 

dEI;wVj vkWxZukbZts’ku dk ifjp; & II 
dEI;wVj flLVe ds vk/kkj midj.k] daVªksy ;qfuV] ,-,y-;w- buiwV@ vkmViqV QaD’ku vkSj fo’ks"krk,a] eseksjh jse] jkse] 

bZih jkse] ih jkse] vkSj vU; izdkj dh eSeksjhA 

 

UNIT – III 

 

INPUT & OUTPUT DEVICES :- Input Devices : Keyboard, Mouse, Trackball. Joystick, Digitizing 

tablet, Scanners, Digital Camera, MICR, OCR, OMR, Bar-code Reader, Voice Recognition, Light pen, 

Touch Screen. Output Devices: Monitors Characteristics and types of monitor, Video Standard VGA, 

SVGA, XGA, LCD Screen etc. Printer, Daisy wheel, Dot Matrix, Inkjet, Laser, Line Printer. Plotter, 

Sound Card and Speakers. 
buiqV rFkk vkmViqV fMokbZlsl  

buiqV fMokbl % dhcksMZ] ekml] VªsdckWy] tkW;fLVd] fMftVkbZftax VscysV] LdsulZ] fMftVy dsejk] ,evkbZlhvkj] 

vkslhvkj] vks,evkj] ckj dksM jhMj] vkokt dks igpkuus okyk] ykbV isu] Vp LØhuA  

vkmViqV fMokbl % ekWuhVj dh fo’ks"krk,a ,oa eksuhVj ds izdkj] ohfM;ksa LVS.MMZ VGA, SVGA, XGA, LCD LØhu 
vkfn] fizaVlZ] Msth Oghy] MkWV eSfVªDl] badtsV] ystj] ykbZu fizaVj] IyksVj] lkmaM dkMZl ,oa LihdlZA 

 

 



 

UNIT – IV 

 

STORAGE DEVICES :- Storage fundamental primary Vs Secondary. Various Storage Devices 

magnetic Tape. Cartridge Tape, Data Drives, Hard Drives, Floppy Disks, CD, VCD, CD-R, CD-RW, 

Zip Drive, DVD, DVD-RW. 
LVksjst fMokbZts+l  

LVksjst QaMkesaVYl izbZesjh fo:) fHkUu LVksjst fMokbZtsl esXusfVd Vsi] dkVZjst Vsi] Mkvk MªkbZOl] gkMZ fMLD MªkbZOl] ¶yksih 

fMLdl] lh-Mh- oh-lh-Mh- lh-Mh-&vkj-lh-Mh-& vkj- MCY;w] thi MªkbZo] Mh-oh-Mh-] Mh-oh-Mh-] & vkj- MCY;wA 

 

UNIT – V 

 

INTRODUCTION TO OPERATING SYSTEM :- Introduction to operating systems, its functioning 

and types. basic commands of dos & Windows operating System.  

Disk Operating System (DOS) 

•  Introduction, History and Versions of DOS. 

DOS Basics 

•  Physical Structure of disk, Drive name, FAT, file & directory structure and naming rules, 

booting process, DOS system files. 

DOS Commands 

•  Internal DIR, MD, CD, RD, Copy, DEL, REN, VOL, DATE, TIME, CLS, PATH, TYPE etc. 

•  External CHKDSK, SCOPE, PRINT DISKCOPY, DOSKEY, TREE, MOVE, LABEL, 

APPEND, FORMAT, SORT, FDISK, BACKUP, MODE, ATTRIB HELP, SYS etc. 
vkWijsfVax flLVe dk ifjp; 

vkWijsfVax flLVe dk ifjp;] mlds y{k.k ,oa izdkj] MkWl ,oa foUMksl dk ewy dekaMA vkWijsfVax flLVe % fMLd 

vkWijsfVax flLVe ¼DOS½] ifjp;, bfrgkl ,oa otZ+Ul vkWQ MkWlA 
MkWl csflDl &  

fQthdy LVªDpj vkWQ fMLd] MªkbZo use] QsV] QkbZy ,oa Mk;jsDVªh LVªDpj ,oa usfeax fu;e] cwfVax izfdz;k] MkWl flLVe 

QkbZYlA 

MkWl dek.Ml& 

• vkarfjd dek.Ml DIR, MD, CD, RD, Copy, DEL, REN, VOL, DATE, TIME, CLS, PATH, TYPE 
vkfnA 

• ckg~; dek.Ml CHKDSK, SCOPE, PRINT DISKCOPY, DOSKEY, TREE, MOVE, LABEL, 

APPEND, FORMAT, SORT, FDISK, BACKUP, MODE, ATTRIB HELP, SYS vkfnA 

 

Books Recommended- 
1- MkW- ,l- d-s fot;] MkW- idat flag % dEI;Vwj foKku ,oa lwpuk izkS|ksfxdh] e/;izns’k fgUnh xzUFk vdkneh] Hkksiky 

2- MkW- idat flga dEI;wVj v/;;u] jke izlkn ,Ma lal   

 

Course Subject Subject Code 

B.Com. 
Basic Computer Information 

Technology-I 
 FC 501/2 

 

PRACTICALS 

 

DOS : 

•  DOS commands : Internal & External Commands. 

•  Special batch file : Autoexec, Bar Hard disk setup. 

 

Windows 98: 

•  Desktop setting : New folder, rename bin operation, briefcase, function. Control panel utility. 

•  Display properties: Screen saver, background settings. 

 

Ms-Word: 

•  Creating file: save, save as HTML, Save as Text, template, RTF Format. 

•  Page setup utility: Margin settings, paper size setting, paper source, layout. 



•  Editing: Cut, paste special, undo, redo, find, replace, goto etc. 

•  View file: page layout, Normal Outline, master document, ruler header, footer, footnote, full 

screen. 

•  Insert: break, page number, symbol, date & time, auto text, caption file, object, hyperlink, picture 

etc. 

•  Format: font, paragraph, bullets & numbering, border & shading, change case, columns. 

•  Table : Draw label, insert table, cell handling, table auto format, sort formula. 



 

 

R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

THIRD YEAR 
Semester – V 

  

Course Subject Subject Code 

B.Com. 
Income Tax Law & Practice  @ vk;dj fof/k ,oa 

O;ogkj 
 BCM-502 

 

 

COURSE OUTCOME 

 

C 01: The course aims at making the students aware about provisions of direct tax with regard to IT Act, 

1961 and IT Rules, 1962 

 

C 02: To understand the provisions and procedure to compute total income under five heads of income 

i.e. salaries, house property, profits & gains from business & profession, capital gains and other sources. 

 

C 03: To understand the provision and procedure for clubbing & aggregation of incomes and set-off & 

carry forward of losses.  

 

C 04: Upon the completion of the course the students will be able to define the procedure of direct tax 

assessment. 

 

C 05: They will be able to compute total income and define tax complicacies and structure 

 

Unit I 
 

General Introduction of Indian Income Tax Act. 1961. Basic Concepts: Income, Agriculture Incme, 

Casual Income Previous Year, Assessment Year, Gross Total Income, Total Income, Person Assessee, 

Residential Status and Tax Liability, Exemptd Income.    
Hkkjrh; vk;dj vf/kfu;e 1961 dk lkekU; ifjp;] ewy vo/kkj.kk,sa % vk;] df̀"k vk;] vkdfLed vk;] xr o"kZ] dj fu/kkZj.k o"kZ] 

ldy dqy vk;] dqy vk;] ;fDr djnkrk A fuokl LFkku ,oa dj nkf;Ro] dj eqDr vk;sa A  

 

Unit II 
 

Income from Salary, Income from house property.   
osru ls vk;] edku laifRr ls vk; A   

 

Unit III  
 

Income from Business and Profession. Capital Gains. Income from other sources.   
O;kikj ,oa is’ks ls vk;] iwath ykHk] vU; lk/kuksa ls vk; A   
 

Unit IV 
 

Set off and arry forward of Losses, Deductions from Gross Total Income, Clubbing of income. 

Computation of Total Income and Tax Liagility of an Individual.   
gkfu;ksa dh iwfrZ ,oa mls vkxs ys tkuk] ldy dqy vk; esa ls dh tkus okyh dVkSfr;ka] vk; dk feyku] O;f"V dh dqy vk; ,oa 

dj nkf;Ro dh x.kuk A  

 

 



 

 

 

 

Unit V 
 

Assessment Procedure, Tax deducted at Source, Advance Payment of Tax, Income Tax Authorities. 

Appeal Revision and Penalties.   
dj fu/kkZj.k dh dk;Z fof/k] mn~xe LFkku ij dj dh dVkSrh] dj dk vfxze Hkqxrku] vk;dj inkf/kdkjh] vihy] iqufoZpkj o 

vFkZn.M A 

 

Suggested Books :- 

1. vk;dj] Jhiky ldyspk] lrh’k fizaVlZ bankSj 

2. vk;dj fo/kku ,oa ys[ks] MkW- ,p-l-usgjks=k] lkfgR; Hkou vkxjk A 

3. Student Guide to Income Tax, Sighania V.K. Taxman Delhi 

4. Income Tax, Dr. R.N. Lokhotia 

5. vk;dj] vks-ih-vxzoky] vjfoUn tSu 

6. vk;dj] MkW- deys’k HkaMkjh] nsoh vfgY;k izdk’ku bankSj 



 

R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

THIRD YEAR 
Semester – V 

  

Course Subject Subject Code 

B.Com. Management Accounting @ izca/kdh; ys[kkadu    BCM-503 

 

COURSE OUTCOME 

 

C 01: This course provides students with an understanding of management accounting concepts related 

to the management functions of planning, control, and decision making. 

 

C 02: Upon successful completion, students will have the knowledge and skills to critically analyse and 

provide recommendations to improve the operations of organisations through the application of 

management accounting techniques; 

 

C 03: Demonstrate mastery of costing systems, cost management systems, budgeting systems and 

performance measurement systems 

 

C 04: Evaluate the costs and benefits of different conventional and contemporary costing systems; 

 

C 05: Evaluate complex ideas and tolerate ambiguity in managerial and organisational problem-solving 

 

Unit I 
 

Management Accounting : Meaning, Nature, Scope and functions of management accounting. Role of 

management accounting in decision making. Management accounting vs. financial accounting and cost 

accounting. 

Tools and techniques of management accounting. 
izca/kdh; ys[kkadu% vFkZ] izdf̀r] {ks= o dk;Z] fu.kZ;u esa izca/kdh; ys[kakdu dh Hkwfedk] izca/kdh; ys[kkadu cuke foRrh; ys[kkadu 

,oa ykxr ys[kkadu A  

izca/kdh; ys[kkadu dh rduhdsa ,oa fof/k;ka A  

 

Unit II 
 

Financial statement : Meaning, Limitations of financial statements, Objectives and methods of financial 

statements analysis, Ratio analysis, Classification of ratios – Profitability rations. Turnover ratios and 

Financial ratios, Advantages of ratio analysis, Limitations of accounting ratios.   
foRrh; fooj.k i= vFkZ] lhek,as] foRrh; fooj.k fo’ys"k.k ds mn~ns’; o fof/k;ka vuqikr fo’ys"k.k] vuqikrksa dk 

oxhZdj.k&ykHknk;drk vuqikr] vkòRr vuqikr] foRrh; vuqikr] vuqikr fo’ys"k.k ds ykHk] ys[kkadu vuqikrksa dh lhek,saA   

 

Unit III  
 

Fund Flow Statement, Cash Flow Statement (As per Indian Accounting Standard-3)   
fuf/k izokg fooj.k] jksdM+ izokg fooj.k ¼Hkkjrh; ys[kk ekud izeki&3 ds vuqlkj½   
 

Unit IV 
 

Absorption and Marginal Costing: Marginal and differential costing as a tool for decision making-make 

or buy, Change of product mix, Pricing, Break even analysis, Exploring new markets, Shoutdown 

decisions.   



vo'kks"k.k ,oa lhekar ykxr fu.kZ;u midj.k ds varxZr lhekar o foHksn ykxr ys[kkadu & fuekZ.k ;k Ø; mRikn feJ.k esa 

ifjorZu] ewY; fu/kkZj.k] le&foPNsn fo’ys"k.k] uohu cktkjksa dh [kkst fu.kZ;u canh A   

 

Unit V 
 

Budgetary Control: Meaning of budget and budgetary control: Objectives, Merits and limitations, Types 

of budget: Cash budget and Flexible budget. Concept of Management Audit, Responsibility Accounting. 

Management Reports, Types of reports and quality of good report.   
ctVjh fu;a=.k ctV dk vFkZ o ctVh; fu;a=.k] mn~ns’;] xq.k o lhek,sa] ctV ds izdkj % jksdM+ ctV ,oa yspnkj ctV A 

izca/kdh; vads{k.k dh vo/kkj.kk] mRrjnkf;Ro ys[kkadu] izca/kdh; izfrosnu] izfrosnuksa ds izdkj ,oa vPNs izfrosnu dh fo’ks"krk,sa A 

 

Suggested Books :- 

1. Jain S.P. Naraga K.L. Management Accounting 

2. Shashi Gupta Management Accounting 

3. S.P. Gupta Management Accounting 

4. Mahesh Agrawal Mukes Jain Management Accounting 

5. Agrawal and Gupta Management Accounting R.B.D. Jaipur 

6. Trivedi, Sharma and Mehta, Management Accounting Devi Ahilya V.V. Publication. 



 

 

R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

THIRD YEAR 
Semester – V 

  

Course Subject Subject Code 

B.Com. RDBMS & VB  BCM-504/2 

 

COURSE OUTCOME 

 

C 01: This course offers lecture, laboratory, and online interaction to provide a foundation in data 

management concepts and database systems 

 

C 02: They will be able describe, define and apply the major components of the relational database 

model to database design; 

C03: Learn and apply the Structured Query Language (SQL) for database definition and manipulation;; 

 

C 04: Students will learn program design, the fundamentals of event driven objectoriented 

programming, arrays, validation of user input, and how to create menu driven programs and multiple 

form applications. 

 

C 05: The student will demonstrate knowledge of program design by describing the difference between 

a console program and a Graphical User Interface (GUI) 

Unit I 
 

Basic concepts of Data File system, its advantages and disadvantages. Concepts of DBMS: Data, 

Information, Database, Components of DBMS, Architecture of a database systemphysical, conceptual 

and user level, Data Independence-Logical and Physical, DBMS terminology, Data Dictionary, 

Database Models: Network, Hierarchical and Relational Models, Features and Comparison of the three 

models, Concepts of Multitier Architecture in databases. RDBMS: Definition, Components, 

Terminology, Difference with DBMS,ER-Model, ER-Diagram, ER-concepts, types of relationships. 

Codd’s 12 rules, Normalization: Introduction, concepts associated with normalization, key terminology: 

primary, candidate, foreign, alternate keys, Steps involved in normalization 1st, 2nd , 3rd, BCNF 

Relational Algebra: Formal Definition, Fundamental Operations select, project, union, set, difference, 

Cartesian product & rername 

 

Unit II 
 

Introduction to SQL: Components of SQL, DDL, DML, Query Language, DCL, TCL, SCL etc. 

Invoking sql*plus. The oracle data types two dimensional matrix creation. Insertion, updation, deletion 

operations, the many faces of select command, creating tables using query, inserting data using query, 

modifying the structure of tables, renaming tables, dropping tables, dropping columns, logical operators, 

range searching, pattern matching, use of Alias, Oracle Functions. Accessing data from multiple tables. 

Set operations: Union, Intersect, Minus.Data Constraints: I/O constraints, Business rule constraints. 

Grouping data from tables. Joins: Equi-join Self-join, Sub-Queries. Views, Sequences, Synonyms, use 

of savepoint, rollback & commit commands, creating user accounts, granting permissions, revoking 

permission. 

 

 

 

 



 

 

 

Unit III  
 

Introduction to Visual BASIC, VB Environment- User Interface screen, Forms, Project Explorer, 

Properties, Code Window, VB Menu options, Tool Bar, adding components to tool bar. VB Controls: 

Text Box, Label, Frames, Option Buttons, Check Box, Line, Command Button, Image, Picture Box, 

Data Types, Variable declarations, Constants, Scope of Variables, VB files, Naming Conventions, 

Default property for each VB control. Operators – logical, relational, mathematical operators. 

Statements- simple, using while & until in Do-Loop structure 

 

 

Unit IV 
 

Using MsgBox and Input Box statement and functions, Input Validation, Writing Events-adding & 

calling forms in a project, calling Event Procedures, Debugging VB Projects, using Common Dialog 

Box, Writing Procedures – subroutines & functions and its calling methods, using multiple forms, using 

standard code modules.Using An About Box and Splash Screen, using Sub Main for Startup, using List 

Boxes and Combo Boxes, creating and using Menus, using String Function, Control Arrays, Case 

Structure.Arrays – Single and Multi dimensional arrays, User Defined Data Types. 

 

Unit V 
 

Handling Data Files- Sequential file Organization, Trapping Program Errors, Sequential Data Files. 

Accessing Database files – Data Bound Control (DAO & ADO) objects, Navigating Database in Code, 

Updating database file, Preventing Errors. Advanced Data Handling – using Grids, Validation, setting a 

recordset, repositioning the records, finding & filtering recordset, using SQL in recordset. Various 

methods of using SQL as Record source and changing at runtime. Date Report Designer – creating Data 

Environment and linking to Data Report. 

 

Reference:- 

• Introduction to Databse system-C.J.Date  

• Introduction to Databse Management system- by Bipin Desai  

• Introduction to Dtabase Mgt. System by ISRD group(TMH)  

• SQL,PL/SQL The Programming Language of Oracle-by Ivan Bayross (BPB)  

• Carnell - VB6 - From the Ground up - TMH  

• Deitel - VB 2005 - Hw to program - Reason  

• Stephons - VB 2008 Programmer's Reference - Wiley  

• Zok - VB 8 - Cengage  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

R.K.D.F. UNIVERSITY, BHOPAL 

B.COM  

Sixth Semester 
SCHEME 

 

S.No 
Subject 

Code 
Subject Name 

Marks Distribution 

Assignment 
Marks 

Theory 
Marks 

Practical 
Marks 

Total 
Marks 

Max Min Max Min Max Min 
1 FC-601/1 HINDI 10 4 40 14   50 

2 FC-601/2 BASIC COMPUTER OF 
INFORMATION 
TECHNOLOGY-II 

10 4 40 14   50 

3 BCM-602 INDIRECT TAX 20 7 80 27   100 

4 BCM-603 AUDITING 20 7 80 27   100 

5 BCM-604/2 WEB DESIGN 20 7 80 27 50 17 150 

 80 29 320 109 50 17 450 
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R.K.D.F. UNIVERSITY, BHOPAL 
B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A. 

THIRD YEAR 
Semester – VI 

  

Course Subject Subject Code 

B.Com. Hkk"kk dkS'ky ,oa O;fDrRo fodkl  FC 601/1 

 

COURSE OUTCOME 

C 01: पाठ्यक्रम पूरा करने के बाद, एक शिक्षार्थी को ह िंदी भाषा के बारे में एक उन्नत समझ  ोगी 
C 02: पाठ्यक्रम पूरा करने के बाद, लेख शलखने के सार्थ-सार्थ अधिग्र ण करने के शलए एक शिक्षार्थी,वक्ततृ्व में 
और ह िंदी भाषा में अध्ययन में ननपुणता  ोगी 

C 03: ह िंदी ववद्वानों को बढावा देने के शलए और उन् ें प्रासिंधगक शलखने और अनुवाद करने के शलए प्रोत्साह त करने के शलए 

C 04: छात्रों को उनकी समदृ्ि सािंस्कृनतक, नैनतक, साह त्त्यक और वैज्ञाननक ववरासत और के शलए जागतृ करना 
 

bdkbZ &1 

 

1-  Hkkjrh; laLÑfr  

2-  Hkkjrh; lekt O;oLFkk  

3-  lH;rk ,oa laLdkj  

4-  oSf'od psruk  

5-  leUo;hdj.k ¼Hkkjrh; ,oa varjkZ"Vªh; lanHkZ esa½  

 

bdkbZ & 2 

 

1-  /keZ  

2-  U;k;  

3- n'kZu  

4-  uhfr  

5-  lkfgR;  

bdkbZ & 3 

 

1-  lapkj lalk/ku % lEidZ ds u, f{kfrt  

2-  lekpkj i=  

3-  Hkkjrh; izsl ifj"kn~  

4- jsfM;ksa 

5-  nwjn'kZu  

 

bdkbZ & 4 

 

1-  flusek  

2-  jaxeap  

3-  laxhr  



4-  fp=] ewfrZ] LFkkiR; dyk  

5-  f'kYi dyk  

 

bdkbZ & 5 

   

1-  dEI;wVj   

2-  nwjHkk"k % foKku dh lkSxkr  

3-  ea= ¼dgkuh½ % izsepan  

4-  ekr`Hkwfe ¼dfork½ % eSfFkyh'kj.k xqIr  

6-  lkfgR;dkj dk nkf;Ro % MkW- izse Hkkjrh  

 

lanHkZ iqLrd & e/;izns'k fgUnh xzaFk vdkneh] Hkksiky }kjk izdkf'kr iqLrd 



R.K.D.F. UNIVERSITY, BHOPAL 
B.Com./B.A./B.Sc./B.Sc. (Home Science)/B.A. (Management)/B.C.A. 

THIRD YEAR 
Semester – VI 

  

Course Subject Subject Code 

B.Com. 
Basic Computer Information 

Technology-II 
 FC 601/2 

 

COURSE OUTCOME 

 

C 01: After studying this course the students will understand the fundamental hardware components that 

make up a computer’s hardware and the role of each of these components. 

 

C 02: Have an understanding about the various programmes in Ms Office like Ms Word, Ms Powerpoint 

and Ms Excel. 

 

C 03: Demonstrate a basic understanding of computer hardware and software. 

C 04: Students will apply the computer concepts and skills learned to solve business problems 

 

C 05: Students will understand the basic concepts and terminology related to computer technology 

 

Unit-I 

 

Word Processing : Word  

•  Introduction to word Processing.  

•  MS Word: features, Creating, Saving and Operating Multi document windows, Editing 

Text selecting, Inserting, deleting moving text.  

•  Previewing documents, Printing document to file page. Reduce the number of pages by 

one.  

•  Formatting Documents: paragraph formats, aligning Text and Paragraph, Borders and 

shading, Headers and Footers, Multiple Columns. 

 

Unit-II 

 

Introduction to Excel  

Excel & Worksheet:  

•  Worksheet basic.  

•  Creating worksheet, entering data into worksheet, heading information, data text, dates, 

alphanumeric, values, saving & quitting worksheet.  

•  Opening and moving around in an existing worksheet. 

•  Toolbars and Menus, keyboard shortcuts.  

•  Working with single and multiple workbook coping, renaming, moving, adding and deleting. 

coping entries and moving between workbooks.  

•  Working with formulas & cell referencing.  

•  Autosum.  

•  Coping formulas  

•  Absolute & Relative addressing.  

 

 

 

 

 



 

 

Unit-III 

 

Introduction to Power Point  

•  Features and various versions.  

•  Creating presentation using Slide master and template in various colour scheme.  

•  Working with slides make new slide move, copy, delete, duplicate, lay outing of slide, zoom in 

or out of a slide.  

•  Editing and formatting text: Alignment, editing, inserting, deleting, selecting, formatting of text, 

find and replace text. 

 

Unit-IV 

 

Power Point– II  

•  Bullets , footer, paragraph formatting, spell checking.  

•  Printing presentation Print slides, notes, handouts and outlines.  

•  Inserting objects Drawing and Inserting objects using Clip Arts picture and charts.  

•  Slide sorter, slide transition effect and animation effects. Presenting the show making stand alone 

presentation, Pack and go wizards.  

 

 

Unit – V 

 

Evolution, Protocol, concept, Internet, Dial-up connectivity, leased line, VSAT, Broad band, URLs, 

Domain names, Portals. E-mail, Pop & web based Email. Basic of sending and receiving Emails, Email 

& Internet Ethics, Computer virus, Antivirus software wage, Web Browsers.  

 

Books Recommended-  
1- MkW- ,l- ds- fot;] MkW- idat flag % dEI;Vwj foKku ,oa lwpuk izkS|ksfxdh] e/;izns’k fgUnh xzUFk vdkneh] Hkksiky 

2- MkW- idat flga dEI;wVj v/;;u] jke izlkn ,Ma lal   

 

 

Course Subject Subject Code 

B.Com. 
Basic Computer Information 

Technology-I 
 FC 601/2 

 

Practical  

 

Ms-Power Point:  

Creating new slide, formatting slide layout, slide show & sorter, Inserting new slide, slide no., date, 

time, chart, formatting slide, tool operation.  

 

List of suggested practical work:  

•  Under standing of a dial up connection through modern.  

•  Configuring a computer for an e-mail and using outlook Express or Netscape Messenger.  

•  Registration an e-mail address.  

•  Understanding of e-mail drafting.  

•  Understanding of address book maintenance for e-mail.  

•  Understanding of different mail program tools.  

•  Send and receive functions of e-mail.  
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Course Subject Subject Code 

B.Com. Indirect Tax @ vizR;{k dj    BCM-602 

 

COURSE OUTCOME 

 

C 01: The course aims to help students to comprehend the basic principles of the laws governing 

Indirect taxes  

 

C 02: It Prepares students for technical training in taxation and offers a strong base in the field of Goods 

and Service Tax, Custom and Excise. 

 

C 03: The syllabus aims to make the student understand the basic principles underlying the Indirect 

Taxation Statutes (with reference to Central Excise Act, Customs Act, Service Tax, Value Added Tax, 

Central Sales Tax) 

 

C 04: Identify and analyze the procedural aspects under different applicable statutes related to indirect 

taxation 

 

C 05: To provide an in depth study of the various provisions of indirect taxation laws and their impact 

on business decision-making 

 

 Unit- I 
 

Central Excise Duty : Concept, Important definitions : Goods, Excisable Goods. Manufacturer, 

Classification of Goods and Principles of Classification, Valuation under Central Excise, Ad Valorem 

Duty and Valuation Rules. 
dsUnzh; mRikn 'kqYd % vo/kkj.kk] izeq[k ifjHkk"kk,a % eky] 'kqYd ;ksX; eky] mRiknd] eky dk oxhZdj.k ,oa oxhZdj.k ds fl)kar 

dsUnzh; mRikn 'kqYd dk ewY;kadu ewY;/kkfjr 'kqYd ,oa ewY;kadu ds fu;e A 

 

Unit II 
 

Custom Duty : Introduction and nature, Types of custom duty, Prohibation of Import and Export, 

Valuation rules, Computation of assessable value and calculation of custom duty.    
lhek'kqYd % ifjp; ,oa izdf̀r] lhek’kqYd ds izdkj] vk;kr ,oa fu;kZr ij fu"ks/k ewY;kadu fu;e] dj;ksX; ewY; ,oa lhek’kqYd dh 

x.kuk A  

 

Unit III  
 

Central Sales Tax – Introduction and Important definitions, Provisions Relating to Inter State Sale. 

Determination of Gross sales and Taxable Turnover. 
dsUnzh; foØ; dj & ifjp; ,oa egRoiw.kZ ifjHkk"kk,a varjkZT;h; fcØh ls lacaf/kr izko/kku] ldy foØ; ,oa dj ;ksX; foØ; dk 

fu/kkZj.k A 
 

Unit IV 
 

M.P.  VAT : Introduction, Important definations, Tax free Goods, Registration and Licensing of Dealers, 

Assessment Procedure, Computation of Taxable Turnover and VAT. 



e/;izns’k ewY; lacaf/kr dj % ifjp;] egRoiw.kZ ifjHkk"kk,a] djeqDr eky] O;kikjh dk iath;u ,oa vuqKki=] dj fu/kkZj.k izfØ;k] 

dj;ksX; vkorZ ,oa ewY; lacaf/kr dj dh x.kuk A     

 

Unit V 
 

M.P. VAT – Tax Payment and recovery of Tax, Input Tax Rebate, Authorities : Powers and Duties. 

Appeal and Revision. Deficulties in implementation of VAT. 

Service  Tax : Introduction, Objectives, Main Provisions, Assessment Procedure and Computation of 

Service Tax. 
e/;izns’k ewY; lacaaf/kr dj & dj dk Hkqxrku ,oa clwyh buiqV VsDl fjosV] inkf/kdkjh & muds vf/kdkj ,oa drZO;] vihy ,oa 

iquZfopkj A ewY; lacaf/kr dj ds fØ;kUo;u esa dfBukbZ;ka A 

lsok dj % ifjp;] mn~ns’;] eq[; izko/kku] dj fu/kkZj.k izfØ;k ,oa lsok dj dh A     

 

Suggested Books :- 
1- vizR;{k dj Jhiky ldyspk] lrh’k fizaVlZ bankSj A 

2- vizR;{k dj MkW- ,l-lh- esgjks=k] lkfgR; Hkou] vkxjk A 

3- vizR;{k dj fouksn ds- fla?kkfu;k Taxman. Delhi 

  



 

 

R.K.D.F. UNIVERSITY, BHOPAL 
BACHELOR OF COMMERCE 

THIRD YEAR 
Semester – VI 

  

Course Subject Subject Code 

B.Com. Auditing @ vads{k.k    BCM-603 

 

COURSE OUTCOME 

 

C 01: Student will understand the audit process from the engagement planning stage through completion 

of the audit, as well as the rendering of an audit opinion via the various report options. 

 

C 02: Student will understand auditors‟ legal liabilities, and be able to apply case law in making a 

judgment whether auditors might be liable to certain parties; 

 

C 03: Student will understand to discuss the need for an independent or external audit and describe 

briefly the development of the role of the assurance provider in modern business society; 

 

C 04: Students will Learn to Determine the appropriate audit report for a given audit situation. 

 

C 05: Students will Learn to explain methods used to obtain an understanding of internal control 

 

Unit I 
 

Introduction : Meaning and objectives of Auditing. Types of Audit, Internal Audit.   

Audit Process : Audit Programme, Audit and books, Working papers and evidences. Preparation before 

commencing of Audit. 
ifjp; & vads{k.k dk vFkZ o mn~ns’;] vads{k.k ds izdkj] vkarfjd vads{k.k A  

vads{k.k izfØ;k & vads{k.k dk;ZØe] vads{k.k ,oa iqLrdsa] vads{k.k laca/kh dkxt i= o lk{;] vads{k.k izkjaHk djus ds iwoZ rS;kjh A  

 

Unit II 
 

Internal Check System : Routine Checking, Internal Check and Test Checking. 

Internal Control and Audit Procedure. 
vkarfjd fujh{k.k iz.kkyh & uSR;d tkap] vkarfjd ijh{k.k ,oa uSR;d tkap A 

vkarfjd fu;a=.k ,oa vads{k.k dk;Z fof/k A   

 

Unit III  
 

Vouching, Verification of Assets and Liabilities.  
izek.ku] lEifRr;ksa o nkf;Roksa dk lR;kiu A  
 

Unit IV 
 

Company Audit : Appointment of auditor, Powers, Duties and Liabilities, Divisible Profits and 

Dividend. Auditor’s report : Cleaned and Qualified report.  
daiuh vads{k.k % vads{kd dh fu;qfDr] vf/kdkj] drZO; o mRrjnkf;Ro A foHkkT; ykHk o ykHkka’k A vads{kd izfrosnu % LoPN o 

e;kZfnr izfrosnu A   

 

 

 

 



 

 

 

Unit V 
 

Investigation : Objectives, Difference between audit and investigations, Process of Investigation. Special 

Audit of Banking Companies, Educational, Non Profit Institutions and Insurance Companies.  
vuqla/kku % mn~ns’; vads{k.k o vuqla/kku esa varj] vuqla/kku dh izfØ;k A 

cSafdax dEifu;ksa] f’k{k.k] vykHkdkjh laLFkkvksa ,oa chek daifu;ksa dk fo’ks"k vads{k.k A    

 

Suggested Books :- 

1. MkW- ,l-,e-'kqDyk] vads{k.k] lkfgR; Hkou] vkxjk  

2. voLFkh ,oa f=ikBh vads{k.k & e-iz- fgUnh xazFk vdkneh] Hkksiky 

3. R.C. Saxena, Auditing, Himalaya, Publishing, Bombay 

4. Tendon B.N. Principles of Auditing S. Chandel & Co. Delhi. 

5. Sharma T.R. Auditing Principles and Problems, S/B Agra 

6. Jain Khandelwal Auditing, R.B.D. Jaipur 
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B.Com. Web Design  BCM-604/2 

 

COURSE OUTCOME 

 

C 01: The course aims at developing the understanding of  the principles of creating an effective 
web page, including an in-depth consideration of information architecture. 

C 02: After Completion of this course the students will develop skills in analyzing the usability of a 
web site. 

C 03: Students will learn and use the language of the web: HTML 

C 04: Learn techniques of responsive web design, including media queries. 

C 05: Understand how to plan and conduct user research related to web usability. 

 

 

Unit I 
 

Introduction to Internet & World Wide Web , Internet Addressing , Browsers, URL, Web Server, Web 

Site, Homepage, Domain Names – Basic concepts. Introduction to HTML – HTML Overview, Structure 

of HTML documents, Types of Documents, HTML Elements and Attributes. Basic Formatting of 

HTML documents layout – Font, Lists, Paragraph, Break Rule, Horizontal Rule, Colors, Backgrounds, 

text elements,  

, etc., 

Unit II 
 

Links in html – anchor element and its attributes, images and anchors, using META information. HTML 
Media Types – media like element <MARQUE>, Audio & Video support in Web Browsers, Table 

layout, elements and attributes, ROWSPAN,COLSPAN, Frame – using frames, loayout of 

frames,ploblems using frames. 

Unit III  
 

Layers – Concept of layers, Positioned and Inflow Layers. Style Sheets – Basic Concept of Style sheet, 

using style sheet, Cascading Style sheets(css), using style sheets - basics and properties , positioning 

with style sheets. 

 

Unit IV 
 

Basic Interactivity in html: Forms – Concept of Forms, <FORMS> 

element, attributes, Controls used for forms, examples of form design. Web Publishing – Concepts. 

Scripting – purpose of scripting, specifying scripts & designing events 

 

 

 



 

 

 

Unit V 
 

DHTML: Overview of DHTML and Document Object Model, html & scripting access, rollover buttons. 

XML: Basic XML structure, ways to use XML, rewriting html as xml. PHP (Hypertext Preprocessor): 

Introduction, syntax, variables, strings, operators, if-else, loop, form, mail, file upload. Introduction to 

ASP.NET    

 

TEXT BOOKS:  

• The Complete Reference to HTML – by Thomas A Powell, TMH, II Edition. 

• Using HTML – by Lee Anne Phillips, PHI  

• “Web Technology and Design” , Xavier, New Age International  

• Ullman, “PHP for the Web: Visual QuickStart Guide”, Pearson Education  

• PHP: a beginner's guide Vikram Vaswani McGraw Hill,  
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